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RHODE ISLAND BULLETIN No:  360-7-8
DATE:  August 30, 2007
SUBJECT:  PER – Review and comments on the Roles and Responsibilities register
ACTION REQUIRED BY:  September 15, 2007

Purpose:  To provide additional information regarding the register of Roles and Responsibilities.
Expiration Date:  September 30, 2007
Background:  The Roles and Responsibilities register is a guide for all employees’ use when inquiring about particular responsibilities within the office structure (for example, an employee seeking information about a timekeeping question would look for the particular individual listed on the Roles and Responsibilities register under that code and heading).
Each employee must review the Roles and Responsibilities register by September 15, 2007.  Comments should be emailed to Michelle Moore by the due date.  All comments will be considered by the State Leadership Team (SLT).  Approved additions to the register will be included in the appropriate category.  The SLT will review the final register during the September 17, 2007, SLT meeting. The final Roles and Responsibilities register will be disseminated to all staff in October 2007.
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