PA NRCS - 138		FOR NRCS USE ONLY
CAP 138 Plan Acceptance Checklist
for All 138s Written by TSPs for an EQIP Contract 

 
Owner/Operator Name: ______________________________________________ 

	
Date Received in NRCS Field Office: 


	
Date Returned to TSP for corrections / approval: 

	
Date Received in PA NRCS State Office: 
	
Date Returned to NRCS Field Office, approved for CPA-1245: 




TSP or Farmer provides: 
· Complete CAP 138 product containing all required signatures (customer, TSP, NRCS Designated Conservationist) and items properly located on completed checklist is submitted to the local Field Office.


Designated Conservationist completes: 
· Review CAP 138 submission for administrative completeness.  All items on the “PA NRCS Planning Guidance and Review Checklist, 138” are included in the CAP 138 submission.   

· Additionally, the Designated Conservationist will include the following completed documents in the CAP 138 submission before sending to State Office for final review:

· COMPLETE CULTURAL RESOURCE WORKSHEET:  138 TSPs are not authorized to complete CRRWs unless they have completed Cultural Resources Modules 7 and 8.  NRCS must complete the Cultural Resources Review prior to completing the CPA-52 “Finding.”

· PNDI, PA NATURAL DIVERSITY INDEX:    A complete PNDI receipt must be included in the CAP 138 submission.  If needed, all correspondence must be included with the receipt.  

· FINDING OF ENVIRONMENTAL COMPLIANCE: Once all documentation is complete, make “Finding” in block R of the Environmental Evaluation Worksheet, sign and date. 


· STATE OFFICE REVIEW REQUIRED: The administratively complete CAP 138 is submitted to the State Office for review prior to payment.  The Field Office sends all CAP 138 documentation to the State Office for review.  

[bookmark: OLE_LINK1]Send CAP 138 requiring State Office review to: Gwendolyn Crews, USDA NRCS, One Credit Union Place, Suite 340, Harrisburg, PA 17110-2993. 

State Office Review: 
· Review CAP 138 submission for technical completeness.  All items on the “PA NRCS Planning Guidance and Review Checklist, 138” are included in the CAP 138 submission.  All resource concerns are identified and addressed.     

· The Designated Conservationist will be notified in writing once a satisfactory review of the CAP 138 is complete.

Designated Conservationist completes
· APPROVE PAYMENTS IN EQIP CONTRACT: After all documentation is in order and State Office review has been satisfactorily completed, the Designated Conservationist will submit original NRCS-CPA-1245 signed & dated by Farmer and Designated Conservationist electronically signed & dated NRCS-CPA-1245 to the NRCS State Office, Financial Management Section. 
		August 2011
