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The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the 
basis of race, color, national origin, gender, religion, age, disability, political beliefs, sexual orientation, and 
marital or family status. (Not all prohibited bases apply to all programs.)  Persons with disabilities who 
require alternative means for communication of program information (Braille, large print, audiotape, etc.) 
should contact USDA’s TARGET Center at 202-720-2600 (voice and TDD). 
 
To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326W, Whitten 
Building, 14th and Independence Avenue, SW, Washington, DC 20250-9410 or call (202) 720-5964 (voice 
or TDD). 
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Using the Conservation System Guides (CSG) 

About CSG 

Section 3 of the Field Office Training Guides addresses Conservation System Guides.  Many have been 
migrated to Excel Spreadsheets in the electronic version of eFOTG; some are still under development.  
Conservation System Guides (CSG) allows users to create conservation system guides online in an 
application that will eventually supply information to the Performance Results System, Points, and 
Toolkit. This is a move in the direction of associating specific performance with impacts.  
 
Users must be assigned a specific role to create the online conservation system guides.  Additionally, 
each user’s role has a scope that determines the states for which they can add or edit guides. 
 
Standard access and menu presentation 

Log In 
Users enter their eAuthentication login (the same one they use for WebTCAS).  Conservation System 
Guides is accessed after login from within the my.NRCS portal, Technology page or directly there by 
entering at the browser window. If you do not have a role appropriate to access CSG, you will be 
returned to the eFOTG page. 
 
Menu Layout 
The NRCS applications developed at the Information Technology Center have a standard look and feel 
based on the NRCS standards. 
 
 

NRCS logo Application name  
 

 
Menu 
options 

 
 Session timeout message and Reset linkDate User welcome

 
 
To select CSG: 

1. Login using eAuthentication password to http://ias.sc.egov.usda.gov/CSG or navigate to the 
home page after login. 

http://ias.sc.egov.usda.gov/CSG
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Data Entry 

To begin data entry: 

1. Click the Data Entry tab. 
2. You may select a state and CRA from the drop-down lists (not required). 
3. Mark guide status. 
4. Click a button to choose action, Search, Add a Guide, Copy a Guide, or Edit Naming 

Conventions. 
 

 
 

To add a guide: 

1. Click Add a Guide. 
Note:  The CSG code will be blank until you make selections from the drop-down lists to 
complete the code.  

2. Select a state.  The drop-down list will contain only those states in your role scope. 
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3. Select a CRA. Once the state is selected, the CRA list is updated to reflect valid CRAs for that 
state. 

4. Select a land use. 
5. Enter a user-defined suffix, up to 8-characters in length. (Follow state naming conventions for 

suffix and guide.) 
6. Enter a descriptive name for the guide. 
7. Enter a long description of the guide (up to 4,000 characters). 
8. Three resource concerns are listed by default on all guides when they are created; they are 

Erosion – Sheet/Rill (T/A/Y), Erosion – Wind (T/A/Y), and Water Quantity (acre, inches). For 
each of the default concerns, enter the baseline condition in the specified units of measure.  For 
example, enter the T/A/Y of erosion due to wind. If one or more of the default concerns is not 
applicable, follow the procedure on page 9 to delete it. 

9. The status of the guide is initially Draft.  Change the status when the status changes. 
10. Enter the effective date range of the guide by typing in the dates or clicking the calendar icon to 

select the dates via the popup calendar. 
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11. Click Save to add guide to state list. After clicking Save, the List of Guides is redisplayed.  The 
new guide is listed and ready to edit. 
 

 
 

Guides are 
now listed 
for the state 

To edit a guide: 

1. On the List of Guides, locate the guide to be edited.  
Note:  Guides are listed in guide code order by default.  However, you can change the order by 
clicking the heading of the column by which you want to sort the list.  Only columns with 
underlined labels in the heading are sortable. 

2. Click the Guide Code. 
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Sortable 
columns have 
underined 
headings 

Guide code for row 

Use one of three links to return to the Add/Edit 
Guide Screen for modifications 

1.  

2.  
 

Add additional 
resource 
concerns 

Edit or delete 
baselines

Add or copy 
conservation 
systems 

Modify a 
conservation 
system 

To modify a guide: 

1. Click the Code, the Name, or the Edit button. 
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2. Modify as needed. 
3. Click Save. 

 
To copy a guide: 

1. Identify the guide you wish to copy (source guide).  If you are not certain, choose the state and 
locate the source guide in the Guide list. 

2. Click Copy a Guide on the Data Entry Page. 
 

 
 

3. Select a state.  A guide can be copied from any state. 
4. Select a guide. 
5. Highlight systems you wish to select from the Available Systems. 
6. Click the >>> arrow button to move them to the Selected Systems list. 
7. Click Copy. 

Note: When Copy is used at the Guide level, all resource concerns in the guide are copied to the 
new guide. 
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Modify Code, 
Name, and 
Description as 
appropriate 

 
 

All copies are 
set to Draft 
status 

8. Edit code, name, and description, as appropriate. 
9. Click Save. 
 

To delete a guide: 

Guides are not deleted, because progress and impacts may be reported for guides in other systems.  
Instead, guides are set to inactive when they are no longer used.  

1. Select the guide from the list of guides. 
2. Open the Add/Edit a Guide screen. 
3. Change status to Inactive. 
4. Click Save. 

 
To edit naming conventions: 

Each state may establish naming conventions for their guide names, system names, and system codes.  
Guide code names are derived from the state, the CRA, and the land use, but subcomponent names are at 
the discretion of the states. 
 

 
 

1. Select the state. 
 



 

csg_Quick.doc March 16, 2004,  Version 20 Page 9 of  18 

 
 

2. Enter the naming conventions for each category. 
Note:  Conventions only need  to be created once for each state.  They can be referenced from 
several locations throughout the application. 

3. Click Save. 
 
To add another resource concern: 

If a management guide is being developed for an area that has resource concerns beyond the three 
default concerns, or the concerns on the copied guide, you can add more concerns. 
 

1. Click Add a Resource Concern. 
 

 
 

Only Save 
and Close are 
options when 
adding a 
resource 
concern 

2. Select a Resource Consideration from the drop-down list.  The list of Resource Concerns will be 
updated to reflect those used with the selected consideration. 
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3. Select a Resource Concern from the drop-down list. The units of measure appropriate to the 
baseline condition will be indicated following the Baseline Condition field. 

4. Enter the Baseline Condition in the units indicated. 
5. Click Save. 
6. The Conservation Management System page is updated with the information added. A column is 

added for the Condition Effects and Impacts for the new resource concern. 
 

To edit the baseline values: 

Baseline values may need to be altered from time to time to reflect changes due to conservation 
practices applied and natural changes. 
 

1. Click unit value in the appropriate column (Baseline Conditions row). The Add/Edit a Resource 
Concern dialog box is displayed. 

2. Change the value. 
3. Click Save. 

 
To delete a resource concern: 

1. Select the guide. 
2. Click a value in the resource concern column. 
3. Click Delete. 

 

 
 

Delete is an option 
when selecting an 
existing Resource 
Concern 
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To add a system to a guide: 

1. Click Add a Conservation System. 
 

 
 
2. Select a system type, either RMS or Progressive. 
3. Enter a label. 
4. Enter a name. 
5. Select status from drop-down list; default is Draft. 
6. Enter system effective dates. 
7. Click Save. The Conservation System screen will be displayed. 

Note:  Changes in this screen are held in session and not posted to the data base until Save is 
clicked on the Conservation Guide Screen. 
 

 
 

8. Each management system must have an associated Primary Resource Concern.  Select the 
Consideration, then select the Resource Concern. 

9. Identify the Program/Compliance System Level, Alternative Conservation System (ACS) and/or 
Basic Conservation System (BCS).  Zero or more may be selected. 

10. Describe the system.  
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11.  Enter the system effect for each resource concern. 
 

 
 
 
 
 
 

Baseline condition:  45 
(tons/ac/yr) are lost to Soil 
Erosion – Sheet and Rill 

System effect of 12 entered 
indicates amount left after 
practices are applied. 

System impact is the difference between the 
baseline condition and the effect. It is the 
amount to be addressed by practices. 

12. Click Add Practice. 
 

 
 

Click one or more practices 
to highlight it for removal.  
All values associated with the 
practice will be removed. 

Once practices are 
highlighted, click the 
appropriate directional 
button to add or remove the 
practice. 

Click a practice to highlight it 
for inclusion. Multiple items 
may be highlighted. 

13. Click Save.  Practices are held in session and the System Page is updated. 
14. Add the percentage of system impact to each practice. Calculated values change when numbers 

are entered.  The impact within a column must equal 100%.  More or less will not achieve the 
desired system effects and impacts.  
 

 
 
 
 
 

Total impact of these practices on Soil 
Erosion – Sheet and Rill is 100%; 0% from 
practice 327, 100% from practice 330 

33 tons/ac/year from practice 330 is 100% 
of the impact. 

15. Click Save to return to the Conservation System guide.  
16. Click Return to go to the Guide List. 
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To copy Conservation System(s) to an existing guide: 

This option allows you to copy selected systems into a guide that you have created.   
  

1. Add missing resource concerns to your guide before copying. 
Note: When a system is copied to an existing guide, only resource concerns that match resource 
concerns on the guide are copied.  For example, the guide you created has the three standard 
resource concerns.  The source guide from which you are copying a system has a fourth resource 
concern for Water Quality.  When you select the systems and click copy, only the three standard 
resource concerns are copied, not the Water Quality one. 

2. Click Copy System(s) on the Conservation System Guide page.  
 

 
 

Source guides 
can be selected 
from any state, 
not just those in 
your role scope 

3. Select a state from the drop-down list. You can copy a guide from any State, not just those in the 
scope of your role. 

4. Select a Guide from the drop-down list. The available systems associated with the guide will be 
displayed. 

5. Highlight the Available Systems you wish to copy. 
6. Click the >>> arrow button to move the highlighted systems to the Selected Systems list. 
7. Click Copy. 
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Reports 

 

 
 
Conservation System Report 

The Conservation System Report provides a listing of Conservation Systems by status, state, CRA, land 
use, land type, system type, resource category, and resource concern. 
 

 
 

1. Click Conservation System Report. 
2. Use the checkboxes and drop-down lists to set your selection criteria.  It is strongly suggested 

that you limit your search by selecting a state, CRA or other criteria.  Otherwise, the report will 
be lengthy and time-consuming to generate.  If you want to find out what systems exist in your 
state, specify state.  If you want to find out if any state has a system similar to one you need to 
create in your state, try specifying Land Use and Resource Concern.  To obtain the sample listed 
below, the search was first done selecting only on state (Arizona).  The listing returned contained 
over 50 entries.  The search was done again specifying CRA 30.27 as well as the state of 
Arizona.  With the added criteria, the results were narrowed to twelve systems of interest. 
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3. If your objective is obtaining a list of systems, use the browser print function to print the listing. 
4. If your objective is to view or print a report of a specific system, click the System Code of the 

desired system.  
 

 
 

5. You could also have chosen to view naming conventions from the previous screen.  The naming 
conventions display in a popup screen. 
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Conservation System Guides Report 

 
 

CRA Report 

The CRA report provides information on the systems and practices found on a CRA. 
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1. Select a CRA (required). 
2. Select a land use. 
3. Select resource concerns. 
4. Select one or more statuses. 
5. Select one or more system types. 
6. Click Generate Report. 

 

  
 



 

csg_Quick.doc March 16, 2004,  Version 20 Page 18 of  18 

 
 
 


	Log In
	Menu Layout

