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PACIFIC BASIN AREA

Technical Guide Notice Number 38

Date: 
August 7, 2002

Subject:
TCH – Instructions for Maintenance of FOTG Technical Library, References, Manuals and other Technical Communications

Purpose: 
To transmit technical reference guidance in support of FOTG consistency for the Pacific Basin Field Offices

Effective Date:
When received
Background:
To ensure consistency of the Field Office Technical Guide and facilitate transition of PBA Field Offices’ FOTG to E-FOTG. Field Office reviews indicate an opportunity to improve the overall consistency with maintenance of a minimum set of technical and administrative references
FILING INSTRUCTIONS

File this notice behind the Tab: Sec. I: ADS1 in FOTG Section I. Initial and record the date of this action on the FOTG Section I Directives Tabulation Sheet. 

ACTION
FOTG Notices 30 through 37 provide various instruction on updating and maintaining FOTG and related reference materials to meet FOTG consistency policy in the Pacific Basin Area. All Field Offices shall implement these changes. 
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There are many sources of information available to assist planners and other field staff with conservation planning. There is a need to maintain a high degree of technical consistency in the dissemination of this information to ensure NRCS personnel are providing the best technical assistance to our partners. All personnel are responsible for maintaining the FOTG and/or forwarding FOTG technical information needs based on local resources and issues. Figure 1 outlines FOTG maintenance responsibilities within the Pacific Basin Area (Ref: GM-45 Part 410 Subpart A – 401.1 (a) – (d).
As an information source, Web-based documents provide immediate access to technical resources. In order to maintain a consistent FOTG throughout all Pacific Basin Field Offices and Service Centers, all NRCS personnel will follow basic guidance with regard to FOTG maintenance. 

Where web-based information is available, and there are no Pacific Basin supplements to the manual or handbook, accessing this information from web-based sources is adequate in lieu of maintaining a hard-copy version of the document in the Field Office. All web-based manuals or other technical information shall be properly documented within Section I of that offices FOTG. Documentation of any amendments received must be routed to all Field Office personnel.

The minimum set of manuals and documents to be maintained at the Field Office level are:

1. Applicable National Instructions

2. Bulletins (both Pacific Basin and National, as shown in the distribution and filing instructions of each.

3. FOTG Technical Notes

4. FOTG Standard Details & Job Sheets

5. National Agronomy Manual

6. National Biology Manual

7. National Contracts, Grants, & Cooperative Agreements Manual

8. National Engineering Handbook (NEH) parts 650 (Engineering Field Handbook), 651 (Agricultural Waste Management Field Handbook), 652 (Irrigation Guide), and 653 (Stream Restoration Guide).

9. National Engineering Manual

10. National EWP Handbook

11. National Map Symbol Handbook

12. National Planning Procedures Handbook

13. National Plant Materials Manual

14. National Range & Pasture Handbook

15. National RC&D Manual

16. National Watershed Manual

17. The Field Office Technical Guide (FOTG)

18. The General Manual

S/Charles Frear, Assistant Director (for Joan Perry, Director)
JOAN B. PERRY

Director, Pacific Basin Area

Distribution: All Field Offices, SWCD’s, Engineering Section, SRC staff (no CD for SRC staff)
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Figure 1. FOTG Maintenance Flowchart for the Pacific Basin Area. 
GENERAL MANUAL Ref: GM-45 Part 410 Subpart A – 401.1 (a) – (d)


(d) Staff at the Field Office or Equivalent


The field office technical leader (District and Resource Conservationists) will:


identify and report technical need, local resources and issues, etc. and PREPARE such material for REVIEW and approval by the STGC prior to inclusion into the FOTG;


Maintain the FOTG in the office(s) they supervise;


Ensure that ALL FIELD OFFICE EMPLOYEES maintain reference materials used for technical assistance in the FOTG;


Identify needed changes and/or additions to the FOTG; and


Request ASSISTANCE from specialist in the State, Region, National Headquarters, as appropriate, to make needed changes or additions.


All field office employees are responsible for identifying the need for improvements and new technology and for informing field office technical leaders of those needs, who in turn, inform State Conservationist or designees, as appropriate.


In the Pacific Basin Area, Field Offices are responsible for Section I, Local References Updates.
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