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The NC382 – Fence Jobsheet is a MS ACCESS application that should be deployed to 
all Service Center servers in the North Carolina.  Note the following information: 

 
Path to NC328 – Fence on the server:  F:\FOTG\Section_IV\Fence_NC382Jobsheet  
NC382 – Fence Jobsheet Filename:  NC_fence.mdb (open this file to start the jobsheet) 
Current Version:  September 2009 
 
To set up MS Access 2007 on each computer: 

1.  Start MS Access 2007 standalone:  Start > All Programs > Microsoft Office > Microsoft Office 
Access 2007 

2. Clik on the large round (Office) button at the top left > Clik ‘Acess Option’ at bottom right > 
Choose ‘Trust Center’ from list at left > Clik on the ‘Trust Center’ Button on the right of screen > 
Choose ‘Trusted Locations’ from  list at left 

3. Be sure to check ‘Allow Trusted Locations on my network’ (which I might add is not 
recommended) at the bottom of the ‘Trusted Locations’ screen. 

4. Clik on ‘Add New Location’ Button and browse to F:\FOTG\Section_IV\Fence_NC382Jobsheet.  
Check ‘Subfolders of this location are also trusted’ and press ‘OK’ (see below) 
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5. If NC Fence Jobsheet is used locally on a laptop add 
C:\Field_Office_Tech_Guide\Section_IV\Fence_NC382Jobsheet   as a trusted location as done in 
step 4.  Be sure to also follow instructions below for deploying the NC Fence Jobsheet to a 
laptop. 

6. Press ‘OK’ at bottom right on the Trust Center screen. 
7. Press ‘OK’ at bottom right on the Access Options screen. 
8. Close Access 2007 and then open the fence jobsheet.  The Fence Jobsheet should function as 

accustomed without issues related to security. 
 

Instructions to deploy the NC382 – Fence Jobsheet to a laptop for access off the server:  
Right click on the NC382 Fence Jobsheet folder on the server (F:\FOTG\Section_IV\ 
Fence_NC382Jobsheet) > Select Copy > Browse to C:\Field_Office_Tech_Guide\ 
Section_IV (mkdir Section_IV if needed) > Right click and paste  
 
Contact robert.horton@nc.usda.gov if you have questions. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The United States Department of Agriculture (USDA) prohibits discrimination in its programs on the basis of race, color, national origin, sex, religion, 
age, disability, political beliefs, and marital or familial status.  (Not all prohibited bases apply to all programs.)  Persons with disabilities who require 
alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at (202) 720-
2600 (voice and TDD).  To file a complaint, write the Secretary of Agriculture, U.S. Department of Agriculture, Washington, DC 20250, or call 1-800-
245-6340 (voice) or (202) 720-1127 (TDD).  USDA is an equal employment opportunity employer. To file a complaint of discrimination write USDA, 
Director, Office of Civil Rights, Room 326-W, Whitten Building, 14th and Independence Avenue, SW, Washington, DC 20250-9410 or call (202) 720-
5964 (voice or TDD). USDA is an equal opportunity provider and employer. 

 


