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Natural Resources Conservation Service

771 Corporate Drive; Suite 210

Lexington, KY 40503-5479

_________________________________________________________________________________________________________


October 24, 2006

TECHNICAL GUIDE NOTICE NO. 278

This notice transmits notification of the new process to submit CPA-52a, Request of Cultural Resource Reviews.

ACTION

Kentucky NRCS will be using Customer Service Toolkit to implement a new, fully electronic process for Cultural Resource Reviews.

Field offices will complete and save the CPA-52a in the Toolkit Customer Folder under “Determinations.”  Save under C:\Customer_Files_Toolkit\John_Doe\Determinations.  If the folder is not checked out, save under F:\Customer_Files_Tookit\John_Doe\Determinations.  Each county will then develop a customer list by program (EQIP, SCS, etc.).  The list should contain the information as shown in Toolkit Customer File with customer names and their corresponding FSN numbers along with tract numbers and the Conservation Plan ID (ex. Consplan1).  For example:

EQIP

\Bill_Sharp-----3010
t100 Consplan1

\John_Doe-----4000
t200 Consplan
SCS

\Steve_Crabtree-----3456    t452 Consplan1
This list will be submitted to Archaeologist Bill Sharp by email.  Please try to submit a list with multiple customers to reduce the number of emails.  In some instances (i.e., a customer who is installing a practice earlier and therefore need their review prioritized) this may not be possible, but please try to consolidate your requests.

Once the CPA-52a reviews have been completed for the customers submitted in the original email, the Field Office will receive a reply email from Mr. Sharp confirming completion.  A completed hard-copy containing his digital signature will be attached to the email and should be resaved in the “Determinations” file of the customer folder as described above.  At this point, a hard copy of the CPA-52a should be printed out and included in the contract documentation.     
Field offices are reminded to report their progress for cultural resource reviews (A-undertakings reviewed, and, B-Undertakings with potential to affect CR) quarterly in PRS.

Filing Instructions:

File this notice in the front of Section I of the FOTG.

/s/
JACOB KUHN

Acting State Conservationist 
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