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CONSERVATION PLAN CASE FILE CHECK SHEET

	Owner/Operator:     
	Field Office:     
	Date of Plan:     

	Assisted by:     
	Total Acres:     
	Planned Acres:     


	FIRST COVER
	SECOND COVER

	____ Application Form NRCS-CPA-1200


	____Conservation Assistance Notes (Toolkit)

	____ NRCS-CPA-1202 Conservation Program Contract
	                    ____Objectives Statement

	____Appendix (Item 10 and 11 initialed and dated)


	                    ____Do they describe visits

	____Application Ranking Summary (Protracts)
	                    ____Is follow-up needed

	____Proof of Control  (Deed or Lease w/expiration date)
	                    ____Are they current

	____Grazing/Land Use Permit
	                    ____Benchmark

	____ Landowner Concurrence letter
	____NRCS-CPA-13 Status Review

	____Certification of $1,000 of Ag commodity produced
	____General Correspondence (order by date)

	____Signature Authority


	____AD-1026 HELC/WC Certification

	____Participant Agreement
	____NRCS-CPA-026 HEL/WC Determination

	____District Cooperative Agreement


	____CCC-501A (member’s information)

	____ Proof of Water Rights, if applicable
	____CCC-526 (AGI certification)

	​​​____ AZ-LTP-1 Producer Self-Certification of Irr. History 
	____Payment Limitation (fund manager)

	____ Documentation supporting Limited Resource/
	____NRCS-CPA-09 Power of Attorney

	          Beginning Farmer or Rancher Certification
	____CCC-36 Assignment of Payment

	____ NRCS EQIP Eligibility Checklist w/ 
	____SF-1199A Direct Deposit (may be stored in a secure area)

	         documentation
	____NRCS-FNM-60 Electronic Funds Hardship Waiver

	____NRCS-LTP-151 Notice of Agreement or Contract Violation
	

	____NRCS-LTP-152 Transfer Agreement
	

	____NRCS-LTP-153 Agreement on Non-Compliance
	

	THIRD COVER
	FOURTH COVER

	Conservation Plan Map 
	____Conservation Plan   (Toolkit)

	____Title Block Complete
	____NRCS-CPA-1155 Conservation Plan/ 

	____Standard Symbols Used
	____Schedule of Operations (ProTracts)

	____Legend Shown or Included
	____NRCS-CPA-1156 Modification/Revision

	____Scale and North Arrow Shown
	____Coordinated Resource Management Plan, 



	____Land Unit/Field Boundary Correct
	

	____Legible
	        

	____Key Grazing Areas Indicated 
	

	____Trend Monitoring Locations Indicated
	

	____Land Ownership Identified (BLM, ASLD, FS, etc)
	

	____Acres in each land management unit/field identified
	Other Supporting Data:

	____Structural Features Identified
	____ AZ-CONS-3 Conservation Alternatives

	____Legal Description, Section Corners, Township, Range identified
	

	____Arrows indicating direction of irrigation shown
	

	____Land Use Shown
	

	
	

	Soil Map / Ecological Site Map
	

	____Legend
	

	____Title Block Complete
	

	____Soil Map Units Indicated
	

	____Soil Map Unit Descriptions Included or Referenced
	

	____Scale and North Arrow Shown
	

	____Ecological Site & Similarity Index Indicated
	

	____Soil Map Unit Descriptions
	

	____Ecological (Range) Site Guides
	

	____Land Capability Class Indicated
	

	____Location Map
	

	FIFTH COVER
	SIXTH COVER

	Range
	

	____Job Sheets/Worksheets referenced from plan
	____Conservation Plan Case File Check Sheet

	____ AZ Resource Concerns & Quality Criteria Assessment
	____AZ-CPA-2 Cultural Resource Worksheet

	____Wildlife Habitat Evaluation Guide (WHEGs) 
	____Notice of Intent, Cultural Resources Compliance 

	____AZ-ECS-1 Range Inventory & Similarity Index      
	____O & M Agreements for Conservation Structural Practices

	____Worksheet for Determining Similarity Index      
	____Conservation Practice Specifications

	____Rangeland Health Ecological Attributes Worksheet
	____ Acknowledgement of Receipt of NRCS standards and  specs.          


	____SCS-ECS-417 Production & Composition Record
	____Conservation Practice Checklists

	____Unit Stocking Rate Calculations or


	____AZ-CPA-52 Environmental Evaluation

	____Livestock Inventory & Forage Balance Worksheet    
	____AZ-ENG-10 Irrigation System Design

	____Livestock & Wildlife Summary & Data Sheet        
	____Engineering Plans/Designs/As-Builts/Job Approval Doc/Notes

	____Forage Inventory Based on…                          
	

	____Stocking Rate and Forage Value Rating              
	

	____ Worksheet for Determining Forage Composition & Value   
	____ Form NRCS-CPA-1245 

	____Prescribed (Planned) Grazing System Description
	         Practice Approval & Payment Application

	____Prescribed Grazing Schedule                              
	____ Invoices and receipts 

	____Range Utilization Worksheet
	

	____Measured Range Trend Data 
	Other Supporting Data:

	____Trend Determinations                                            
	____ Practice implementation data supplied by TSP

	____ECS-WOOD-4 Windbreak-Soil-Species Evaluation Data Sheet
	____ AD-862 Conservation Reporting Effects System (old form)

	____SCS-WOOD-5 Soil-Woodland Correlation Field Data Sheet
	____Special requirements added to specification from AZ SLD

	____Pinyon-Juniper Site Inventory Worksheet
	

	____Soil/Pesticide Interactions (WIN-PST printout)
	

	
	

	Crop
	

	____AZ-CPA-52 Environmental Evaluation
	

	____Cropland Inventory
	

	____Job Sheets/Worksheets referenced from plan
	

	____Arizona Resource Concerns & Quality Criteria Assessment
	

	____Wildlife Habitat Evaluation Guide (WHEGs) 
	

	____IWM - Erosion
	

	         ____Water - RUSLE2 (SCI and Tillage)
	

	         ____Wind WEQ (or WEPS)
	

	____AZ-CONS-5 Irrigation Water Management Plan
	

	____AZ-CPA-7 (WC-4) Irrigation Water Reorganization Plan
	

	____Worksheet for IWM Plan
	

	____WinSRFR (Surface Systems)
	

	____AzFIRI IWM Assessment Tool
	

	____Nutrient Budget
	

	____Nutrient Management 590 Jobsheet


	

	____Phosphorous Index Worksheet (P Index)
	

	____Pest Management Plan (CORE4 job sheet)
	

	____Soil/Pesticide Interactions (WIN-PST printout)
	

	Other Supporting Data:
	


Note: Range monitoring data, engineering data and other information may be kept in supplemental folders/files/notebooks if needed and referenced.
Bold items are required for plan approval.  All other documentation is required prior to first practice being                                installed.
All plans must be reviewed and approved by a Certified Planner.
_______________________________________________________________






Signature of Certified Planner



        Date
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