IV. STATE LEVEL AGREEMENT (SLA) DOCUMENTATION PROCEDURES 

The State Level Agreement (SLA) between the South Dakota State Historic Preservation Officer (SHPO) and the Natural Resources Conservation Service (NRCS) identifies different levels of cultural resources compliance documentation.  This documentation includes the SD-SSC-1 form, the SD-SSC-2 form, and cultural resources survey reports (either letter format or full reports).

A. SD-SSC-1 Form  (Cultural Resource Inventory)

· Only the most current SD-SSC-1 form (2/2002), completed in Access database, should be utilized.  Older versions of this form will not be accepted by the CRS.
· The SD-SSC-1 form is used on low priority undertakings as identified in Exhibit 1 of the State Level Agreement (SLA).  Ask the landowner or interested parties about the presence of cultural resources and conduct a ARMS database search of the prerequisite area on the South Dakota Archaeological Research Center (SDSARC) database site.  A database search must be conducted and documented on the form.  The SD-SSC-1 form is used when the database search on low priority undertakings does not locate sites within the section and a one-mile radius of the project area and interested parties have not noted the presence of cultural materials (a SD-SSC-2 form is used if sites are identified).

· There MUST be adequate surface visibility (40% minimum) to conduct field inspections or you should document special conditions [under observations on forms] during your field inspection (i.e., cattle paths, adjacent cultivation, rodent burrow back dirt, etc). 

· After negative results on the archaeological database search, a FOP (ASK Level IV certified) or a Field Cultural Resources Coordinator (FCRC) will conduct a cultural resource inventory of the area of potential effects (pedestrian transects spaced a maximum of 100 feet) and record the results on the SD-SSC-1 form.  This form should be completed and signed by only a FOP (ASK Level IV certified) or a Field Cultural Resources Coordinator (FCRC).  

· A completed and signed copy of each SD-SSC-1 form should be sent to the Cultural Resource Specialist (CRS) covering the area of the undertaking.  The map in Section XI shows respective CRS coverage areas.  The CRS will review each SD-SSC-1 form and either approves it (sign and file), ask FOP for additional information, and/or recommend to the DC further cultural resources action. 

a. If no further cultural resources work is needed, a CRS signs the submitted SD-SSC-1 form and files it.  Thirty days after the forms submittal to a CRS (unless the DC requests formal correspondence at an earlier timeframe), the DC may proceed with the undertaking.

b. If a CRS determines an inventory is needed for a low priority project, the CRS will document this decision and forward it to the DC with inventory personnel and methodology requirements within thirty (30) days of receipt of each SD-SSC-1 form.  The DC will be responsible for arranging the cultural resource inventory schedule.  

· At a minimum, the SD-SSC-1 field office Access database file should be copied and sent to the Cultural Resource Specialist (CRS) covering the areas of the undertakings on a quarterly basis.  Final reports are due two weeks after the end of each fiscal year.  Annual reports of cultural resource compliance activities are required by NRCS (PRMS) and the State Historic Preservation Office (SHPO) in the SLA.

B. SD-SSC-2 Form (Request for Known Cultural Resources Site Information)

· Only the most current SD-SSC-2 form (2/2002), completed in Access database, should be utilized. Older versions of this form will not be accepted by the CRS.
· The SD-SSC-2 form is to be used on all high priority undertakings and sent to the Cultural Resource Specialist (CRS) covering the area of the undertaking.  The map in Section XI shows respective CRS coverage areas.  High priority undertakings and responsible individuals are listed as follows:

a. Those undertakings as identified as high priority in Exhibit 1 of the State Level Agreement (SLA).  The SD-SSC-2 form is completed and submitted by the District Conservationist (DC);

b. Those undertakings over forty (40) acres in size. The SD-SSC-2 form is completed and submitted by the District Conservationist (DC);

c. Those undertakings that indicate a high potential to contain archaeological resources based on proximity of archaeological resources identified on the South Dakota Archaeological Research Center (SDSARC) ARMS database site (as determined by a database search for a low priority project), on landowner information (known sites/cultural materials), and/or other factors such as topographic and/or ecological situations based on the determination by a CRS. The SD-SSC-2 form is completed and submitted by a FOP (ASK Level IV certified) or a Field Cultural Resources Coordinator (FCRC).  

· A completed and signed copy of each SD-SSC-2 form should be sent to the Cultural Resource Specialist (CRS) covering the area of the undertaking.  A CRS will review each SD-SSC-2 form and determine if an inventory is required, inventory need and type, and recommend the appropriate personnel (i.e., FOP, FCRC, or CRS).  The CRS will respond to the field office in writing within thirty (30) days of receipt of each SD-SSC-2 form.  [For areas of previously known sites, the area CRS may want to check SARC site files to determine whether the area has been previously surveyed or not.]  The DC will be responsible for coordinating the cultural resources inventory schedule.

· At a minimum, the SD-SSC-2 field office Access database file should be copied and sent to the Cultural Resource Specialist (CRS) covering the areas of the undertakings on a quarterly basis.  Final reports are due two weeks after the end of each fiscal year.  Annual reports of cultural resource compliance activities are required by NRCS (PRMS) and the State Historic Preservation Office (SHPO) in the SLA.

C.
 CULTURAL RESOURCE SURVEY REPORTS

· When an undertaking is determined to be a high priority, the CRS will either complete an inventory and prepare a report or assign an FCRC to complete an inventory and prepare a report.  The assigned individual will conduct a records search at the State Archaeological Research Center in Rapid City or make arrangements for said records search.  [The records search is NOT the same as the South Dakota Archaeological Research Center (SDSARC) ARMS database site search.]

· Negative field survey reports should consist of a “letter report” that follows the GUIDELINES FOR CULTURAL RESOURCE SURVEYS AND SURVEY REPORTS IN SOUTH DAKOTA, April 1995 (pages 7-8).  FCRC reports should be sent to a CRS for review and approval.  Final reports will be sent to the SHPO by the CRS for consultation. The SHPO will have 30 days (from the date of receipt) to review finding of no historic properties affected.  After the CRS receives SHPO concurrence or 30 days has elapsed, the CRS will supply the DC with written notice that they may proceed with the implementation of the conservation practice.

· When cultural resources are located in the area of potential effects for an undertaking, they will be documented in the following ways:

a. On low priority projects, on the SD-SSC-1 form and resultant report (if required);

b. When cultural resources are located on NRCS undertakings, the responsible FCRC and/or CRS will identify and locate each resource’s boundaries in respect to the area of potential effects.  A CRS will record archaeological sites on South Dakota Archaeological Research Center site forms and prepare full reports following the RECOMMENDED REPORT FORMAT (or NRCS equivalent) in GUIDELINES FOR CULTURAL RESOURCE SURVEYS AND SURVEY REPORTS IN SOUTH DAKOTA, April 1995 (pages 18-21).   

c. A determination of eligibility for listing in the National Register of Historic Places (NRHP) is required for every site unless it is to be avoided.

· NRCS will attempt to avoid adverse effects to cultural resources.

a. If cultural resources are located on any undertaking that can be avoided by all activities associated with undertaking implementation, a CRS will: 1) visit and inspect the site(s) and prepare a report, including the SDARC site form, to be submitted to the SHPO.  Each site may be treated as administratively eligible for the NRHP for avoidance purposes.  The SHPO will have 30 days (from the date of receipt) to review finding of effect.  After the CRS receives SHPO concurrence, or 30 days has elapsed, the CRS will supply the DC with written notice that they may proceed with the implementation of the conservation practice.  The DC will document cultural resources location and avoidance requirements with the cooperator.  These requirements will also be documented in the conservation assistance notes and design sheets.  NRCS personnel will field check all avoidance requirements after the project construction is completed.

· When cultural resources can not be avoided.

a. If cultural resources cannot be avoided they will be recorded on the SDARC site form, by a CRS.  The CRS will assess the cultural resources potential eligibility for listing in the National Register of Historic Places (NRHP), determine if there is an Adverse Effect, and consult with the SHPO.  When there is a consensus determination of Adverse Effect, the NRCS SCRS will notify the Advisory Council on Historic Preservation (ACHP) and ask the ACHP if they want to participate in a resolution of the Adverse Effect.  The SCRS will then develop a Memorandum of Agreement between the SHPO and NRCS (and the ACHP if they choose to participate) to mitigate the Adverse Effect.  The undertaking may proceed after the SHPO (and the ACHP if they choose to participate) and NRCS has signed the Memorandum of Agreement and the stipulations of the agreement have been met.

D.  Flow Chart of Cultural Resources Compliance Procedures – 11/2001 SLA  
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