
Field Office and TSP Certification Plan Review Checklist 

Conservation Activity Plan 

Comprehensive Nutrient Management Plan (102) 

Purpose: The purpose of the checklist is to provide guidance for elements that need 
to be addressed or included in the Conservation Activity Plan (CAP). The checklists 
are recommended for use by NRCS staff and Technical Service Providers, but are 
not required. NRCS staff can use the checklist for administrative review of the sample 
plans submitted as part of the certification process as well as all other plans 
submitted after a TSP is certified. TSPs can use the checklist for a general 
guidance of elements to include in the plan, but it is still the TSP’s 
responsibility to follow the CAP Plan Development Criteria for specific 
elements and the detail of each element to be included. 

Instructions: When the checklist is used it should be completed and submitted with 
the sample plan or the hardcopy of the client’s plan as described below: 

• Prospective TSP’s submit the completed checklist and sample plan by mail or
email (complete plans should be sent as a single electronic file for example 
pdf, word or scanned file) to the appropriate State TSP Coordinator for 
technical review to become a certified TSP. A list of State TSP Coordinators 
can be found at:  
https://techreg.sc.egov.usda.gov/RptStateContact4Admin.aspx. 

• Certified TSP’s should submit the completed checklist, hardcopy and
electronic copy of the client’s plan to the local NRCS Field Office or
appropriate State TSP Coordinator for administrative review.

• NRCS Staff should complete the checklist for administrative review and place
the completed checklist in the client’s file. Administrative review involves a
review of the content of the plan to ensure all required elements are present,
but does not involve technical review for correctness. (Please Note: If
technical review is needed, the completed checklist and client plan should be
forwarded to the appropriate State Office staff.)
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1. Signature Page 

  
Signature page with signatures by the Certified CNMP Planner and the client.  The signature 
page must also include farm contact information and the dates of the plan period. 
 

2. Farmstead (Production Area) 
  

Record of Decisions for the farmstead(s)/Animal Feeding Operation (AFO) 
(production/manure handling areas): Record of decisions and schedule of implementation 
with a description of the planned and existing practices; 

• Plan map(s) showing existing and planned structures. 
• Soils Map(s) for the headquarters with the appropriate soil interpretations (as 

needed). 
• A brief description of the AFO (both existing and proposed), including the type of 

animal, number of animals, average weight, number of days confined, type of 
manure storage, existing storage volumes/sizes (when applicable) and maximum 
length of storage available (These are generally tables printed from animal waste 
planning software). If applicable, planned imports, exports, and on-farm transfers of 
manure. 

• Record of Decisions (planned and applied conservation practices) for the 
farmstead(s)/AFO (production/manure handling areas).  This includes the 
documentation for all existing applied practices (by amount and year) that will be 
maintained as well as all the planned practices with schedule of implementation to 
include: month/year of planned application and amount.   

• For structures installed prior to this plan that were installed with NRCS assistance, a 
note in the Record of Decisions should state this. For structures installed prior to this 
plan that were installed without NRCS assistance, a note in the Record of Decisions 
should state this as well as if the existing structures are satisfactory (visually appear 
to be structurally sound and are adequately maintained).    

 
 

 

 

Comprehensive Nutrient Management Plan 

State/County: Date Plan Submitted: 

Producer/Owner: Technical Service Provider:                                      

A Comprehensive Nutrient Management Plan (CNMP) is a conservation plan that is 
unique to animal feeding operations. It is a grouping of conservation practices and 
management activities which, when implemented as part of a conservation system, will help 
to ensure that both production and natural resource protection goals are achieved. 
Technical Guidance, Criteria, and Content for the CNMP is found at the URL: eDirectives  
http://directives.sc.egov.usda.gov/. Navigate to: General Manual Title 190 Part 405 – 
Comprehensive Nutrient Management Plans. 
Minimum components of a CNMP shall include: 

http://directives.sc.egov.usda.gov/


3. Crop, Pasture, Range and Other Lands (Land Treatment) 
  

Record of Decisions (planned and applied conservation practices) for the crop, pasture, 
range, and other lands where the nutrients will be applied.  Record of decisions and 
schedule of implementation with a description of the planned and existing practices; 

• Plan map(s) showing existing and planned practices and land application setbacks. 
• Soils Map(s) for the crop, pasture, and range with the appropriate soils 

interpretations (as needed). 
• Implementation Requirements/Job Sheets for practices that are necessary to meet 

Soil Erosion, Water Quality and Air Quality planning criteria level. 
• Record of Decisions (planned and applied conservation practices) for the crop, 

pasture, range, and other lands.  This includes the documentation for all existing 
applied practices (by amount and year) that will be maintained as well as all the 
planned practices with schedule of implementation to include: month/year of planned 
application and amount.   

• For practices installed prior to this plan that were installed with NRCS assistance, a 
note in the Record of Decisions should state this.  For practices installed prior to this 
plan that were installed without NRCS assistance, a note in the Record of Decisions 
should state this.  
 

4. Nutrient Management Plan (590) 
  

The Nutrient Management Plan - The following components must be included in the nutrient 
management plan: 

• Must comply with technical criteria contained in the state approved Nutrient 
Management Conservation Practice Standard (590) and address the use and 
management of all nutrient sources applied on agricultural lands (animal manure, 
wastewater, commercial fertilizers, crop residues, legume credits, irrigation water, 
organic by-products, etc.). 

• Aerial site photograph(s)/imagery or site map(s), and a soil survey map of the site.  
• Soil information including: soil type surface texture, pH, drainage class, permeability, 

available water capacity, depth to water table, restrictive features, and flooding 
and/or ponding frequency. 

• Location of designated sensitive areas and the associated nutrient application 
restrictions and setbacks. 

• Results of approved risk assessment tools for nitrogen, phosphorus, and erosion 
losses. 

• Current and/or planned plant production sequence or crop rotation. 
• Soil, water, compost, manure, organic by-product, and plant tissue sample analyses 

applicable to the plan. 
• Realistic yield goals for the crops. 
• Complete nutrient budget for nitrogen, phosphorus, and potassium for the plant 

production sequence or crop rotation. 
• Listing and quantification of all nutrient sources and form. 
• In accordance with the nitrogen and phosphorus risk assessment tool(s), specify the 

recommended nutrient application source, timing, amount (except for 
precision/variable rate applications specify method used to determine rate), and 
placement of plant nutrients for each field or management unit. 

• Guidance for implementation, operation and maintenance, and recordkeeping. 
 

 



5. Case File (These documents should not be included in the CNMP provided to the 
producer, unless requested by the producer). 

  
The TSP shall provide the following records to the NRCS office to be retained in the Client 
case file: 

• Printed and electronic copy of the CNMP document. 
• CNMP electronic document file (If using Manure Management Planner (MMP), 

include the “.nat-cnmp.doc” file). 
• Nutrient Management planning tool plan electronic file (If using MMP, include the 

“.mmp” file). 
• Revised Universal Soil Loss Equation (RUSLE2) database electronic file (.gdb 

extension). 
• Record of decision for conservation practices already applied or planned. 
• Client information (name, address, email, phone, and any information that would be 

helpful for future reference by NRCS). 
• Client’s objectives for the AFO and farm operation. 
• Geospatial layers (if available) for Planning Land Unit (PLU), practices, resource 

inventory, and other map features. 
• Maps used in CNMP development process – conservation plan, soils, CNMP Map of 

Farmstead with livestock support facilities and features, land treatment maps, and 
any other maps needed to communicate the existing and planned practices. 

• Forms and worksheets used in developing and evaluating alternatives. 
• Inventory and analysis information, (this would include all resource concern 

assessments e.g., erosion, N leaching index, P Index, water quality assessments, air 
quality site assessment, livestock inventory, manure/waste estimated production, 
manure imports/exports, manure storage, irrigation assessments, evaluation of 
existing waste handling/storage structures for integrity and capacity, site feasibility 
data if needed (such as topographic survey, soil boring or flood zone information.)   

• If, applicable, photographs, audio and video files or digital files of these type of 
documents. 

• Other appropriate supporting documents and local or state required documentation. 
• Operation and maintenance agreements and plans for practices that are already 

existing or for practices where the implementation requirements/job 
sheets/engineering plans have been developed (unless already in the NRCS case 
file). 

• Record Keeping, as appropriate. 
• All completed Implementation Requirements/ Job Sheets.  (Engineering designs will 

be completed by NRCS engineer). 
• Existing storage volumes calculations, when applicable. 
• All electronic files or PDF files (if electronic files are not available) used for design 

and nutrient management planning. 
 

 

 

 

 

 



Yes No Checklist Approval 

I have administratively reviewed this Comprehensive Nutrient Management Plan 
(CNMP) and it meets all the Plan Development Criteria for Conservation Activity 
Plan 102. 

NRCS Representative 
Name

 
 and Title  

NRCS 
Representative 
Signature 

Date: 

Notes (If “No” is checked, include reasons for denial, comments, missing items that need to be added, etc.): 
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