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RHODE ISLAND BULLETIN No:  360-7-5
DATE:   August 2, 2007 

SUBJECT:  PER – Leave Policy for Blood Donation
Purpose.  To provide information to employees on the policy for requesting administrative leave for blood donation.
Expiration Date:  September 30, 2007
The following guidance is provided to ensure all employees understand the requirements for requesting and using Administrative Leave for Blood Donation.  This policy is located in the General Manual 360, Part 415 – Leave, Subpart A – Paragraph – N; Excused Absences, Subparagraph (iv); Blood Donation.  Below are some key points from this policy:
An employee making a donation of blood, for which there will not be compensation, may be excused from work without charge to annual or sick leave for a period not to exceed four (4) hours (not including the time needed for the donation) for the purpose of subsequent rest and recuperation.  Supervisors may require medical evidence of blood donation as deemed necessary.  Employees who receive compensation for blood donation during duty hours are required to take leave for the period of absence.

Employees must request and be approved for Administrative Absence to donate blood in advance.  With approval, please enter the following remark in the Employee Notes section of your timesheet for the pay period in which you donate blood, "Approved Administrative Absence for Blood Donation (include the date)".

Please contact Jan Lathum, Budget Analyst, if you have any questions, at 401 822 8843.
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