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APPENDIX B.  STANDARD OPERATING PROCEDURES FOR CONNECTICUT NRCS PERSONNEL   2-25-2016 

• Stipulations and Appendices mentioned below are found in the 2016 State-based Prototype 
Agreement among NRCS Connecticut, Connecticut SHPO, and Connecticut OSA 
 

1.  The client will be informed of the following: 
 

• Cultural resources are interesting and some can be of national significance. 
• By law NRCS is required to take into account the potential effects of its undertakings on cultural 

resources. 
• Artifacts found on private land (with the exception of human bones and funerary objects) are the 

property of the landowner. 
 
2.    NRCS personnel responsible for planning a project or practice will determine whether a specific 

action is excluded from further review per Tables 1, 2, or 3 of Appendix A early in the conservation 
planning process. 

 

2.A.  Note that per Table 1 of Appendix A, the following activities of NRCS Soil Scientist do not 
require review:  hand dug shovel holes with soil filled back in proper horizon order when done, 
auger holes, probe holes, core holes. 

 

2.B.  Note:  Soil pits to be dug with machines do require review. 
(1)  Backhoe pits dug under the advice of NRCS for educational purposes require review. 
(2)  Backhoe pits for determining sites for NRCS program practices shall not be dug until the 

undertaking has been reviewed. 

3.    For practices requiring further review, a Cultural Resources Review Request packet (Request packet) 
will be prepared by the planner or other person making the request. 
 

3.A.  The Request packet will contain the following items:  
• the Request form with all parts required to be done by the planner completed 
• a Consplan map (or other graphic deemed acceptable by the Cultural Resources Coordinator) 

depicting the location of practices and associated APEs,  
• an approximately 1:24,000 scale topographic map with the project site marked in the center 
• a soils map on an aerial photo base including a legend with soil names, and 
• any other materials deemed appropriate. 

 

3.B.  Note that per Stipulation V.C.5, the Cultural Resources Review Request form may be revised 
upon agreement among NRCS Connecticut, Connecticut SHPO, and Connecticut OSA as long as 
the following items always are addressed:   
• Name of client 
• Property address 
• Previous knowledge of any cultural resources on the property 
• Past disturbance and past/current land use practices that could affect the site integrity in the 

Area of Potential Effects  
• Environmental conditions indicative of site sensitivity for the presence of cultural resources 

eligible for listing on the National Register of Historic Places, and,  
• For each practice:   
o the type of activity 
o dimensions (including depth) of all components of the APE, and,  
o as needed, additional notes on what the practice will entail. 
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3.C.  The APE (Area of Potential Effects) encompasses the site where a practice will take place plus 
any associated areas that will be affected by the installation or presence of the practice (for 
example, equipment staging areas, borrow pits, or nearby National Register sites where new 
odors, sounds, or visual changes would affect the characteristic(s) which made the site eligible 
for listing).  Each practice has its own APE. 

 
3.D.  Persons using the Request form must be trained per Stipulation III.A.  The currently required 

training is AgLearn online Series 1 (Cultural Resource Modules 1-6); classroom Module 7; field 
training Module 8; and, as available, the AgLearn online Working Effectively with Tribal 
Governments (which is treated as Module 9).  
 

3.E. The Request packet will be submitted to the NRCS Cultural Resources Coordinator (CRC) who 
will provide logistical coordination of the review per Stipulation V and the steps listed below. 

 
4.    Known records of cultural resources will be checked.   
 

4.A.  At the beginning of the planning process, the planner may ask the Cultural Resources 
Coordinator for known information on the site (e.g., proximity to sites listed on the National 
Register of Historic Places; Local Historic Districts; SHPO’s GIS database of known sites). 

 

4.B.  The planner should not communicate directly with the GIS coordinator. 
 
4.C.  If a known record is found, the CRC will consult with the Office of the State Archaeologist (OSA) 

and the State Historic Preservation Office (SHPO), Indian Tribes, and other individuals or 
agencies as appropriate.  The CRC will coordinate follow-up actions with the field planning 
personnel.  

 

4.D.  The following information sources will be checked: 
 The online National Register of Historic Places will be checked for identification of listed 

historic buildings, structure, sites, districts, etc., that might be affected by a project or 
practice.   

 
 The copy of the SHPO’s GIS database of known sites provided to Connecticut NRCS will be 

checked. 
 
 The planner will ask the Landowner/Client about their knowledge of cultural resources with 

respect to: 
• buildings and structures in or near the project area listed on the State Register of 

Historic Places,  
• artifacts found on the property, 
• existing historical features on the property, and  
• any other known cultural resources information that may help evaluate the project site 

 
 The online database of Connecticut Local Historic Districts will be checked. 
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5.    The CRC will review submitted Cultural Resources Review Request packets with the OSA, and the 
SHPO as appropriate, to determine the need for further evaluation.  If on staff, a NRCS Cultural 
Resources Specialist (CRS) may conduct review with OSA and the SHPO.  Following consultation, the 
CRC or CRS will respond to the planning personnel that: 

 

A.  No Effect on cultural resources is expected.  In this case, if no further consultation with Tribes is 
needed, planning and application of conservation practices may proceed; OR 

 
B.  No Effect on cultural resources is expected and planning, etc. may proceed; however, there is a 

cautionary message that should be conveyed to the landowner and equipment operator; OR 
 
C.  The site is somewhat sensitive, and planning/contracting may proceed, but certain procedures 

(such as monitoring) are requested during installation of the practice, OR 
 
D.  Field Review Needed:  The site needs to be evaluated in the field by the State Archaeologist 

and/or a Cultural Resources Specialist (CRS) before planning proceeds further; OR 
 
E.  A different location needs to be considered to avoid the Area of Potential Effect (APE).  

 
6.   If a landowner disagrees with the NRCS determination that either additional evaluation is needed or 

that a different location must be considered, NRCS has the option of withdrawing technical and 
financial assistance. 

 
7.  A field review by NRCS staff, partners, or contractors who meet the Secretary of the Interior’s 

professional Qualification Standards (“qualified” archaeologist or other historical specialist) and 
who have the knowledge to assess the resources within an undertaking’s APE will be done in the 
following situations: 

• Historic Properties (on, or eligible for, the National Register of Historic Places) have been 
previously identified within the APE during the examination of known records 

• Cultural resources were noted in the APE by the field planner 
• The undertaking is located in an area with a high potential for discovery of unrecorded 

cultural resources 
• Cultural resources of religious or cultural significance to an Indian tribe have been 

identified as present within the APE 
• The undertaking occurs on Tribal lands 

 
8.  If field review is required, the CRC will arrange with the State Archaeologist and/or an NRCS CRS, or 

other qualified archaeologist, to proceed with an investigation as NRCS funding allows. 
 
9.  If NRCS CRS services are not available the CRC will arrange for the following: 

9.A.  A site visit to obtain additional technical information and/or confirm the State archaeologist 
and/or State Historic Preservation Officer’s recommendation about the sensitivity or probability 
of the APE having significant cultural resources. 

 

9.B.  The CRC will obtain a cost and time estimate for further investigation.  The landowner may be 
asked to pay for the investigation.  If not, NRCS may withdraw technical assistance on this 
project/practice. 
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10.  Assuming that a detailed archeological investigation can/will proceed, the CRC and CRS will facilitate 
the field review and make sure that the findings are documented. 

 

10.A.  Outcomes of field review will be documented on the Cultural Resources Review Request form 
(with attached documents as needed).  

 

10.B.  Field review involving subsurface examination requires the signature of a qualified 
archaeologist 

 
11.  Based on the findings, NRCS personnel plan either to avoid the APE if warranted, or protect the 

cultural resource(s) with measures acceptable to the OSA and SHPO and the landowner. 
 
12.  Outcomes of field review will be documented on the Cultural Resources Review Request form (with 

attached documents as needed).  
 

12.A.  Field review involving subsurface examination requires the signature of a qualified 
archaeologist 

 
13.  No contract should be signed begin prior to completion of field review. 
 
14.  When there has been a request for monitoring or observation during installation, the CRC will note 

the outcome on the Cultural Resources Review Form and convey the information to OSA and SHPO. 
 
15.  Following field review, assessment and inventory of artifacts may involve offsite analysis by a 

qualified archaeologist.  Note, again, that with the exception of human bones and objects associated 
with human burials, all artifacts found on private land are the property of the landowner.  For final 
storage of artifacts, OSA may inquire if the landowner would be willing to donate or have them stored 
at the University of Connecticut where they would be available for examination by researchers.   

 
16.  Prior to having the client sign a contract, the Planner shall actively inform the client that the 

contract appendix (NRCS-CPA-1202) includes a provision for halting work or practice 
implementation immediately if during the construction of any practice a previously unknown or 
unidentified cultural, archaeological or historical site is encountered.  In addition, the client shall be 
informed that the contract appendix states that the CCC {whose agent is NRCS} may unilaterally 
cancel the Contract when the implemented practice would cause adverse impacts to significant 
cultural and/or environmental resources without mitigation actions unless CCC and the Participant 
modify the Contract to address such impacts.  Refer to Stipulation VII for details on handling post-
review discoveries of cultural resources or historic properties and unanticipated effects to historic 
properties. 

 
17.  The findings from the above Section 106 process also will be used in documentation of the client 

case file on the NRCS Environmental Evaluation Worksheet (CPA-52).  
 
18.  These Standard Operating Procedures may be revised upon agreement among NRCS Connecticut, 

Connecticut SHPO, and Connecticut OSA.  When NRCS develops separate cultural resources 
agreements with The Mohegan Tribe and the Mashantucket Pequot Tribal Nation, every effort will be 
made to ensure that the three agreements do not contradict each other in regard to Standard 
Operating Procedures and practices excluded from further review. 


