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SECTION I – Technical References

INTRODUCTION

UPDATING THE FIELD OFFICE TECHNICAL GUIDE

Each District or Resource Conservationist shall be responsible for maintaining all FOTG reference materials in their respective offices. As new reference materials are added or materials are updated, the Section I Reference List and Table of Contents shall be updated to reflect these changes. These changes and updates shall be forwarded with covering memorandum to the State Resource Conservationist or designated FOTG Content Manager. 

Maintenance of the FOTG Section I references is a priority activity in keeping the FOTG current with the best science and guidance to support conservation planning in the Pacific Basin. Maintenance of the FOTG is supported by policy: GM-450 Part 401 Subpart A – 401.1 (a)-(d).
When making updates or adding new information to the FOTG Section I reference list and library, note specific FOTG binder Section and Sub-section and/or the physical location within the Reference Technology Section (RTS) library, and/or URL. 

All notations for physical reference locations shall be specific to allow individuals not familiar with the office to easily locate all FOTG conservation planning materials. For example, in noting the location of the following text reference, Agroforestry Systems in Micronesia – just writing “in brown bookcase on middle shelf” is not acceptable. An acceptable specific reference for the reference: Agroforestry Systems of Micronesia is ”RTS Bookcase A, Shelf A1.”

Only sensitive cultural resources materials (i.e. maps, etc. indicating burial or occupation sites) need not be identified on this list. These are to be maintained in a separate and secure location.

TABLE 1. Instructions for Maintenance of a Current Section I – Reference List (see Reference list).

A – REFERENCE NAME: Working title, issue number or publication date and author or publisher.

B – DATE & INITIAL: Enter date that the reference is logged into the local FOTG. Initials of responsible person filing this information should also be entered. NOTE: For the PBA, this is also the date of latest revision, as all materials to be entered into the PBA FOTG shall be reviewed by the appropriate PBA discipline specialist and/or State Resource Conservationist (SRC) (or designated E-FOTG technical content manager). Local contact lists and other similar local information does not require State Technical Guide Committee (STGC), SRC or E-FOTG content manager review prior to entry under the Local State and Village Agency Contact heading.

C – STGC Review Date: Enter the date the STGC reviewed the document for inclusion within the FOTG. NOTE: For information that has been transmitted via a FOTG Notice, enter the date of the FOTG Notice in this column. 

D – RTS LOCATION: Resource Technology Library (RTS). If text or other hard copy document, reference the physical shelf location or other appropriate FOTG shelf location within the local Field Office. If an electronic information source, provide a complete URL. If the reference is an electronic source, there is no need to include the date or author under REFERENCE NAME, just provide a title or brief description of the site. Use existing reference listings as your guide for future entries.

REFERENCE LISTS

The maintenance of current technical reference lists, associated documents and Internet Links are the responsibility of Field Office District or Resource Conservationist. Technical references shall be categorized in typical subject matter groups (see list below). 

· Technical references and other reference materials may be added as appropriate. References with Pacific Basin wide applicability should be forwarded to the PBA State Resource Conservationist or PBA FOTG Content Manager for addition to a general PBA list. Reference subject matter categories established by the PBA State Technical Guide Committee are:

· General References

· Agronomy References

· Air Quality References

· Biology References

· Economics/Sociology References

· Endangered Species References

· Engineering References

· Forestry References

· Plant Materials References

· Range and Grazing References

· Resource Conservation Laws

· Soil References

· Urban/Rural References

· Water Quality References

· Watershed References

· Wetland References

· Other References and Links

COST DATA

· Locally collected cost data plays an important role in helping to sell conservation. It is critical that meaningful numbers be collected on the costs of farming and applying conservation. Each Field Office shall add the appropriate references specific to the local office. Cost Data categories established by the PBA State Technical Guide Committee are:

· Amortization Tables

· Custom Rates for Farm Machinery or Farm Labor and EQIP Cost Lists

· Average Crop Prices Lists

· General Crop Budgets

MAPS

Maps provide important information to aid conservation planners. 

· Each Field Office shall add web links and references specific to the local office and location. Map subject matter categories established by the PBA State Technical Guide Committee are:

· General

· Regional Land Cover/Use Maps

· Resource Characteristics and Conditions

· Economic and Social Information

EROSION PREDICTION

· Each Field Office shall add web links and references specific to the local office and location. Erosion Prediction subject matter categories established by the PBA State Technical Guide Committee are:

· Water Erosion (all RUSLE II support information)

STATE & LOCAL LAWS

Legal data plays an important role in helping to develop a local framework to sell conservation. 

· State and Local laws, regulations and ordinances subject matter categories established by the PBA State Technical Guide Committee are:

· Local Laws, Ordinances or Regulations
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