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To complete the records search process you will need to use Arc-Map to identify the
project area and create a shapefile.

1.

Identifying the project area or the Area of Potential Effect. You will need to

identify within Arc-Map the project area as well as any areas that may be
disturbed to facilitate the project’s completion. These would include borrow areas
for construction projects and/or creating any new access roads to get equipment
and materials to the project area. These roads would have to be constructed by the
use of ground disturbing equipment.

To request a cultural resources records search of the proposed projects area. This
will require you to send an Arc-Map shapefile through E-Mail directly to ARMS
(Archaeological Records Management Services). In turn you will receive a
shapefile back from ARMS that identifies any previously recorded sites within
your project’s area. This does not mean everything has been recorded in this area,
that’s up to your on-the-ground survey of the area.




Creating Shapefile Maps:

Go into Customer Service Toolkit and check out the file for the producer you wish to
work in. Once you have your producer checked out click on the Customer Files tab and
select the ArcGIS_Projects folder. To the right you should see your _Template.mxd
choices, (Producer Name_Template.mxd). Select the template that includes the consplan.
You will now see ArcMap flash on your screen followed by a view similar to the one
found below. Below you will find two options, 1 — polygons and 2 — lines and points.
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At this point you will need to uncheck the consplan layer and the Ortho layer, they will
not be used and only cause confusion and clutter to your map.

You will need the Topographic layer so check it on. You will also need to check the
Practices layer (lines, points or polygons) you want to send.

For this example we want to create a map for a proposed Brush Management project. So
we are going to check the layer for Practices (Polygons), you now will see that polygon
(colored gray) appear on the below map.
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In order to create shapefiles within Arc-Map you will need to use the Buffer Tool
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By using the buffer tool you will create a shapefile that is filed under C: or F: Customer
Service Toolkit / Producers Name / Resource Maps. depending if it is checked out or not.
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Creating a buffer around a conservation practice:
There are two options when creating a buffer.

Option #1: This option works best when you are buffering one conservation practice
such as the polygon example below. You need to turn off all layer except the
Topographic layer and the layer you want to buffer, for this example we are using the
Practice (Polygons) layer.

Next you will click on the Select Features button and then go click on the brush
management polygon. This will high light the polygon in light blue, refer to image on

page 4.
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Create Buffer

i
About buffers YWwihat do pou want to buffers

Buffers are rings drawn around " The graphics in your view
features at a specified distance Grapkic Tupe:
fram the features. raprus 1 pe

~

~

= Drop down box of

existing layers.
{* The features of a layer /

= g [|:||:||_l,lg|:|r'|:5:]

Mumber of features: 1

Mumber of features selected: 1

v ze anly the zelected features/graphics

Cancel Mewt >

At the Create Buffer window you will select “The features of a layer” and use the drop
down menu to select the layer you are working in. For this example we selected
“Practices (polygons)”. Below this drop down box you will see Number of Features: 1.
This lets you know that within that “Practices (polygons)” layer there is one choice, 314 —
Brush Management. You will also see Number of Features selected: 1, this is the
number of features within that “Practices (polygons)” layer that you selected / high

lighted. Look at this area to make sure you are going to get what you want. Now click the
Next>> button.



Create Buffer

Buffer Width [ [Feet =]

Dizzalve barriers between f* Yz @ " Mo @

Create buffers zo they are

[ ingide and outzide the polpgon(s]

" anly outside the palygon(z)

T anly inside the polygon(z)

{+ gutzide polygon(z) and include inzide

YWhere do pou want the buffers to be saved?

[ Az graphics laver in data frame

" In an existing editable layer J

¢ |n arnew layer. Specify output shapefile or feature class:
£_Toolkithhood_buzsinesg-------- wnh R ezource_k apzhbruzhmanagement. shp E;|

Cancel << Back | Finizh |

In this next window you are going to create the buffer.

Buffer Width: These boxes you will tell it how wide you want the buffer to be and in
what measurement units. The measurement units will always be in feet, however for the
number with in those units there is two examples.

1. For polygons such as Brush Management you will want to put in the number “1”,
making for a one foot buffer around the polygon.

2. For lines and points like Fences, Pipelines, Wells and Tanks you will put the
width in feet that you walked on each side of the line during your survey.
Example: You walked a pipeline for cultural resources and your corridor was 50
feet in width. In this box you would put the number “25” , 25 feet on both sides of
the line.

Dissolve barriers between: Generally YES is marked.
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Create buffers so they are: Here you have four choices, listed below.

Inside and outside the polygon(s): Buffer will be projected on both sides of the line.
Only outside the polygon(s): Buffer will be projected on the outside of the line.

Only inside the polygon(s): Buffer will be projected on the inside of the line.

Outside polygon(s) and include inside: Buffer will be projected on the outside and the
entire inside will also be included. This is the one you will use when working with brush
management areas, and that is why you only use 1 foot for the Buffer Width.

Create Buffer @I

Buffer Width: I Feet |

Dizzolve barriers bebween (o \(es @ " Mo @

Create buffers o they are

(" ingide and outzide the polygon(s]

C" only outside the polygon(s) ‘

£ anly inzide the polygon(z)

(¢ gutzide polygor(z) and include inside For Brush Management

YWhere do pou want the buffers to be saved?

[ Az graphics layer in data frame

" In an existing editable layer Added: brushmanagement

* |n anew layer. Specify output shapefile ar feature class/

z_Toolkithhood_buzinesg------- o Fezource_k aps"-.l:fﬁshmanagement. zhp E;|

Cancel | <¢ Back | Finizh |

Where do you want the buffers to be saved? This will automatically save to Customer
Service Toolkit / Producers Name / Resource Maps. However you may want to add a
unique name, like the example above brushmanagement was typed over Buffer_output.
When you have finished click the Finish button. Note if you have not checked the folder
back in it will be in C: Customer Service Toolkit / Producers Name / Resource Maps.
Until you check it in, then it will be under F:.
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You now have a shapefile capable of being E-Mailed, but we’re going to clean it up so it
will look more professional.

Now you need to un-check the Practices (polygon) layer, so that you have only the
Topographical layer and your new shapefile brushmanagement checked on.

You are going to left click on your shapefile icon. This will bring up the Symbol Selector
window. In this example you will see in the upper right hand corner a Preview header
with the color of the existing icon. Use the scroll down window and on the right side
almost at the bottom you will see a 10% single hatch click on it. It will turn your
Preview pane to black hatched. Below the preview is the Options pane, choose a bright
color and click OK button.
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Option #2: This option works best when you are buffering two or more conservation
practice such as the Practices (lines) and (points) example below. You need to turn off all
layers except the Topographic layer and the layers you want to buffer, for this example
we are using the Practice (lines) and (Points) layers.
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You want to go to the Selection button on the Menu Bar and select Get Selectable
Layers.

= /mariantemplate.mxd - ArcMap - ArcEditor ALICE HOOD
Eile Edit ¥iew [hsert Selection Tools Window Help

0w & Select By aftributes. .
By Select By Location, ..

B Fractices (poir
Prartice coi
— 614, 10/1/z

3 614, Bj1jor OOt Selectable Layers...

642, 8/1/2C

B Practices (lines

Practice cor

— 3|2 Options...

o 516 = el [
= O Practices (polygons) .
Practice code k |
34 bid i

AL

Interactive Selection Method — p

13



You will see the Get Selectable Layers window with several layers selected, click the
Clear all button.

ALICE HOOD
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Dizplay | Source @0 | 4 ﬂ
Drawing = | & O~ A~ [ial [0l B ru A &~y F~r 2~

(e ——— = 3
7 » start [ - Customer Service. .. = mariantemplate.... | o SihTechnical Serv... f &l BRETTDOC, ok - ...

For this example we want to include in our map the practices (points) 614 — Trough, and
there are two separate items and we want them both. We also want to include under
Practices (lines) 516 — Pipeline. Next you will click on the Select Features button and
then go to the map and click on the first practice you want to include. The first practice is
614, 10/1/2005, you will see it high lighted in blue. For the second item 614, 8/1/2005
you will hold down the Shift key and click on its location on the map, now you have two
high lighted items on your map. For the third and final item 516 you will continue to hold
down the Shift key and locate it on your map and click on it. Now you have all three
items high lighted in blue, refer to page 15.

Note when making maps do not include polygon practices such as Brush Management

on the same maps as pipelines, troughs, fences and wells. You will need to make two
separate maps, that means two separate Section 106 Forms as well.
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ALICE HOOD

“ mariantemplate.mxd - ArcMap - ArcEditor

J Eile Edit “iew Insert Selection Tools Window Help
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Practice code =
— 32 B B
4 516 = I@ ﬁ i
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Practice code N
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= O Consplan # | oo
= O brushmanagement.shy 3 &
A =
= O polytest.shp
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= O Pipeline.shp

]
= O streambuffer.shp

O
= O streambuffert.shp

|
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Display I Source I
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Create Buffer

About buffers

Buffers are rings drawn around
features at a specified distance
from the features.

What do pou want to buffer?
" The graphics in your view

Graphic Type:

~
~
~

* The features of a layer

|P'ran:tin:es [paintz)

Mumber of features: 3 f

Mumnber of features zelected: 2

v Use anly the selected features/graphics

Cancel Hest =3

At the Create Buffer window you will select “The features of a layer” and use the drop
down menu to select the layer you are working in. For this example we selected
“Practices (points)”. Below this drop down box you will see Number of Features: 3.
This lets you know that within that “Practices (points)” layer there is three choices; 614,
10/1/2005 - Trough, 614, 8/1/2005 — Trough and 642, 8/1/2005 - Well. You will also see
Number of Features selected: 2, this is the number of features within that “Practices
(points)” layer that you selected / high lighted. Look at these areas to make sure you are
going to get what you want. Now click the Next>> button.

In this next window you are going to create the buffer.

Buffer Width: These boxes you will tell it how wide you want the buffer to be and in
what measurement units. The measurement units will always be in feet, for the number
put the number of feet you surveyed around the point. Example 100 feet was walked on
all sides of the point.

Dissolve barriers between: Generally YES is marked.
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Create Buffer &|

Buffer Wwidth [100 [Feet Rd

Dizzolve barmiers between * ‘Yes @ " No %:)

Create buffers so they are

~

"
~
~

YWhere do pou want the buffers to be zaved?

" Az graphics layer it data frame Tanks

" In an existing editable layer |

* |t anew laper. Specify output shapefile or feature class:

|E: WCustomer_Files Toalkitvhood_buzingszs------- wousFesource MapsiTanks E‘_}

Cancel << Back | Finizh

Where do you want the buffers to be saved? This will automatically save to Customer
Service Toolkit / Producers Name / Resource Maps. However you may want to add a
unique name, like the example above Tanks was typed over Buffer_output. When you

have finished click the Finish button. Note if you have not checked the folder

back in it

will be in C: Customer Service Toolkit / Producers Name / Resource Maps. Until you

check it in.

Now you want to select the Buffer tool button again to create a buffer for the pipeline.

You will see the Create Buffer Window appear.

NOTES
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Create Buffer

X]

r
About buffers What do pau want to buffer’

Buffers are rings drawn around " The graphics in pour view
features at a specified distance Granhic Tuoe:
fram the features. rapre: | ¥pe:

~

~

~

¢ The features of a layer

Fractices [lines)

Humber of features: 3

Murnber aof features selected: 1

W Use only the selected features/graphics

Cancel Mext =

At the Create Buffer window you will select “The features of a layer” and use the drop
down menu to select the layer you are working in. For this example we selected
“Practices (lines)”. Below this drop down box you will see Number of Features: 3. This
lets you know that within that “Practices (lines)” layer there is three choices; 382 —
Fence, (Note: the fence was added in two segments and is counted as two features on this
example generally it would be just one segment and count as one feature), and 516 —
Pipeline. You will also see Number of Features selected: 1, this is the number of
features within that “Practices (lines)” layer that you selected / high lighted. Look at this
area to make sure you are going to get what you want. Now click the Next>> button.

In this next window you are going to create the buffer.
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Create Buffer

Buffer sfidth: 25 [Feet |

Dizzolve bamers between v ez Q;) " Mo @

Create buffers 2o they are

o on both sides of the line(z]
{7 aon the left side of the line(z)

" on the right side of the line(z)

YWhere do pau want the buffers to be saved?

Pipeline

" As graphics layer in data frame

" In an exizting editable layer \ J

* | anew layer. Specify output shapefile or feature class:
uztomer_FilesToalkithshood_businesg-------- b Resource_Mapz\Pipeline. sh |

Cancel << Back | Finizh |

Buffer Width: These boxes you will tell it how wide you want the buffer to be and in
what measurement units. The measurement units will always be in feet, for the number
put the number of feet you surveyed on each side of the proposed pipeline. Example 25
feet was walked on all sides of the pipeline, totaling a 50 foot wide surveyed corridor.

Dissolve barriers between: Generally YES is marked.

Create buffers so they are: Here you have three choices, listed below.

On both sides of the line(s): Buffer will be projected on both sides of the line. This is the
one you will use when working with line practices like pipelines and fences.

On the left side of the line(s): Buffer will be projected on the left side of the line.
On the right side of the line(s): Buffer will be projected on the right side of the line.

Where do you want the buffers to be saved? This will automatically save to Customer
Service Toolkit / Producers Name / Resource Maps. However you may want to add a
unique name, like the example above Pipeline was typed over Buffer_output. When you
have finished click the Finish button. Note if you have not checked the folder back in it
will be in C: Customer Service Toolkit / Producers Name / Resource Maps. Until you
check it in.
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Now you have a view that looks like the one displayed below. In the layers bar on the left
of your screen you will see the two new shapefiles, Pipeline.shp and Tanks.shp. In the
view itself you will see your new shapefiles displayed and to scale in width.

= mariantemplate.mxd - ArcMap - ArcEditor

ALICE HOOD

+
il

= O Practices (polygons)
Practice code

314
= O Consplan

=

- O brushmanagement.shy
]

- O polytest.shp
|

= O Pipeline.shp
O

- O strearmbuffer.shp

< |

Display | Source

w

3

& [131.957 Shapefile
x I s
S VRN W ) B
Q s .\l \\ |/ ]\ i, Bl
= o B e oo . N ™ N 8
5 @ Tarksshp < et Shapefile AN ;f'k\.h_l B N "-,_;' ggﬂ
O ' \ “ 8
= O Practices (points) & & )
Practice code, Flan @ \E‘ !
614, 10/1/2005 = %
o 614, 8/1,/2005
642, 8/1/2005 N s S
= O Practices (lines) [
Practice code h |
— 32 o
Fa 516 #A
7

3 O~ A~

Drawing «

stomer Service... % marianternplate....

f h_E. BRETTDOC doc - ...

You now have a shapefiles capable of being E-Mailed, but you will need to include
information for the ARMS personal to complete a records search.

Now you need to un-check the Practices (points) and (lines) layers, so that you have only
the Topographical layer and your new shapefiles Pipeline and Tanks checked on.

NOTES
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You are going to left click on your shapefile icons, one at a time. This will bring up the
Symbol Selector window. In this example you will see in the upper right hand corner a
Preview header with the color of the existing icon. Below the Preview Pane is the
Options pane, choose a bright color and click OK button.

Symbol Selector

Category: | all j Preview
. )
Green Blue B
Optiong
Fill Colar:

Sun Hallow Outline Width:  |0.40 —

Outline Calor: . -

Lake Rose
Froperties. .. |
Moare Symbols @
Cave. Feget y
Beige “rellow 3 ’Tl Cancel |

| Symbol Selector

Categary: | All ﬂ Presview
. )
Green Blue B
Options
Fill Color: B -
G Hallow Outline Width:  {0.40 g
Outline Calor:
Lake Rose
Froperties. .. |
More Symbols -
Sawve... Reset
Beige Yellow 2 ’Tl Cancel |
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E-Mailing your Shapefiles to ARMS:

Make sure that you have saved your new shapefiles in Resource Maps with in the
customers’ name you are working with in Toolkit. Now exit out of Customer Service
Toolkit and go into Microsoft Outlook.

The information you will need to include for ARMS:
1. Legal Description — Section 20 and 27 — Township 20N; Range 9E

2. Quadrangle Name — Ortiz Mountain — USGS 7.5’ Quad.
3. UTM Zone — Zone 13

( If Unplatted Land you will include the UTM Zone and Northings and
Eastings for the start and stopping point of the project. )

4. Projects Name and description — Joe Johnson’s Livestock Pipeline.
5. Project Acres — 9 acres
6. Field Office Name — Albuquerque Field Office

Only send one E-Mail per undertaking/activity. A pipeline system that includes a well,
tanks and pipelines is considered one undertaking. However, if there is a separate well
plus the above mentioned example it will be treated as two undertakings and will need
two separate E-Mail records checks. Do Not Zip Files.

Microsoft Outlook:

Open Outlook and select New. In To... type armsnrcs@state.nm.us; in Subject: Field
Office name. To insert shapefiles Insert, Files and go to where you saved the shapefiles.
Normally saved to F: Customer Service Toolkit / Producers Name / Resource Maps. Note
if you have not checked the folder back in it will be in C: Customer Service Toolkit /
Producers Name / Resource Maps. Until you check it in.

2 Untitled - Message [Plain Text) ;Iglﬂ

File Edit “iew Inget Fomat Tools  Actions  Help -

=] Send & » )

To... |armsnrcs@state.nm.us
c. |

Subject: |.C\Ibuquerque Field CFFice]|

| =
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Inserting shapefiles: hold Shift key and insert all files tied to that particular shapefile.
There is usually six files associated with each shapefile.

'Records check - Message (Plain Text)
File Edit ‘fiew Insert Format Tools  Actions Help
-1 AL B L I | =

gend | | 0 o 0| & [ THAttach as Adobe PDF | 58] a/ | _3

. N | @ !
[ To... J |deDuF0ur. Karyn, DCA <karyn,dedufour@state, nm. us:; |

Ce | |

Subject: Recards check Insert File |
Attach... Pineline. shi (108 B); Lookin: | Resource Maps v|@ @@ X [ E -~ ook~ Attachment Qptians. .
Tanks. st (116 B); 3] Export_Output, dbf pipelinetest, shy spring. . pri
Karvn, & wport_Output, pri polytest, dbf spring..sbn
o B‘W RECETt xport_Qukput, shn polytest,pri spring. . shix _
This is an example. Att ocuments wpart_Cutput, sbx = polvtest.shp spring..shp hd Hubbell Spring
Aores 9. Project is Huk T xpart_Qutput,shp polytest she EI spring..shx peline and tanks. I
need one NHCRIS nuwber £ . Export_Output,shx 7" resolution . pdf stream, dbf
Mar i My Computer . soils_map_out . dbf skream. pri
arian @soils_map_out .kt stream. sbn
IL-J soils_map_out.prj skream, shx
Field offi soils_map_out.sbn stream.shp
ield office : -
reports soils_rmap_out . sbx stream, sh
ile roan ok, shp streambuffer.dbf
Type: SHP File Lt shix streambuffer.pri

Date Modified: 8/2/2005 3:29 PM
Size: 2,58 KB

P P

My Documents . pipedin

Lt <l streambuffer.sbn
streambuffer, st

E File name; | “ | L

Files of type: | allFiles (*%) v )

J start b
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Under the body portion of the E-Mail you will need to include the information listed
above on page 23. After you have this information all included in the E-Mail you can hit
Send.

You should have your reply for the records search with in 48 Hours.

B Records check - Message (Plain Text)

i Flle Edit Wew Insert Format  Tools  Acktions  Help

_E&EeplﬂzﬁReplytonl_l|y_—$Forﬂard|d EENIEEN R AN S A¢|@!

From: Revitte, Marian - Albuguerque, MM Sent:  Wed 97142005 12:32 PM
To! ‘deDufour, Karyn, DCA'
o

Subject:  Records check

Attachments: Fipeline. shix (4 KB); _ Pipeline. dbf (4 KB) Fipeline.prj {4 KB,' Fipeline.sbn {4 KB); Pipeline. sbx (4 KB); Pipeline.shp {6 KE); Tanks.shix (4 KB} ; Tanks.dbf {4 KB);
Tanks.prj {4 KB); Tanks.sbn (4 KB); Tanks,sbx {4 KB); Tanks.shp (4 KB}

IKaryn,
This an example. I s regquesting a records search for a project in Albguguergue Field Office. Hubkhell Zpring pipeline
and tanks. T 9 N, R 3 E, Section 27, on the Hubbhell 3pring Quad. Total 9 acres. I need one NMCRIZ number for the

project. Let me know if you have any questions.

Marian

———— =
"'jl" start Sent Ikems - M
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Getting your Records Search back from ARMS:

When you get the Records Search back from ARMS it will look similar to the example
shown below. You will either have a records search that contains previously recorded
sites and surveys or a negative records search that has no previously recorded sites and
surveys. The first example discussed is that of a positive record search.

B RE: Records check - Message (Plain Text)

! Fle Edit Yiew Insert Format  Tools  Actions  Help

i - Beply | ClReplyto Al | (G Forard | o S |4 | ¥ 5] X | & - ¢ - A QJ!

From: deDufour, Karyn, DCA [karyn,dedufour@state, nm.us] Sent:  Thu 9f15/2005 2:52 PM

To: Revitte, Marian - Albuguergue, MM
o

Subject: RE: Records check /

Attachments: =) TR RN, [ Hubbel_buff_53.shx (226 B); [E] Hubbell_buff_83.shp (12 KBY; [E Hubbell_buff_a3.stx (226 B); [ Hubbell_buff_83.sbn (254 B;
Hubbell_buff_&3.prj {632 B); Hubbell_buff_&3.dbf {792 B); Hubbell_surveys_83.shx {212 B); Hubbell_surveys_&3.shp {6 KB); Hubbell_surveys_8§.sbx (226 B);
Hubbell_surveys_83.sbn {246 B); Hubbell_surveys_83.prj (632 B); Hubbell_surveys_83.dbf {1 KB); Hubbell_sites_g3.shx (226 B); Hubbell_sites_g3.shp {2 KB);
Hubbell_sites_g&3.sbx (238 B); Hubbell_sites_a3.sbn {290 B); Hubbell_sites_83.prj (632 B)

Attached Shapefile from ARMS

Marian - Here are your results NMCRlSN b -
umber ..
_ This is the date
Hubbell Hpring the Records
NMCRIZ: 04657
Sites:2 Check was done
Surveys: L Sites Present

**ARME i=s not respong ized legacy surwvey data that may
f=all within your sury SU"VEVS Present ce of previously recorded sites
in any area does not mWEEI SITES SLE 0L present!##

From: Revitte, Marian - Albuguergue, NN
[mailto:Marian.Revittelnm. usda. gov]

Sent: Wednesday, Septewber 14, 2005 12:32 PM
To: deDufour, EKaryn, DCL

Subject: Records check

Karvn,

This an example. I s regquesting a records search for a project in
Alhguguergue Field Office. Hubkell Spring pipeline and tanks. T 9 H, R
3 E, Zection 27, on the Hubbell 3pring Quad. Total 9 acres. I need one
NMCRI3 numbher for the project. Let me khow if you have any gquestions.

Harian
This email and any files transmitted with it are confidential and intended solely for the use of the individual or entity
to whom they are addressed. If you have received this email in error please notify the system manager. This message

Fevtadine menFidartizl iwnfForwmetion snd o dwtandad el For the dwdbiwsridos] sewed  TFE mean are e + the wowed addroacoss o

iy Start "B mbox -

] UL e @ ) 10:54 AM

You will need to save the shapefiles to Customer Service Toolkit. Here again normally
saved to F: Customer Service Toolkit / Producers Name / Resource Maps. Note if you
have not checked the folder back in it will be in C: Customer Service Toolkit / Producers
Name / Resource Maps. Until you check it in.

Suggestion — Within Resource Maps create a file named Cultural Resources to store these
returned records searches.

Highlighted information you will need to complete the Section 106 Form.

26



e L8 Vew (et Foms ook Ackes e

Pbiesty | Restrtod) plowerd | a2 ¥ S MK &0 @ A w

Fromi  deufou, Karm, DOA [har, dedul oo st ate.jim.us] Senti Thi B/18/000% Zi52 PH
Toi  Revhle, Marian - Aluguercs, N4
e
sublect: B Records check
attachments; S Hubbel_stes 83,00 (1 KB); =) Huboed_bud|_83.shux (226 B; [ Fhbbed il _B3.stw (12KE); 2 Hubdoed_badt_83.sbux (226 8); ()bl ind| 83,5t {25 B);
T st buff .o (622 ) T bbell buff 1ra.dbF (792 abbel_surveys 03.sh (202 ) THinbbell murveys wsho (6 e (Thiaubbel surveys 03.sbo 20 0):
Huitinell_survnys_f:5.sbn (246 8); B Hubbel_surveys_83.pej (632 B); I Hubihell_sirveys &3.d0F (1 KB); S Hubbell_skrs_83.she (226 8); [ Mubbel_skns_&3.shp (2 kB);
Haititel_stes 53, st (238 B); S Hubbedl_stees 3,5 (290 B); (25 Mubbel_skrs 53 ] (632 B)

Harian - lere are your results «

Hubhell Spring
NECRIZ: 94657
Sirea:?
Surveys: 1

Opening Mail Atlachment

*HARMS is not respunsible for non-dig.
fall wichin your survey area. The aha
in any Ares does HOT meAn 2ites are

[#] aaarys ash befsre: opening this bype of fls

From: Revicce, Harian - Albumquerdque,
[mailto:Har ian, Revittel o, usda, gov]
Senc: Grdneaday, Sepeember 14, 2005 12:32 PR
To: debufour, Keryn, DCA

Subject: Recurds check

Raryn,

Thiz an exsmple. 1 & requesting a records search Ior a project in
Abquauerque Field Offiee. Hubhell Spring pipeline and camks. T 9 N, @
3 E, Section 27, on the Mubbell Ypeing Quad., Total 9 acres. 1 need one
NHCRIS number for the project. Let me knoow if you have any gueations.

Mar ian
Thim email and any f1les cranamicced with it are confidencinl nnd incended anlely for che uae of che individual or encity
to whom they are addressed, 1f you have received this ewall 1n ertor please ROTify the aystem manager. This message

L ek 1 r the LT v el

A il inf ol

i Fle Edt View Insert Format Iools  Actions  Help

aReply | lReplyto Al | gpFonard | 3| D ¥ S X |4 F A @ !

Fram: delufour, Karyn, DCA [karyn.dedufour@state.nm.us] Sent:  Thu 9f15/2005 2:52 PM
To: Revitte, Marian - Albugquerque, MM
Co

Subject:  RE: Records check

attachments: (2] Hubbell_stes_53.dbf (BTG S

Hubbell_buff_g&3.prj (&
Hubbell_surveys_83.sl

Hubbell_sites_g3.shx = @_DESHDD
It ¢»

|l_surveys_83.shx (226 B);

Save in: |5 cultural resources Libbell_sites_83.shp (2 KB);
|_sites_53. J

g My Cornputer

My Recent “e Local Disk (C:)

) BoctiriERE I5) Customer_Files_Toalkit
Hubbell Spring =) hood_business-------- YYYY

NMCRIS: 94657 E E'! |5) Resource_Maps

Marian - Here are your ¢

|

Sites:2

Surveys: 1 My Computer L2, DVDJCD-RW Drive (D
= 2% data on Mmalbuguerc00l’ (F:)
IL-J 2% Marian Revitte on Mmalbuqu..,
b CD Drive (N2
_;s shared on 'Mmalbuquercol’ ..,
Iy Metwark Places = |
e i B My Docurnenks
¥ |3 FTP Locations
My Documents Add{Modify FTP Locations

**ARMS is5 not responsibl
fall within your survey field office
in any area does not mea reports

————— Original Message-——1
From: Rewitte, Marian -

[mailto:Marian. Revitteln -

Sent: Wednesday, Septewmb i File name: ‘Hubbe"_buff_gashx v| L SavE J

To: deDufour, Earvn, DCL DCoskton —

Subject: Records check - Save as bype: ‘A\I Files (*,*) v| Cancel 2|

Earvyn, L
This an exawple. I am reguesting a records search for a project in

Alhouguergue Field Office. Hubbell Spring pipeline and tanks. T 9 N, R
3 E, Zection 27, on the Hukbell Spring Quad. Total 9 acres. I need one
NMCRIZ nwber for the project. Let me know if vou have any gquestions.

Marian
This email and any files transwitted with it are confidentisl and intended solely for the use of the individual or entity
to whom they are addressed. If wou have received this email in error please notify the svystemw mwanager. This message

mmrtmine mmeEideantin]l  dnmformetimn ond iso dmtondad onlre For the Gmdbitridus] sewed  TE rean srs mer the mewed sddroosoas ceea
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i FEle Edit iew Insert Format Tools  Actions  Help

§ aReply | UReply o Al | |

dldaldlelS B X s ¥ - A©

Attachments:

Subject: RE: Records check

Hubbell_sites_83.dbf (1 KB); 2] Hubbell_buff_83.shee (226 B); (B Hubbell_buff_83.shp (12 KB);
f| Hubbell_buff_&3.pr (632 B); =l Hubbell_buff_a3.dbf (792 B); (=
Hubbell_surveys_83.sbn (246 B); Hubbell_surveys_83.prj (632 B); Hubbell_surveys_a3.dbf (1 KB); Hubbell_sites_g3.shx (226 B); Hubbell_sites_g&3.shp {2 KB);
Hubbell_sites_£3.sbsx (238 B); =] Hubbel_sites_83.sbn (290 B); [ Hubbell_sites_53.pri (632 B)

From: deDufour, Karyn, DCA [karyn, dedufour@state, nm.us] Sent: Thu 9/15/2005 2:52 PM
To: Revitte, Marian - Albuguergue, mM
Co:

ubbell_buff_g3.sbx (226 B); Hubbell_buff_&3,sbn (258 B);
Hubbell_surveys_g83.shx (212 BY; Hubbell_surveys_8§3.shp (6 KBY; Hubbell_surveys_g3.sbx (226 B);

Hubbell Spring
NMCRIS: 94657
Sites:z
Surveys: 1

**ARM3 is not r
fall within yo
in any area doe

From: Rewvitte,
[trailto:Marian.
Sent: Wedneszsday]

Subject: Record
Karvyn,
This an example

Albguoguergue Fi
3 E, ZSection 27

————— Original ME

To: delufour, K

Marian - Here are your results

Save As
Savein: |uj cultural resources V| S’) Ij | Q x D |
_ f| Hubbell_buff_g3.dbf f| Hubbell_surveys_53.shp
&2 Hubbell_buFF_SS.prj Hubbell_surveys_BS.shx
Iy Recent Hubbell_buff_g3.sbn
Documents

rﬂ!
[y Computer
field office
reports

My Documents

-

Desktoo
v

Hubbell_buff_83.sbx
ubbell_buff_g3.shp
ubbell_buff_&3.shx
Hubbell_sites_g3.dbf
ubbell_sites_&3.sbn
ubbell_sites_83. s
Hubbell_sites_g3.shp
ubbell_sites_83.shix
ubbell_surveys_&3.dbf
ubbell_surveys_a3.prj
ubbell_surveys_&3.sbn
Hubbell_surveys_g83.sbx

File pame:

v s ]

Save as bype: |,q|| Files (*.%) v | Cancel 2

NHCRIS number I

Marian

T

e

This email and any files transwitted with it are confidential and intended solely for the use of the individual or entity
to whom they are addressed.

Fevtoine menFidontial

If you have received this email in error please notify the system manager. This message
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Note: All the Files are saved to one location.
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Positive Records Search:

Once you have saved the ARMS shapefiles to the producers Toolkit Resource Maps you
can get out of Outlook and go into Customer Service Toolkit and bring up Arc Map. Go
to the Add Data button (+) and navigate to where you saved the ARMS shapefiles and
add them to the view.

You will need to make a map and print the attribute tables before you go into the field to
conduct the cultural resource survey. If there are sites located within the buffered area
you will be notifying the State Cultural Resource Specialist so we can assist you in the

survey.
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riantemplate.mxd - ArcMap - ArcEditor ALICE HOOD hood_business-
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Note: All you will see are Shapefiles, No other files appear.
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Once you have added ARMS shapefiles you will see information similar to the example
below. There will be shapefiles for previously recorded Sites, Surveys and the Buffered
Area. The buffer extends 500 meters or approximately 1650 feet out from the project
area.
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® | mariantemplate.mxd - ArcMap - ArcEditor, ALICE HOOD hood_business
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After you have added the ARMS data shapefiles to the view you can go ahead and check
your practice layers. This will show your proposed project in relation to the previously
recorded sites.

You will now need to print out the Attribute Table for both the ARMS Sites and Surveys.
The Attribute Table will give you information regarding the previously recorded sites and
surveys. These printed out pages will be needed for your field survey as well as to
accompany the Section 106 Form to SHPO. You will also need to print out a map to take
to the field.

In the field you will use this information in an attempt to relocate these previously
recorded sites that are located within the projects area. You will also use this information
to note where the previous surveys were in relation to the project area.

To make a hard copy of these two screens use the Print Screen key to paste these tables
into a new Word document. You will have to do each attribute table individually. You
will also need to make two copies, one for the field and one to accompany the Section
106 form to SHPO.
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Right click on the ARMS site shapefile, click on Open Attribute Table.

% mariantemplate.mxd - ArcMap - ArcEditor ALICE HOOD: hood|_business: |Z|\E|E|

B Attributes of Hubbell_sites_B3

| FID | Shape* | ARCH_SITE_ ARCH_OCCU UTM_ZONE UTM_EASTIN | UTM_NORTHI SITE_AREA | LITHIC_ART
E 13 U|Pnlygnn 69495 PREH 13 353349 3870728 3000 UNKNDWN
J 1|Palygon B9496 | UMK 13 351500 3870900 300 | UNENDWN
LA Numbers UTM Coordinates

Now you will do the same for the ARMS survey shapefile, right click on it, then click on
Open Attribute Table.

. mariantemplate.mxd - ArcMap - ArcEditor ALICE HOOD hood_business:

E Attributes of Hubbell surveys B3
| FID | Shape |[NMCRIS_M| AGEMCY _DES | ACTIVITY_S | ACTIVITY_E | MAIN_AU | PUBLICA| PERF_AGENC | TITLE_LINE |

» 0 Polygon 25187 | University of New Mexico | 10/1/1988 8/2/1989 winter, Jose 1989 185-361 Cultural Resource

You may have to squish together the text cells so you can print this table on one page. As
mentioned above you will need to include these tables with the Section 106 Form for
SHPO’s review.

On the Section 106 Form you will need to type on the form; the NMCRIS number, Date
of the Records Search and the Number of sites located within the buffer area. This
information is located on the record search E-Mail from ARMS, refer to page 26 as to
where you can locate this information.

On the 1: 24,000 Map that accompanies the 106 form to SHPO you will need to Label the
Sites with the LA Numbers that are found within the Attribute Table, refer to page 32 as
to where you can locate these numbers.

Now you are ready to conduct the cultural resource survey out in the field. As mentioned

prior with a positive records search you need to be talking with the state cultural resource
specialists.
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Negative Records Search:

B Tucumcari FO Marty Villanueva brush grubbing - Message (HTML)

i Fle Edit Wiew Insert  Format  Tools  Actions  Help

 aReply | Rephy oAl | (5 Forward | (5 9 | L4 | ¥ [ (S5 [0 X | & - ¥ - AF QJ!

From: Armsnrcs, DCA [armsnrcs@state.nm,us] Sent:  Mon 9/19/2005 4:32 PM
To: Mials, Relissa - Tucumcari, MM
ot Revitte, Matian - Albuquerque, MNM; Armsnrcs, DCA

Subject:  Tucumcari FO Marky villanueva brush grubbing

Attachments: [ buffas.dbf (496 B); (B buffas.shp (3 keY; [ buffas.shx (212 B)

Relissa,

Here are the results of the ARMS record check for your proposed survey area:
NIMCEILS mumnber: 34714
Mumber of Sites: 0
Mumber of surveys: 0

Thanlks,
Scott

**ARMS is not responsible for non-digitized legacy survey data that may fall within your survey area. The absence of previously recorded sites in any
area does not mean sites are not present’™

Here again you will add the ARMS data shapefiles to the view and check your practice
layers. This will show your proposed project and the ARMS buffered area.

You will not need to print out the Attribute Table because there is not one.

On the Section 106 Form you will still need to type on the form; the NMCRIS number,
Date of the Records Search and the Number of sites located within the buffer area. This
information is located on the record search E-Mail from ARMS, refer to page 26 as to
where you can locate this information.

Now you are ready to conduct the cultural resource survey out in the field.

NOTES
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Completing the Section 106 Form:

After the field survey has been completed. Where does the ARMS record search
information go within the Section 106 Form and what information is needed? You will
need from the record search; The NMCRIS Number, Date of the record search, Number
of previously recorded sites, their descriptions and, number of previous surveys and their
number.

B RE: Records check - Message (Plain Text)

i Fle Edt “iew Insert Format  Tools  Actions  Help

i CuReply | ClReply oAl | C Forward | (S B3 | LA | ¥ [ [03 K e - e - A7 QJH

Fram: deDufour, Karyn, DCA [karyn.dedufour@state. nm.us] Sent:  Thu 9/15/2005 2:52 PM

To: Revitte, Marian - Albuguergue, MM /
o

Subject: RE: Records check
Date of records search

Attachments: (2] MMETEINTEEMEE R RNEY; 5] Hubbell_buff_g3.shx (226 B); ] Hubbell_buff_83.shp (12 KBY; [E] Hubbell_buff_83.sbx (226 B); [ Hubbell_b
@Hubbell buff_83.prj (632 B); @Hubbell buff_83.dbf {792 B); @Hubbell |_surveys_83.shx (212 B); & @Hubbell |_surveys_83.shp (6 KB); @Hubbell |_surveys_83.sbx (226 B);
@Hubbell |_surveys_83.sbn (246 B); @Hubbell |_surveys_83.prj (632 B); @Hubbell |_surveys_83.dbf {1 KB); @Hubbell sites_53.shx (226 B); @Hubbell sites_83.shp (2 KB);
Hubbell_sites_53.sbx (235 B); 2] Hubbell_sites_&3.sbr (250 B); [ Hubbell_sites_53.pr] (632 B

Marian - Here are NMCRIS Number ~

Hubbell Sprin
NMCRIS: 9465 K i
Sites:2 Previously recorded sites

Surveys: 1

NMCRIS Number goes here

NMCRIS NO:94657 NRCS REPORT NO: (optional) [ N

Name of Project (landowner/project/location):

Form Completed by: Brett A. Cockrell Form Date:
Position: Archaeological Technician

NE.CS Field Office:

A 1.3

On page one of the Section 106 Form you will type in the NMCRIS Number in the upper
left hand corner. Once you type this number in it will automatically be duplicated on to
all pages of the form. If it does not automatically show up on the other pages you forgot
to lock the form. LOCK THE FORM.

35



MName of Project (landownerfproject/location):

Date of Records Search goes here

RECORD SEARCH:
ito be filled out by NRCS Cultural Besource Specialist)

Location of Data Base:  ARMS Date: 2-15-2005

Number of previously recorded sites: 2
(list by LA romraber all presdonsly recorded sites

roject area and plot thern on 7 37 topo wmap)*

Previously Recorded Sites (LA Site Numbers and Descriptions):

Previously recorded sites go here

She Mo: Locaton:

Description: _

[ Eligihle [ Non-eligible O Undetermined

S Mo, | Location:

Degeription: _

[ Eligihle [ Non-eligible O Undetermined

Sie Mo.:_ Locaton:

Description: _ Needed statement
[ Eligihle [ Non-elighle [ Undetermined N

Additional Comments {Inclnde other sowrees of information such as landowner conunents): Refer to Attached Atiribute Tables

THATTIGHRIRILTTT AT CLT T TR,

NOTES
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Maps needed for SHPO:

If you have a positive records search you will need to create two maps. The first map will
be titled ARMS Record Search Map and will include the information ARMS sent to you
as the records search; plus the Quad. Name, Legal description or UTM information and
the Field Office name. The second map will be titled Project Map or Cultural Resource
Inventory and will include the information required by SHPO, refer to “Guidelines For
Sending ARC-GIS MAPS and SHAPEFILES Within Toolkit” located on page 23. Both
of these maps will be sent to SHPO and should be done to professional standards.

On the ARMS Record Search Map you will need to label the sites as shown below in the
example.

NOTES

| | | a2
i

LA O

Turn off all other layers except the shapefiles from ARMS.
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= mariantemplate.mxd - ArcMap - ArcEditor ALICE HOOD

Fle Edit Wiew Tools Help
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Go to the Map Product Button to insert what information is needed.

E Map Products El i
Heading ] Lapout and Scale | =

W Hap Title |.-’-\F|MS Record Search Map ﬂ [ Assisted By | J

[~ Customer [ Date | Tuesday . September 20, 2DDEﬂ
[ Approx. Acres

===

v Field Office |A|buque|’que Field Office ﬂ [v State and CoLinty

v Agency |NHCS ﬂ [v Legal Description B

[ District | =] Ortiz Mountain - USGES 7.5 Quad, i
. Section20and 27 - T 205, R 18E H

[ Land Units

Export to PDF.. Apply | Ok | Cancel |

1 L_| 1 1 N ——

On the Project Map or Cultural Resource Inventory refer to “Guidelines For Sending
ARC-GIS MAPS and SHAPEFILES Within Toolkit” located on page 23.
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ariantemplate.mxd - ArcMap - Arctditor

| File Edit Yiew Tools Help
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When you have your maps the way you want it, and they have all the information that is
needed you are ready to E-Mail it to the State Cultural Resource Specialist.
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Attachment #1

Procedures for sending ARMS shapefile data

Each ARMS records search that you request is billed to the NRCS, therefore you need to
combine these searches when possible. Below is a list to assist you when requesting an
ARMS records search.

1)

2)

3)

Requests are for one (1) cooperator/landowner only. You can not combine two
landowners even when their projects are close together.

Projects that require an ARMS records search can be combined when the projects
are within a three (3) mile radius of each other. In other words when you make the
map at 1:24,000 scale all the projects are shown on an 8 %2 by 11 printed map.
There are exceptions to this, such as a pipeline that runs for 4 or more miles and it
would take two (2) maps produced at the 1:24,000 scale. Use common sense.

It is alright to combine projects even if they will be completed in separate
calendar years. However, remember these ARMS record searches get one (1)
NMCRIS number. So if you combine multiple year projects on one (1) ARMS
record search you will also need to conduct and complete that cultural resource
survey.

Examples of these can be found on the following pages.
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Example #1

= county.mxd - ArcMap - Arcinfo
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For this example: There are two separate landowners (Joe’s Ranch and Bill’s Ranch) both
having proposed projects that are within three mile of each other. Can you combine these
two as one ARMS record search? The answer is No. Each landowner will need to be sent
to ARMS separately.

Joe’s Ranch - Requesting an ARMS record search for the two earthen dams.
Bill’s Ranch - Requesting an ARMS records search for a livestock pipeline system,
which includes a pipeline, two tanks and one well.

Two NMCRIS number will be given to you by ARMS. One for Joe’s Ranch and one for
Bill’s Ranch.
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Example #2

= county.mxd - ArcMap - Arcinfo

File Edit Wiew Insert Selection Tools Window Help
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For this example: There is one landowner (Bill’s Ranch) which has several proposed
projects that are within three mile of each other. All of these proposed projects are
planned to be completed in one year. Can you combine all of these projects as one ARMS
record search? The answer is Yes. They will all fit on one 8 %2 by 11 map.

However, the cultural resource survey must be completed for both the brush management
and pipeline system prior to sending the Section 106 consultation form in to SHPO.

Bill’s Ranch - Requesting an ARMS records search for brush management and a
livestock pipeline system, which includes a pipeline, two tanks and one well.

One NMCRIS number will be given to you by ARMS.
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Cultural Resource Inventory; 2006
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Example #3

= county.mxd - ArcMap - Arcinfo
File Edit Wiew Insert Selection Tools Window Help
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For this example: There is one landowner (Bill’s Ranch) which has several proposed
projects that are within three mile of each other. Not all of these proposed projects are
planned to be completed in one year. Can you combine all of these projects as one ARMS
record search? The answer is Yes. They will all fit on one 8 %2 by 11 map.

However, you need to keep in mind that these projects will be installed over several
years. One NMCRIS number will be given to you by ARMS, so all of the proposed
projects will need to be cultural resource surveyed at the same time in order to be able to
send a Section 106 consultation form to SHPO.

Bill’s Ranch - Requesting an ARMS records search for brush management and a
livestock pipeline system, which includes a pipeline, two tanks and one well.

One NMCRIS number will be given to you by ARMS.
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