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RHODE ISLAND BULLETIN No:  360-6-4
DATE:   January 12, 2006 
SUBJECT:  PER – Blanket Compensatory Time Authorization
Purpose:  To inform employees of the circumstances covered under the blanket authorization to earn compensatory time in lieu of overtime.
Expiration Date:  September 30, 2006
Background:  Rhode Island NRCS employees are authorized to earn compensatory time in lieu of overtime under the following circumstances:  
· District Conservationists or persons acting in that capacity, attending conservation district board meetings; that are scheduled beyond your tour of duty hours.
· RC&D Coordinators, or persons acting in that capacity, attending RI RC&D Council or subcommittee meetings; that are scheduled beyond your tour of duty hours.
· Employees serving as contracting officer’s representative or conducting construction oversight when it is in the best interest of the agency or the landowner to stay onsite beyond the end of the workday; and

· Employees who have their supervisor’s concurrence AND have a formal speaking role at an in-state, partner-sponsored meeting, conference or workshop.  All request for Compensatory time my be requested by filling out NRCS RI official form.
F:\Fillable_forms\RI NRCS FORMS\ Comp Time Approval Request.doc
Employees must record a note in the Employees Note to Timekeeper in WebTCAS, stating the circumstance under which the compensatory time was earned.  

Under all other circumstances, employees must complete the Request for Compensable Time form and have approval in advance of the date of the activity.
Use of comp time and overtime will be closely monitored for budgetary purposes and to ensure fairness to all employees, comp time must be used with in 12 months of the end of the fiscal year it is accrued.  Questions or interpretations of this policy should be directed through supervisory channels.  Timekeeping questions should be directed to the budget analyst.
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