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User Guide

for the North Dakota electronic Field Office Technical Guide

(eFOTG)
· To access and use the eFOTG, Internet Explorer usually works better than Netscape.

· Each State's eFOTG can be accessed from the www.nrcs.usda.gov/technical/efotg Web site.  On the right-hand side of the Web page is a map of the United States.  Left-click on North Dakota to load the ND eFOTG.

· Many of the subfolders in North Dakota's eFOTG were set up by the Fort Collins Information Technology Center (ITC).  Some were pre-loaded with data, others not.  Assembling and loading more North Dakota data is an ongoing effort.

· There are options for display of eFOTG subfolders and material.  Click on the "Preferences" tab for choices.   "Content Options" allows the user to view documents full-sceen or in a smaller window while the folder menu is displayed..  "Menu Style" enables the user to choose from two different folder display styles.  Tree style is easiest for most users.  The scroll bar works better than the up and down arrows for viewing folders & contents in the tree style menu.

· The eFOTG is programmed to automatically generate a Table of Contents (TOC) for each Section.  The automatically generated TOC (auto-TOC) is the first or top item listed on each Section's menu.  The auto-TOC conveniently hot links all documents listed.  All documents from a Section are put in a single alphabetical list, usually with no indication which sub-folder they reside in.   Section I, II, and IV TOCs are lengthy, which makes some items difficult to find if the user does not know the exact title.

· North Dakota manually constructed a TOC for each Section that matches the actual eFOTG folder and sub-folder arrangement.  The manually constructed TOC is listed immediately after the auto-TOC on the menu in each Section.  They are useful tools for examining the entire contents of each Section.

· The eFOTG features two different search tools.  The first is a title search capability, which only functions when the user has selected "tree menu" preference for viewing folders.  To use it, type a word, phrase, or title in the window in the upper left part of the screen labeled "Search menu".  Then click on the "Go" button.  The first folder or document posted in eFOTG containing your entry in its title will be highlighted.  The user can click on a highlighted document, or click the "Go" button again to search for another applicable folder or document.  This process can be repeated until a window stating "no data found" appears, indicating that no more matches were found.

· The second eFOTG search tool utilizes key words and subjects.  To access it, left click on the "Search Index" tab in the upper middle part of the eFOTG screen.  To search by key word, simply type in the word and click on the "Key Word Search" button.  To search by subject; click on the drop-down choice box arrow, select a subject by clicking on it, and then click on the "Subject Search" button.  This tool operates on meta-data entered by ND-NRCS Staff.  Although not fully operational, it is improving daily.

· Design and Installation Guides (or specifications) and Documentation Requirements for many conservation practices are available through eFOTG Section IV conservation practice subfolders bearing the practice name.  If you need one that is missing, please contact the responsible discipline specialist or eFOTG Content Manager at eFOTG@nd.usda.gov.
· In addition to each State's eFOTG, a tremendous amount of other technical information can be accessed from the www.nrcs.usda.gov/technical/efotg  Web site. Just click the subject of your choice in the menu on the left side of the screen.  Additional subjects or terms can be searched by entering them in the search feature at the upper left side of the screen.

To report errors or problems, offer improvement suggestions, or obtain additional information concerning the ND eFOTG, please email eFOTG@nd.usda.gov or phone Mark Anderson at 701-530-2039.
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