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DOCUMENTATION AND CERTIFICATION

Practice Support documentation

Supporting documentation is required for both cost share and non-cost share conservation practices in which NRCS, SWCD employees working under NRCS authority, or agreements with entities were or are involved with the planning, design, installation or application, or check out.

Supporting documentation is required for both cost share and non-cost share conservation practices in which any Technical Service Provider (TSP) is involved with planning, design, installation or application, or checkout.

A conservation practice is a component of a system of practices and management that accomplishes the conservation objective.  Supporting data is to include a record of planning, design, installation, checkout, and maintenance necessary to insure an effective practice.

Supporting data shall include those characteristics of a practice that can be measured, surveyed, tested, or observed.  The completed work is to be checked against the plans and specifications or other requirements to insure a satisfactory job.  Check out notes or observations become a part of the supporting data along with previous planning, layout, or documentation records.  Anyone documenting completion of a conservation practice shall sign and date a certification statement that the practice meets NRCS standards and specifications.

Location identification is required of all practices.  Documentation may be a sketch on the job sheet, plans, field notes, aerial photographs, special forms, or a reference to the conservation plan map.  The location description shall include the field, tract, and farm number.

All designs and layouts are to be reviewed and accepted by those having appropriate approval authority before the installation is started.  Practice layout and design by outside sources should only be done for practices already in the conservation plan.  Design and installation must conform to approved technical standards and specifications.  

Design data is required for most practices.  Data shall be sufficient to show that the installation meets NRCS criteria listed in the standards and specifications.  The following additional data is needed for selected practices listed:

	Conservation Cover (327)
	· Completion of IL Job Sheet JS-327

	Constructed Wetland (656)
	· Location map and acreage of practice

· Engineering design for any required structures including the location, grades, dimensions, materials, hydraulic and structural requirements

· Species, rates, location and method of establishment for any vegetation to be established

· Completion of operation and maintenance requirements listed in the Constructed Wetland Standard.

	Contour Farming (330)
	· distance and grade toward watercourse(s) along key contour line(s)

· acreage

	Cover Crop (340)
	· Completion of IL Job Sheet JS-340


	Critical Area Planting (342)
	· Completion of IL Job Sheet JS-342

· Acreage

· species or mixtures seeded

· PLS seeding rate, seeding date, and adequacy of seeding

· type of seedbed preparation

· type and amount of mulch, fertilizer, and lime applied

	Dam, Diversion (348)
	· Refer to: ILPDR_Earth_Dam.doc

	Dam, Multiple Purpose (349) 
	· Refer to: ILPDR_Earth_Dam.doc

	Diversion (362) 
	· Refer to: ILPDR_Terrace__Diversion.doc

	Drainage Water Management (554)
	· Control elevation

· Influenced area

· Soil type

· Tile map

· Topography map

· Size and location of control structure(s)

· Water table management requirements

	Dry Hydrant (432) 
	· calculations of required water volume

· available water supply volume

· length of pipe by size and type

· static pump lift in feet

· adequacy of access

· description of strainer

· yardage computations when needed

· seeding criteria.

	Early Successional Habitat Development/Management (647)
	· Location map and acreage of practice

· Plan for the desired management and maintenance

	Fencing (382) 
	· Completion of IL Job Sheet JS-382e for electric fences

· Completion of IL Job Sheet JS-382ne for non-electric fences
· Location of fences marked on the conservation plan’s Plan Map (or have individual maps)

· Acres to be treated

· Fence components that include items identified on Job Sheets 382e and 382ne, as applicable.

· Quality of materials used (treatment, protection, etc.)

· Operation and planned maintenance.

	Field Border (386) 
	· Completion of IL Job Sheet JS-386

· length and width

· species or mixtures seeded

· PLS seeding rate, seeding date, and adequacy of seeding

· type of seedbed preparation

· type and amount of mulch, fertilizer, and lime applied.

	Filter Strip (393)
	· Completion of IL Job Sheet JS-393
· acreage

· width

· slope used for design

· species or mixtures seeded

· PLS seeding rate, seeding date, and adequacy of seeding

· type of seedbed preparation

· type and amount of mulch, fertilizer, and lime applied.


	Fish Passage (396)
	· Location map of practice

· Engineering design for any required structures including the location, grades, dimensions, materials, hydraulic and structural requirements.

· Operation and maintenance plan

	Fishpond Management (399)
	· Location map

· Area of pond

· Stocking recommendations as applicable

· Vegetation control measures to be taken as applicable

· Fertilizing and supplemental feeding as applicable

· Removing undesirable and overpopulated organisms as applicable

	Forage Harvest Management (511)
	· Completion of IL Job Sheet JS-511

	Forest Harvest Trails and Landings (655) 
	· Completion of IL Job Sheet JS-655

· length and width

· species or mixtures seeded

· PLS seeding rate, seeding date, and adequacy of seeding

· type of seedbed preparation

· type and amount of mulch, fertilizer, and lime applied

· number and placement of dips, culverts, diversions.

	Forest Site Preparation (490) 
	· Description of the site before preparation begins

· Acreage

· method of site preparation;

	Forest Stand Improvement (666) 
	· Completion of at least 1 inventory plot/10 acres on IL Job Sheet JS-666

· Average number and average dbh of trees cut or killed/acre

· Species and average dbh of crop trees retained

· date of improvement work.

	Grade Stabilization Structure (410) 
	· Refer to: ILPDR_Earth_Dam.doc

	Grassed Waterway (412) 
	· Refer to: ILPDR_Grassed_Waterway.doc.

	Heavy Use Area Protection (561) 
	· acreage

· type of treatment

· temporary measures or special measures used

· seeding criteria.

	Hedgerow Planting (422) 
	· Location map and acreage of practice

· Completion of Job Sheet 612 if trees and shrubs are established

· Completion of Job Sheet 327 if seeding is required

· Management and maintenance requirements

	Irrigation Land Leveling (464) 
	· soil conditions

· depth of A horizon

· outlet conditions

· planned cuts and fills

· quantity computation (Volume)

· completed grades and elevations

· acreage.


	Irrigation Pit and Regulating Reservoir (552B)
	· hazard classification and drainage area

· profile and cross section of dam and earth spillway

· size and elevations of pipe inlet and outlet

· pipe appurtenances

· pipe flow calculations

· depth and area of pool

· yardage computations when needed

· quantities of materials and clearing

· seeding criteria and acreage

· sealing

· fencing.

	Irrigation Pit or Regulating Reservoir (522A) 
	· hazard classification and drainage area

· profile and cross section of dam and earth spillway

· size and elevations of pipe inlet and outlet

· pipe appurtenances

· pipe flow calculations

· depth and area of pool

· yardage computations when needed

· quantities of materials and clearing

· seeding criteria and acreage

· sealing

· fencing.

	Irrigation Storage Reservoir (436)
	· hazard classification and drainage area

· profile and cross section of dam and earth spillway

· size and elevations of pipe inlet and outlet

· pipe appurtenances

· pipe flow calculations

· depth and area of pool

· yardage computations when needed

· quantities of materials and clearing

· seeding criteria and acreage

· sealing

· fencing.

	Irrigation System, Drip (441) 
	· Maximum pressure variation

· Water Quality test

· filtration requirement

· design uniformity

· maximum irrigation amount

· Design Flow (Q)

· type of system

· adequacy of water source

· crops to be irrigated

· soil types and infiltration rate

· land slopes.

	Irrigation System, Sprinkler (442) 
	· type of system

· design flow (Q)

· maximum pressure variation

· adequacy of water source

· crops to be irrigated

· soil types and infiltration rate

· land slopes.


	Irrigation System, Surface and Subsurface (443) 
	· Design (Q) flow

· type of system

· adequacy of water source

· crops to be irrigated

· soil types and infiltration rate

· land slopes.

	Irrigation System, Tailwater Recovery (447) 
	· Storage volume

· type of system

· adequacy of water source

· crops to be irrigated

· soil types and infiltration rate

· land slopes.

	Irrigation Water Conveyance, Pipeline (430-AA through 430-EE) 
	· manufacturer and markings on pipe

· length of lines by size

· class of pipe

· depth of installation

· location and size of stands, vents, checks, air release valves, air vacuum valves, and pressure relief valves

· number and location of outlets by size and type

· location of thrust blocks

· and pressure test results.

	Irrigation Water Management (449) 
	· Estimate of application uniformity

· water holding capacity of soils

· methods of measuring water to determine rate of application

· estimate of maximum irrigation amount recommended

· acreage

· C.P. travel speed vs. Application Depth

	Nutrient Management (590) 
	· Completion of IL Job Sheet JS-590

· Current soil test

· documentation of realistic yield goal

· manure testing when manure is applied

· budget of nutrient applications

· methods, rate, and timing of nutrient and lime applications

· crop rotation

· actions to protect sensitive water areas

· acreage.
· erosion prediction

	Pasture and Hayland Planting (512) 
	· Completion of IL Job Sheet JS-512

· Location of fields marked on the conservation plan’s Plan Map (or have individual maps)

· Soils mapped or noted.

· Acres to be treated

· Seeding Recommendations

­Species and/or mixture

­PLS Seeding rate per acre

­Seeding date windows

­Type of seedbed preparation

­Planting method

­Weed control method, including pre- and

post-herbicide recommendations (if any)

­Adequacy of seeding

· Pest and Nutrient Management Plan

· Seed tags/invoice with seed bag contents and origin, percent purity, and percent germination.

· Operation and planned maintenance.

· Soil Erosion Control

	Pest Management (595) 
	· Completion of IL Job Sheet JS-595

· acreage treated

· erosion prediction

· target pests and period when most vulnerable to control

· selected control methods and how used

· risk assessment worksheet when chemical methods are used.

	Pipeline (516) 
	· Use of Pipeline design program

· See Pipeline Standard and specification 516

· length and size of pipeline

· flow rate calculations

· type of pipeline and markings on the pipe

· appurtenances

· grade and elevations

· subgrade material

· backfill material and placement.

	Pond (378)
	· Refer to: ILPDR_Earth_Dam.doc

	Prescribed Burning (338)
	· Completion of Prescribed Burning Job Sheet, 338JS http://efotg.nrcs.usda.gov/references/public/IL/Burnplan.pdf 

	Prescribed Grazing (528) 
	· season of use

· intensity, frequency and duration of use

· length of rest periods

· grazing heights for when to begin and when to end grazing
· livestock-forage balance

· acreage

· Stockpiled forages, annuals, or residues used to extend the grazing season

	Residue Management, Mulch Till (329B) 
	· Completion of IL Job Sheet JS-329B

· kinds, types, and timing of tillage operations

· residue at planting

· erosion prediction

· acreage.

	Residue Management, No Till or Strip Till (329A) 
	· Completion of IL Job Sheet JS-329A

· planting equipment used and accessories

· residue at planting

· erosion prediction

· acreage.

	Residue Management, Ridge Till (329C) 
	· kinds, types, and timing of tillage operations

· residue at planting

· erosion prediction

· acreage.

	Residue Management, Seasonal (344) 
	· Completion of IL Job Sheet JS-344

· kinds, types, and timing of tillage operations

· residue at planting

· erosion prediction

· acreage

	Restoration and Management of Declining Habitats (643)
	· Location map with type and extent of each  habitat to be restored

· Documentation of the habitat type being restored (soil type, pre-settlement vegetative cover)

· Completion of Job Sheet 612 if trees and shrubs are established

· Completion of Job Sheet 327 if seeding is required

· Establishment requirements

· Management and maintenance requirements


	Riparian Forest Buffer (391) 
	· Completion of IL Job Sheet JS-391

· Completion of IL Job Sheet JS-612 if tree, planting, or direct seeding

· Completion of IL Job Sheet JS-327 if R.F.B. Zone 3 is needed

· Stream order

· Soil type

· site preparation

· species

· spacing in row and between rows

· date and method of planting

· acreage and number of trees

· management following planting.

	Riparian Herbaceous Cover 390
	· Location map and acreage of practice

· Completion of Job Sheet 327 if seeding is required

· Management and maintenance requirements

	Spring Development (574) 
	· dimensions of collection system

· spring box

· outlet flow rate calculations

· quantities

· water trough, if installed.

	Shallow Water Management for Wildlife 646
	· Location map and acreage of practice

· Engineering design for any required structures including the location, grades, dimensions, materials, hydraulic and structural requirements.

· Completion of Job Sheet 646

· Completion of Job Sheet 327 for any seeding

	Stream Habitat Improvement 395
	· Location map and acreage of practice

· Engineering design for any required structures including the location, grades, dimensions, materials, hydraulic and structural requirements.

· Completion of Job Sheet 612 if trees and shrubs are established

· Completion of Job Sheet 327 if seeding is required

· Operation and maintenance plan

	Surface Drainage, Main or Lateral (608) 
	· 

	Terrace (600) 
	· Refer to: ILPDR_Terrace__Diversion.doc 

	Tree / Shrub Establishment (612) 
	· Completion of IL Job Sheet JS-612 for Tree Seedlings or Direct Seedings

· soil type and suitability group

· site preparation

· species

· spacing in row and between rows

· date and method of planting

· acreage or number of trees

· management following planting.

	Underground Outlet (620) 
	· Refer to: ILPDR_Underground_Outlet.doc

	Upland Wildlife Habitat Management 645
	· Location map and acreage of practice

· Completion of Job Sheet 612 if trees and shrubs are established

· Completion of Job Sheet 327 if seeding is required

· Completion of Job Sheet 645 if food plot is required

· Completion of operation and maintenance requirements listed in the Upland Wildlife Habitat Management Standard


	Use Exclusion (472) 
	· quality and quantity of materials

· length

· acreage and landuse excluded.

	Waste Storage Facility (313) 
	· Refer to: ILPDR_Waste_Mgt.doc

	Waste Treatment Lagoon (359) 
	· Refer to: ILPDR_Waste_Mgt.doc

	Waste Treatment Strip (635)
	· acreage

· width

· slope used for design

· species or mixtures seeded

· PLS seeding rate, seeding date, and adequacy of seeding

· type of seedbed preparation

· type and amount of mulch, fertilizer, and lime applied.

	Waste Utilization (633)
	· Current soil test results

· Location of environmentally sensitive areas and setback zones

· Manure analysis

· Rate, application methods, and timing

· quantity and nutrient content of manure and other agricultural waste produced,

· Dates, amounts, and locations of waste applications where land applied, and the dates and amounts of waste removed from the system due to feeding, energy production, or export from the operation,

· Waste application methods,

· Crops grown and yields (both yield goals and measured yield), 

· Other tests, if needed, such as determining the nutrient content of the harvested product

· Calibration of application equipment.

	Water and Sediment Control Basin (638) 
	· Refer to: ILPDR_Water_Sediment_Basin.doc

	Watering Facility (614) 
	· grazed area to be served by tank

· water requirements based on livestock numbers

· size and volume of tank

· materials used for tank

· source and estimated quantity of water.

	Well Decommissioning (351) 
	· sealing materials by type

· size (inside diameter) and type of well casing

· depth of well

· copy of Registration Record

· seeding criteria.

	Wetland Creation 558
	· Location map and acreage of practice

· Engineering design for any required structures including the location, grades, dimensions, materials, hydraulic and structural requirements

· Species, rates, location and method of establishment for any vegetation to be established

· Completion of operation and maintenance requirements listed in the Wetland Creation Standard.


	Wetland Enhancement 659
	· Location map and acreage of practice

· Engineering design for any required structures including the location, grades, dimensions, materials, hydraulic and structural requirements

· Species, rates, location and method of establishment for any vegetation to be established

· Completion of operation and maintenance requirements listed in the Wetland Enhancement Standard.

	Wetland Restoration 657
	· Location map and acreage of practice

· Documentation of the wetland functions being restored and objectives of the restoration (presence of hydric soils, vegetation and hydrology to be restored).

· Completion of Job Sheet 612 if trees and shrubs are established

· Completion of Job Sheet 327 if seeding is required

· Completion of Job Sheet 646 if a shallow water area is being restored

· Completion of operation and maintenance requirements listed in the Wetland Restoration Standard

	Wetland Wildlife Habitat Management 644
	· Location map and acreage of practice

· Engineering design for any required structures including the location, grades, dimensions, materials, hydraulic and structural requirements

· Species, rates, location and method of establishment for any vegetation to be established

· Completion of operation and maintenance requirements listed in the Wetland Wildlife Habitat Management Standard.

	Wildlife Watering Facility 648
	· Location map and acreage of practice

· Engineering design for any required structures including the location, grades, dimensions, materials, hydraulic and structural requirements.

· Completion of Job Sheet 327 for any seeding

· Management and maintenance requirements

	Windbreak / Shelterbelt Establishment (380) 
	· Completion of IL Job Sheet JS-380

· soil type or suitability group

· species

· spacing in row and between rows

· length of rows

· distance from structure being protected

· date and method of planting

· acreage or number of trees

· and management after planting.

	Windbreak / Shelterbelt Renovation (650) 
	· Completion of an inventory and evaluation of the existing windbreak/shelterbelt to be renovated.  See "Criteria" in conservation practice standard (650) for content of inventory/evaluation

· Document renovation activities completed, as described in "Plans and Specifications" conservation practice standard, Windbreak/Shelterbelt Renovation (650)

· Complete "Operation and maintenance" requirements in conservation practice standard Windbreak/Shelterbelt Renovation (650)

· soil type or suitability group

· species


Checking completed work

(a) Check completed work for compliance with plans and specifications.  The checker is to record components that were completed or list the deficiencies for practices that do not meet the minimum requirements.

(b) Sampling can be used to record supporting data for jobs with a number of similar components such as a system of terraces, subsurface drains, pipelines, drainage or irrigation field ditches, small laterals, and small structures for water control such as checks, turnouts, and pipe drops.  The sample should be selected from segments or parts that appear least likely to meet specifications.  The checker is to be satisfied that the entire job meets specifications and is to record supporting data for the selected sample.  The location of the sampled practices is to be identified.

(c) The supporting data for some practices will include computations for quantity.  Such computations are required only if cost sharing is based on quantities such as cubic yards, acres, etc.  Computations made when the structure or practice was designed suffice if there are no deviations from the original design.

(d) Appropriate information and measurements will be furnished to show that standards and specifications have been met.  Backup data need not be in the same format used by NRCS but must be legible and understandable.  The NRCS employee responsible must be satisfied that the work will meet specifications before accepting statements and measurements as supporting data.  In addition, complete construction checks should be made on one or more jobs installed by each contractor during the year, and the check notes should be recorded and filed.  Denote on appropriate documentation vehicle those jobs for which contractor checks were made.

(e) All checkouts are to be reviewed and accepted by those having appropriate approval authority.

Certifying performance for cost share or incentive payments

(a) Certify performance on all identifiable units of the practice that are completed according to the plans and specifications.  The measurements, computations, or other data to support certification can be recorded on job plans, field notes, and special forms.

(b) In certifying performance of practices that are cost shared according to the proportion of total cost, report compliance or noncompliance with approved technical specifications and the amount of the practice performed in applicable cost share units.

The recipient is responsible to present documentation to the appropriate agency of the amount of machine time, labor, and materials used to determine cost share payments.

(c) If performance has been properly completed except for items the recipient can check, state on the certification.  The procedure should be followed only when there is good reason to expect that the recipient will follow through promptly.  Discuss these items so that the recipient understands what he or she is expected to do.
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