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Instructions for Loading the Field Program—

1) COMPUTER REQUIREMENTS:  

A computer loaded with Windows and with Excel 97 or later with at least 8,000 KB of storage space that will allow the program to run and save up to 2,000 tracts.  

2) INSTALLING FIELD WITH ONE COUNTY:

A. Create a Field Tools folder: 

Before downloading these files onto your computer either NRCS or non-NRCS create a new folder named Field Tools in C drive.  

Step by step instructions for creating a new folder and naming a folder in C drive: 

Create a folder by using Windows Explorer. Open Windows Explorer by right clicking on the Start Button and selecting Explore.   In the right hand box click on C drive.  In the left hand box click on any white area (blank area) and select “New”.  Then click on folder at the top of the drop down box.  This creates a new folder icon in the C directory named New Folder.  Right click on the New Folder and select rename.  Type Field Tools in as the name and hit enter.  Close Explorer by holding down the Alt key and hitting F4. 

By installing Field in C drive on NT machines all users may have access to Field.  

B. Files to install

The field program was developed in Excel 97 and consists of three excel files and one folder:  

1. CountyData.xls

2. FIELDa.xls

3. Fieldb.xls

4. Save Tract Data Folder (test.xls  a sample tract) 

The saved tract folder within the Field Tools folder in C drive is where all the excel files containing data for each tract will be saved.  There is one test tract (test.xls) already in the folder. (Normally this would be labeled with the tract number.) 

Load all four files and the one folder onto the computer so that you can use the FIELD program.  

Additional files may appear, 'msforms.twd' in

c:\winnt\system32 and 'Administrator8.xlb' in c:\winnt. These are

standard Excel files. The '.xlb' file is the toolbar created for this

application and the name of the file will be the user name of the user

that installs the program, presumably 'administrator. These files are part of standard Excel, however they're created by use and not part of the initial Excel load.

C. Unzipping The FIELD Files:

Once the Field Tools folder is created unzip the files to the Field Tools Folder in C drive using the WinZip program (installed on NRCS computers or available on the web, search for WinZip on the web to obtain a free trial version if you do not have WinZip on your computer).   

Step by step instructions to Unzip files: 

· Left click the Start Button and select WinZip  (may have to look under programs to find WinZip). 

· When the WinZip box opens hit escape.

· Click on the Open icon.

· In the drop down box labeled “Look in” select the location of the zipped files either a: drive if you have a copy on floppy disk or C:\Temp where an e-mail attachment would be saved. 

· When the file names appear in the WinZip box as follows: 

1. CountyData.xls

2. FIELDa.xls

3. Fieldb.xls

4. Save Tract Data Folder (test.xls  a sample tract) 

Click on the Extract icon.

Extract the files to C:\Field Tools

· In the extract to box select extract to C:\Field Tools

· Click on the extract icon on the command line.  In the Extract box click on the Extract to blank on the upper left side.  Enter C:\Field Tools.  

· Left click on the Extract button on the upper right hand side of the Extract box. 

· If a Confirm File Overwrite box asks if you want to replace older files downloaded before click yes.  After all the files have been extracted then the box will display the number of files successfully unzipped.

D. Create A Shortcut On Your Desktop: 

After installing the files in the Field Tools Folder in C drive create a shortcut to the Field Tools folder in Windows Explorer and place it on the desktop of each person who will be using Field.   

Step by step instructions to create a shortcut

· Open Windows Explorer by right clicking on the Start button and selecting Explore.

· In the box on the left-hand side scroll to C: drive.

· Now scroll to the Field Tools Folder (all folders are in alphabetical order). 

· Right click the mouse while pointing at the Field Tools folder (The Field Tools Folder should be highlighted.)  Continue to hold down the right mouse button while dragging the icon to your desktop.  (If the desktop is not visible you will need to click on the restore window button on the top of the Explorer screen.  

· Click on Create Shortcut Here.   This creates a shortcut on the Desktop for you.  You must repeat this process to create a shortcut on the Desktop for each user that should use the program.  

E. Data That Must Be Entered Before Using All Features Of FIELD 

For a detailed explanation of the data to be entered in CountyData.xls file read the word document labeled InstructionsForField.doc.  The User’s Manual is approximately sixty pages long.  The User’s Manual was developed to be used on the computer. Hyperlinks are set up in the Table of Contents.   Clicking on the colored page numbers jumps the user directly to the selected page number.  Clicking on the back arrow on the menu line at the top takes the user back to the Table of Contents.  

folder is created unzip the files to the Field Tools Folder in C drive using the WinZip program (installed on NRCS computers or available on the web, search for WinZip to obtain a free trial version).   

Step by step instructions to Unzip files: 

· Left click the Start Button and select WinZip  (may have to look under programs to find WinZip). 

· When the WinZip box opens hit escape.

· Click on the Open icon.

· In the drop down box labeled “Look in” select the location of the zipped files either a: drive if you have a disk or the hard drive if from an e-mail. 

· When the file names appear as follows: 

1. CountyData.xls

2. FIELDa.xls

3. Fieldb.xls

4. Save Tract Data Folder (12346.xls  a sample tract) 

Click on the Extract  icon.

· In the extract to box select extract to C: 

· Click on the extract button. 

By installing Field in C drive on NT machines all users may have access to Field.   

F. Create a shortcut on your desktop: 

After installing the files in the Field Tools Folder in C drive create a shortcut to the Field Tools folder in Windows Explorer and place it on the DeskTop of each person who will be using Field.   

Step by step instructions to create a shortcut

· Open Windows Explorer by right clicking on the Start button and selecting Explore.

· In the box on the left-hand side scroll to C: drive.

· Now scroll to the Field Tools Folder (all folders are in alphabetical order). 

· Right click the mouse while pointing at the Field Tools folder (The Field Tools Folder should be highlighted.)  Continue to hold down the right mouse button while dragging the icon to your desktop.  (If the desktop is not visible you will need to click on the restore window button on the top of the Explorer screen.  

· Click on Create Shortcut Here.   This creates a shortcut on the Desktop for you.  You must repeat this process to create a shortcut on the Desktop for each user that should use the program.   

3) INSTALLING FIELD ON ONE COMPUTER WITH MULTIPLE COUNTIES:

A. Files to install

The field program was developed in Excel 97 and consists of three excel files and one folder:  

1. CountyData.xls

2. FIELDa.xls

3. Fieldb.xls

4. Save Tract Data Folder (12346.xls  a sample tract) 

The saved tract folder within the Field Tools folder in C drive is where all the excel files containing data for each tract will be saved.  There is one test tract (1236.xls) already in the folder.   

Load all three files and the one folder onto the computer so that you can use the FIELD program. 

B. Create a Field Tools Folder: 

Before downloading these files onto your computer either NRCS or non-NRCS create a new folder named Field Tools in C drive.  

Step by step instructions for creating a new folder and naming a folder in C drive: 

Create a folder by using Windows Explorer. Open Windows Explorer by right clicking on the Start Button and selecting Explore.   In the right hand box click on C drive.  In the left hand box click on any white area (blank area) and select “New”.  Then click on folder at the top of the drop down box.  This creates a new folder icon in the C directory named New Folder.  Right click on the New Folder and select rename.  Type Field Tools in as the name and hit enter.  Close Explorer by holding down the Alt key and hitting F4. 

By installing Field in C drive on NT machines all users may have access to Field.  

Additional files may appear, 'msforms.twd' in

c:\winnt\system32 and 'Administrator8.xlb' in c:\winnt. These are

standard Excel files. The '.xlb' file is the toolbar created for this

application and the name of the file will be the user name of the user

that installs the program, presumably 'administrator.  These files are part of standard Excel, however they're created by use and not part of the initial Excel load.

C. Create a Folder for Each County within the Field Tools Folder: 

Using Windows Explorer create a one folder (labeled with the county name) in the Field Tools Folder.  This will need to be repeated for each county the Field Office services. 

If a Field Office covers two counties (i.e. Bedford and Shelby) two  folders would need to be set up in the Field Tools folder.  One would be labeled Bedford and the other labeled Shelby.  

Within each county folder install the following files:

1. CountyData.xls

2. FIELDa.xls

3. Fieldb.xls

4. Save Tract Data Folder (12346.xls  a sample tract) 

The saved tract folder within the Field Tools folder in C drive is where all the excel files containing data for each tract will be saved.  There is one test tract (1236.xls) already in the folder.   

Load all three files and the one folder onto the computer so that you can use the FIELD program for each county. 

D. Unzipping The FIELD Files:

Once the County folder is created within the Field Tools folder unzip the files to the Field Tools Folder in C drive using the WinZip program (installed on NRCS computers or available on the web, search for WinZip on the web to obtain a free trial version if you do not have WinZip on your computer).   

Step by step instructions to Unzip files: 

· Left click the Start Button and select WinZip  (may have to look under programs to find WinZip). 

· When the WinZip box opens hit escape.

· Click on the Open icon.

· In the drop down box labeled “Look in” select the location of the zipped files either a: drive if you have a copy on floppy disk or C:\Temp where an e-mail attachment would be saved. 

· When the file names appear in the WinZip box as follows: 

1. CountyData.xls

2. FIELDa.xls

3. Fieldb.xls

4. Save Tract Data Folder (12346.xls  a sample tract) 

Click on the Extract icon.

Extract the files to C:\Field Tools

· In the extract to box select extract to C:\Field Tools\(County folder, ie. Bedford) 

· Click on the extract icon on the command line.  In the Extract box click on the Extract to blank on the upper left side.  Enter C:\Field Tools\(County folder, ie Bedford).  

· Left click on the Extract button on the upper right hand side of the Extract box. 

· If a Confirm File Overwrite box asks if you want to replace older files downloaded before click yes.  After all the files have been extracted then the box will display the number of files successfully unzipped.

E. Instructions For Correcting The Macros So The Field Program Will

Run From The County File

Changes To be made to FIELDb.xls 

You may want to get a computer person to carry out these instructions. 

1. Open Fieldb.xls 

2. When the program says there is an error, choose go to debug.

3. Click on the line that reads 

Application.DefaultFilePath =  “C:\field tools\”

4. On that line type in the name of the county folder after C:\field tools

For Bedford County with the name of the County folder being Bedford the line would read as follows: 

ie Application.DefaultFilePath =  “C:\field tools\Bedford”

5. After the change is typed in use the mouse to click on the disk icon to save.  

6. Click on the X in the upper right hand corner to close the debugger.   

7. Close Fieldb.xls 

8. Open Fieldb.xls

9. If the program says there is an error then the correction was not made correctly.  

G. Data That Must Be Entered Before Using All Features Of FIELD 

For a detailed explanation of the data to be entered in CountyData.xls file read the word document labeled InstructionsForField.doc.  The User’s Manual is approximately seventy pages long.  The User’s Manual was developed to be used on the computer. Hyperlinks are set up in the Table of Contents.   Clicking on the colored page numbers jumps the user directly to the selected page number.  Clicking on the back arrow on the menu line at the top takes the user back to the Table of Contents.  

folder is created unzip the files to the Field Tools Folder in C drive using the WinZip program (installed on NRCS computers or available on the web, search for WinZip to obtain a free trial version).   

Step by step instructions to Unzip files: 

· Left click the Start Button and select WinZip  (may have to look under programs to find WinZip). 

· When the WinZip box opens hit escape.

· Click on the Open icon.

· In the drop down box labeled “Look in” select the location of the zipped files either a: drive if you have a disk or the hard drive if from an e-mail. 

· When the file names appear as follows: 

5. CountyData.xls

6. FIELDa.xls

7. Fieldb.xls

8. Save Tract Data Folder (12346.xls  a sample tract) 

Click on the Extract  icon.

· In the extract to box select extract to C: 

· Click on the extract button. 

By installing Field in C drive on NT machines all users may have access to Field.   

H. Create a shortcut on your desktop: 

After installing the files in the Field Tools Folder in C drive create a shortcut to the Field Tools folder in Windows Explorer and place it on the DeskTop of each person who will be using Field.   

Step by step instructions to create a shortcut

· Open Windows Explorer by right clicking on the Start button and selecting Explore.

· In the box on the left-hand side scroll to C: drive.

· Now scroll to the Field Tools Folder (all folders are in alphabetical order). 

· Right click the mouse while pointing at the Field Tools folder (The Field Tools Folder should be highlighted.)  Continue to hold down the right mouse button while dragging the icon to your desktop.  (If the desktop is not visible you will need to click on the restore window button on the top of the Explorer screen.  

· Click on Create Shortcut Here.   This creates a shortcut on the Desktop for you.  You must repeat this process to create a shortcut on the Desktop for each user that should use the program.   

4) HOW TO REMOVE THE FIELD PROGRAM & TOOLBARS FROM THE COMPUTER

A. To remove the field program from the computer the user only needs to remove one folder from the directory, that is the Field Tools Folder.

The Field Tools Folder is located in C drive.  Deleting this one folder deletes all the excel spreadsheets associated with this program except for the file that contains the toolbar that was created for the FIELD program. The excel files that will be deleted in this folder are as follows: 

· FIELDa.xls and Fieldb.xls that are the working files.  

· CountyData.xls that contains the data for local county.  

· Saved Tract Data Folder only contains excel spreadsheets for each farm or tract where data has been saved.

The file msforms.twd in C:\winnt\system3 does not need to be removed since it is part of the options available through the Excel package.  

B. To remove the tool bar specific to Field Tools from the program use the following steps.  

A toolbar was created for this file.  To remove that toolbar file Administrator8.xlb in C:\winnt\ should be removed.  The following steps list how to remove the toolbar. 

1. Open a blank excel spreadsheet.

2. Click on Tools on the menu line. 

3. Click on Customize in the dropdown box.

4. Click on the Toolbars tab and arrow down to the Toolbars labeled Field Tools 2 and FIELD TOOLS.  

5. Click on Field Tools 2 and then click on Delete

6. Click on FIELD TOOLS and then click on Delete

7. Click on Close.

This process is all it takes to remove the tool bars associated with the FIELD Program. 

5) TROUBLESHOOTING 

1. Can not find the data for tracts that were saved.  There are two possible causes for this problem 

a. This can result if the user saved data files to the wrong location.  

When saving data for tracts using the Save Cooperator Tract Data button in FIELD the save as window opens.  The user must choose C: drive in the Look In box, then Field Tools folder and then the Saved Tract Data folder.  The default is normally H.  If the user does not specify C:/Field Tool/Saved Tract Data then the excel files will be saved to H: drive.  If this happens the user may use Windows to find the files.  Using Explorer it is very simple to move the data files to the correct location. 

b. This can result if the user does not specify the correct location to retrieve the file from. 

When retrieving data for saved tracts using the Retrieve Cooperator Tract Data button in FIELD when the Open Window opens the user must specify in the Look In box the location of the files.  (If the files are in the correct location the following address is the location the data files will be as follows.)  First select C: drive then the Field Tools folder and 

then Save Tract Data folder. 

2. When a button will not respond to clicking or a calculation or lookup is not responding the user has not completed the entry in a cell where an entry has been started.  Once an entry is started in a cell the buttons will not respond to clicking and calculations or lookups will not be completed until the entry is completed.  An entry in a cell may be completed in two ways: (1.) Hit the enter key  (2.) Click on another cell
6) Tracking Changes Made to the FIELDa.xls file.  (Version numbers and Dates)

Date Received
Program
Priority
Problem
Resolution
Person Requesting

5/17/01
RUSLE
1
Fix number lookup for RULSE Soil Mapping Units
 single quote, error message
LaDonna Calwell

5/17/01
Graze
2
Graze drop down for hay yield



5/17/01
Graze
3
Graze drop down



5/17/01
Graze
4
Hay fields, do not want to calculate



5/21/01
Graze
6
Move soil loss to PRMS sheet 



5/22/01
Field
7
Fonts met max 255



5/22/01
PRMS sheet
8
Move Soil loss summary table to PRMS



Field Version 6.43  5/22/01

9




5/17/01
Field
10
Set default printer to a printer other than color 



5/23/01
Field
12
Fix customer in Soils Legend all three sheets 

Larry Robeson

Field Version 6.44 5/23/01

13




5/24/01
Field
14
Add drop down box to the scales, the computers such as the Gateway will not allow the entry of " or ' . 



5/25/01
Field
15
Retrieving a saved cooperator, in the RUSLE the cells that have a changed data validation input box revert to the previous validation input box. 
Need to change macro to paste special, values


Field Version 6.45 5/29/01






5/30/01
Pest Mgmt Plan
16
Pest Management Plan, doesn't work on the lookup 
County Data the old file was different than the new file slightly so I changed the reference in the RUSLE sheet to the first soil mapping unit listed. 
Todd Reed

Field Version 6.46 5/30/01






6/4/01
Field
17
Fix RUSLE B&A on the PRMS sheet an error on the last two columns
changed formula
Mike McElroy

Field Version 6.47 6/8//01






6/8/01
26
18
Put a limit of 350 characters on line 28 on the printout for 026.  
Limit text length and put error message.
Dwight Bell

Field Version 6.48






6/4/01
27
19
Fix 27 so the override works when fields not brought in from 26 the override for the date will work. 
changes formula order,  moved the override to the front.
Mike McElroy



20
Fix the length of the remarks



Field Version 6.50






6/11/01
Soil legend

Fixed the drainage class format on soil legend and urban soil legend to shrink to fit. 
changed format
Larry Robeson

6/13/01
Non-Tech legend

Fixed Field b to have more rows in non-technical soil description. 

Larry Robeson

6/13/01
Graze

Graze paddock minimum or maximum grazing period. 

Mike McElroy








6/18/01
27

27 did not show field one.  Corrected 

Mike McElroy

6/17/01
Graze

Bold the cells on page one Graze on the Field numbers, field acres, forage and graze efficiency

Rusty Walker

6/18/01
Graze

Added error message on Graze program if minimum and maximum days not completed an error message is given. 



Field Version 6.51


6/18/01



6/18/01


Field b.  Enter county by linking to county Data file

pf

6/18/01
Fieldb.xls

Fix macro for Gateway machines for Fielda.xls  and Fieldb.xls 

pf

Field Version 6.52


6/18/01



6/22/01
Non-tech legend

Hid comments on Fieldb Non-Tech Soil Descriptions



6/22/01
Fieldb

Formatted cells for hydric to accept only Hydric, P 

Phillip Dixon

6/8/01
Field
18
Add Macro for Gateway Computers, to set screen magnification

Dwight Bell

6/24/01
Fielda

Formatted cells on Legend for scale and assisted by to be text only.



6/24/01
Fielda

Corrected formula for paddocks

Mike McElroy

Field Version 6.53


6/18/01



6/27/01
Fielda

Unprotect cells that show scale

Paul Fulks

6/27/01
Fieldb

Fix clear on soil legend to remove override of assisted.

Paul Fulks








6/8/01
general
18
Add Macro for Gateway Computers, to set screen magnification

Dwight Bell

7/2/01
Graze

Need a quick way to move between forage and graph on graze

Mike McElroy

7/2/01
Graze

Need up to 9 tons on forage for some forages

Mike McElroy

7/28/01
RUSLE

RUSLE , data validation screen column number changed for LS 

Mike McElroy

Field Version 6.57


7/26/01










7/29/01
Graze

Fixed movement of around the sheet with buttons.  Changed the macro.



Field Version 6.58


7/29/01



8/2/01
PRMS

Adjust centering on page 1 and label at bottom, along with active sheet area. 



8/2/01
PRMS

Show landowners name in the middle of PRMS Sheet

Paul Fulks

Field Version 6.59


8/2/01



8/7/01
Pest Management

Set format for field numbers to text on page 2

Larry Robeson

8/7/01
EQIP RANKING

Set maximum of $15,000 for chicken composter

Matt Crowell

8/7/01
EQIP RANKING

Change the written explanation of Offer Index

Phillip Dixon

8/7/01
PRMS

The congressional district is not coming over

Larry Robeson

8/7/01
Pest Management

Set data validation for page two comments to 175 characters with help screen 

Paul Fulks

8/19/01
Graze

Corrected Line, 12.,13,14 to show line 6 and 7 but not line 8

Greg Brann

8/19/01
Graze

Put in average ending grazing height on page 4, (cool season, warm season, other grasses)

Paul Fulks

Field Version 6.60


8/19/01



8/21/01
Graze

Make reference to ending grazing height page 2.  Add ending grazing height to minimum grazing height.

Paul Fulks

Field Version 6.61


8/21/01



8/27/01
RUSLE B&A

Changed cell for cost of soil per ton be unprotected.

David Tapp

8/27/01
Graze

Added graze to the save and retrieve.  Put in new button for retrieving old files.  

Mid TN Team & Mike McElroy

8/27/01
Graze

Changed formula for paddocks for field one

Paul Fulks

8/27/01
RUSLE

Added buttons to move from Cropping Sequence to C factor Lookup Table.

Paul Fulks

Field Version 7.00


8/27/01










9/2/01
Pest Mgmt

On optional cells that print on the sheet changes background color from dark green to light green.  Added comment to the right of each optional entry.

Paul Fulks

9/2/01
Pest Mgmt

Worked on Move To Button for page three to move to field table for pest loss rating.

Paul Fulks

9/4/01
EQIP R

Show AU calculations,  pull from table

Gary Moore

9/2/01
Legend

Worked on Print and Clear button.

Paul Fulks

Field Version 7.01


9/4/01



9/20/01
26,27,PRMS

Zip codes with more than five digits didn’t print correctly on the 027.  Formatted cell to shrink to fit. 

Allen Persinger

9/25/01
Cost Estimator

Added SWCA to list of programs

Donald Dotson








10/12/01
Graze

Made Growth Curves viewable.  Also put in buttons to move from Growth Curve to Growth to Home. 

Greg Brann

10/12/01
RUSLE

Formatted soil symbol column as shrink to fit.

Gary Moore

Field Version 7.03


10/12/01










11/10/01
Graze 

Add two yields to yield table 300 lbs per acre and 1,000 lbs per acre.  Also added comment for the column. 

Greg Brann

11/10/01
Graze 

Show average stocking density per field in lbs per acre.

Greg Brann

11/10/01
Graze 

Show average stocking rate in acres per head.

Greg Brann








Field Version
7.04

11/14/01



10/1/01


Set up retrieve so that error checking turned off.  This allows the program to retrieve tract data saved before it saved the graze program. 

Greg Brann








Field Version
7.05

11/16/01



12/5/01
Graze

Changed title of each sheet to be graze. 

Jenny Adkins

Field Version
7.06

12/12/01






Changes macros 

pf

Field Version
7.07

1/1/02



1/1/02


Made changes to Cost estimator so that up to 8 different cost lists could be used.  

Mike Richardson

1/1/02


Inserted the EQIP 2002 State Cost List into the program.

Mike Richardson

Wish list













7) Tracking Changes Made to the Fieldb.xls file (version numbers and dates)

Date Received
Program
Priority
Problem
Resolution
Person Requesting

Field Version 6.57


7/26/01



7/29/01


Added CPA-52 to workbook

Delmar Stamps

Field Version 6.58


7/29/01



8/6/01
Soil Legend

Added the words surface soil to the column permeability on soil legend

Ray Bowers

8/7/01
Non Technical

Farm number did not show on Non technical soil description. 

Larry Robeson

Field Version 6.59


8/7/01



9/4/01
Soil Legend

Double the row size on Soil legend so longer names will print out.

Rusty Walker

9/4/01
Fieldb

Soil Legend (numbers and letters), in the first column of the Soil Legend

Gary Moore

Field Version 6.60


9/4/01



9/17/01
Fieldb Urban Soil Legend

Fixed width on column so two rows would print for each line and text would wrap.

Mike Richardson

9/17/01
Fieldb Soil Legend

Fixed width on column High Water Table, by wrapping text and widening the column slightly. 

Mike Richardson

Field Version 6.61


9/17/01



10/10/01
Soil Legend

Link all crop yield columns back to the countydata.xls file.  This will allow users to change crops to those used in their areas. 

Rusty Walker

10/10/01
Soil Legend

Install text wrap on cells in the soil depth column and the soil drainage.   

Rusty Walker

9/4/01
Fieldb

For multiple counties non-tech soil description is not printing all the information in county data



Field Version 6.62


10/10/01



10/12/01
Soil Legend

Widened cells for map unit symbol for wide symbols ie Ab (12E). 

Gary Moore

10/13/01
Urban Soil Legend

Widened cells for map unit symbol for wide symbols ie Ab (12E). 

Gary Moore

10/14/01
Non Technical Soil Description

Widened cells for map unit symbol for wide symbols ie Ab (12E). 

Gary Moore

Field Version 6.62


10/10/01



10-Nov






10/11/01
25 form 

Added the TN-CPA-25 to the Field Program

Mike Zeaman & Anne Sue Watenbarger

Field Version 6.63


11/10/01



10/11/01
25 form 

Added buttons(CLEAR AND PRINT)  and hyperlinks to critical web sites to 25 form

Mike Zeaman & Anne Sue Watenbarger

Field Version 6.64


11/10/01



A. Introduction --to the FIELD Program (Field Inventory and Evaluation Leading to Decisions)

The field program was developed to assist field employees and producers make good conservation decisions.  The FIELD Program runs on Microsoft Excel 97 or later.    During installation three files and one folder should have been loaded onto the computer:

1.) FIELDa.xls file

2.) Fieldb.xls file

3.) CountyData.xls  file

4.) SavedTractData folder 

123.xls  (tract data)

The three files and one folder should be on C drive (this will give all users access to the information) in a folder labeled Field Tools.  Additionally a shortcut should be installed on the desktop for each user of FIELD.  The shortcut should be to the Field Tools folder.   When the Field Tools Folder is opened the user will have access to FIELDa.xls, Fieldb.xls, CountyData.xls, and the saved tract folder.    The shortcut will allow each user to open the Field Tools folder from their desktop.  The user may then click on the FIELDa.xls file to generate needed plan documents, on Fieldb.xls file to generate the needed soil legends, or on CountyData.xls to enter or change their local county data.   A brief description of the three files and one folder follow.    

(1) CountyData.xls holds the county data for an individual county. The county data file allows the entry of up to 200 soil mapping units.  The data in this file is linked to the other two excel files. The other files produce a number of print outs, completed forms, and legends for a conservation plan.  The county data file contains the following specific information for an individual county: 

· Soil Data

· Non-Technical Soil Descriptions 

· C factors

· Hydrologic Unit Number and Name

· Congressional District and Name

· County Name and R Factor

· Emergency Names and Phone Numbers

NOTE………….. IMPORTANT INFORMATION………..NOTE

ALL OF THE SOIL MAPPING UNITS MUST BE IN ALPHABETICAL ORDER so the lookup command will work properly.   If they are not in alphabetical order the lookup will give erroneous results.  The mapping units may be entered in alphabetical order (this is the easiest) or the data entries may be sorted after entry.  To sort the data after entry you should be a good excel user or get an IRM person to complete the task.

NEVER USE A SPACE BAR TO DELETE ENTRIES.  If a space bar is used to delete previous entries the lookup command will not work.  Remember a blank cell and a cell that appears to be blank but has a space entered in it is not the same to the computer.  They both will display a blank looking cell but one has a space (non-visible character).  After entering all the soil mapping units for an individual county put a z in column A for the remaining rows.  By entering a z in the mapping unit column whenever the program offers a choice of mapping units with a dropdown box the box will offer the list in alphabetical order beginning with “a” instead of beginning with the blank “  “  cells first. (CountyData.xls is located in C drive in the Field Tools Folder.)

(2) FIELDa.xls contains nine (9) different spreadsheets that accept entries for the landowner, farm, etc. and produce a number of forms needed in the conservation plan. (The spreadsheets in this workbook perform many lookups and calculations, however it contains no specific county data.  All the specific county data is located in the file labeled CountyData.xls.  The FIELDa.xls file is linked to the CountyData.xls file.  This allows the program to be loaded on computers in any field office and updated without changing the local county data.  The local county data resides in the CountyData.xls file.  

With a minimum number of entries this program can produce the following documents using the nine worksheets in this Excel workbook.  The nine spreadsheets are listed below with the information they produce:  



Spreadsheet



Information Produced
1. Conservation Plan Legend
in the Legend worksheet



2. RUSLE Before and After

in the RUSLE B&A worksheet

3. HEL Determination

in the  21 worksheet

4. CRP Evaluation


in the  CRP worksheet

5. 026 Form



in the 26, 27, PRMS worksheet

027 Form



in the 26, 27, PRMS worksheet

PRMS optional form

in the 26, 27, PRMS worksheet 

6. EQIP Ranking


in the EQIP Ranking worksheet

7. Graze



in the Graze worksheet



8. Pest Management Plan

in the Pest Mgt. worksheet

9. Cost Estimator


in the Cost Estimator worksheet

Field employees may use only the spreadsheet(s) they need. They may print only the sheets needed.  This increases the efficiency of field employees by allowing them to control both entries and printouts.  The lookups built into the program move all the lookup data from multiple sources into one automated program.  The computer does not make an error in looking up data and the employee does not have to take time in pulling out three or four books from which lookup information is looked up.  In this program the field employee never has to enter the same information twice (i.e. the name, address, field number, field acres, etc. are transferred from one entry to all spreadsheets).  After working with a client the field employee may save just the data for that client.  Approximately 2,000 tracts may be stored in the space of one floppy disk.  This data is saved in the Saved Tract Folder and may be recalled into the field program if needed. (FIELDa.xls is located in C drive in the Field Tools Folder.)

(3) Fieldb.xls contains three different kinds of soil legends.  The three spreadsheets are as follows:  

1. Soil Legend:

Contains the general soil characteristics and yields for selected crops for each soil mapping unit in the county.  

2. Non-Tech Soil Description Legend:

Contains a general non-technical description of each soil mapping unit in the county.  

3. Urban Soil Legend:

Contains soil characteristics related to urban uses and also limitations for selected urban uses for each soil mapping unit in the county.

4. CPA-52 

Prints out a blank CPA-52 with the client’s name, farm number, and tract number the user may then complete the CPA-52 by hand.  

Field employees may use one, two or all three legends.  No additional entries are required to get more than one legend printed out.  The flexibility of printing or using only the legend(s) needed improves employee efficiency while the specific legend assists the customer in getting only the requested information.  (Fieldb.xls is located in C drive in the Field Tools Folder.)

5. SavedTractData folder: One folder is installed in the Field Tools folder when the program is installed it is named SavedTractData.  This folder is installed when the field program is installed and is where all excel files that contain saved tract data for each tract are saved.  Files in this folder are named by tract number (i.e. tract 972 is stored in Excel file 972.xls located in C drive, Field Tools Folder, in the SavedTractData folder).   The data is saved for legend, RUSLE Before and After, Hel Determination, Graze, and Cost Estimator. 

B. DETAILED INSTRUCTIONS FOR CountyData.xls 

Introduction: 

· Open CountyData.xls—To open CountyData.xls double click the left mouse button while pointing the cursor  (white arrow) on top of the folder labeled Field Tools.  This is a shortcut that should be located on each user’s desktop.  When the box labeled C:\Field Tools opens double click on the file labeled CountyData.xls.  

· Set the Auto Complete to off—Setting the auto complete to off will facilitate the use of most spreadsheets including this program.  This setting will remain for all spreadsheets until changed again.  To turn off the AutoComplete --Select Tools from the menu line, then options, then click on the edit tab.  At the bottom of the box a check will be beside the line that reads Enable AutoComplete for cell values.  Click on the check to turn off AutoComplete.  Next click on OK.  If you ever want the AutoComplete to be enabled again go through the same procedure.   

· Setting the Zoom Percent for County Data: It is suggested that the zoom percent be set to 80% or less so the data may be seen below the titles which are always in view at the top.  

· Entering local county data into the CountyData.xls file.  The field program when downloaded will have an individual county’s data entered in the CountyData.xls file so users may experiment with the program using an actual county’s data.  Users will need to clear the old county data out of the file before entering their own county data. Remember never use the space bar to clear out old data.  A space is not the same as an empty cell even though they will display the same.  To clear a block of old data highlight the information to be cleared by left clicking the mouse while the cursor is located on the upper left most cell of the area to be cleared.  Continue to hold down the button and drag the cursor to the lower right hand cell of the area to be cleared and release the button.  This will highlight the area to be cleared. Make sure the cursor is within the highlighted area and hold down the control key hit the “x” key and then delete to clear the highlighted area.    

NOTE………………... IMPORTANT INFORMATION………………….…..NOTE

When entering data make sure the file is saved each time before closing.  Select file from the menu line and select save. 

Cell A2 contains a comment box showing where the data should be entered.  The eight kinds of data that will need to be entered are as follows:

1. Soils data for your county (Range A5:AG200). 

Soils information is entered on this spreadsheet starting in column A and continuing to column AG.  The first mapping unit is entered beginning on row 5.  Data may be entered down to row 200, which means this table will accept data for a county with up to 200 mapping units. This information is automatically linked to the working file.  The working file uses the soil data in the RUSLE spreadsheet, the 21 form, and the soil legends.

      NOTE………….. IMPORTANT INFORMATION…………….…..NOTE

In order for the lookup tables to work correctly with the soils information entered, all the information must be entered in alphabetical order by column a.  If this is not done the lookup tables will return incorrect values for some mapping units.  Using a space bar to delete soils information will also cause the lookups to fail or give incorrect answers.  It is recommended that a test is run after installation to determine if the RUSLE B&A is returning the correct values for a number of different soils, using some from the beginning of the legend some from the middle and some from the end.   If data is not entered in alphabetical order the information may be sorted after entry by using the data sort command by an IT person.  Make sure you do not attempt to sort unless you know exactly what you are doing.  Note, a soil mapping unit D2 would come before D4 or Da.  Numbers come first in excel then letters when sorts are being carried out.  Blank cells come before either number or letters in sorts (sort order would be from blanks, numbers, and then letters). If the mapping units begin with numbers then a single apostrophe must be entered before the number (i.e. 13C3 would be entered as ‘13C3). 
Column labels are indicated in on the left.  A description of what is found in them follows.

The following information is needed in the soils data table:

Col.  Information by column (row 1 to row 200)
a) Soil Map Unit Symbol, note if units are number instead of letters you may need to format as text or use ‘ before the number entry to identify the entry as text instead of a formula.   All number with E3 as part of the numbering system will be interpreted as an exponent.  

b) K Factor (for cropping). This is the RUSLE K factor.

c) LS Factor.  This is the RUSLE LS factor.

d) T Value

e) EI from the HEL Legend, this is from the Farm Bill HEL legend.  That legend was based on USLE and is to be used for all Farm Bill planning. 

f) Land Capability Class (ie.  I, IIe, IIIe, etc)

g) Soil Mapping Unit Symbol, protected cell, program automatically brings over the Map Unit Symbol from column A. 

h) Soil Name

i) Texture of the surface soil, spell it out (ie fine sandy loam not fsl ) 

j) Minimum percent slope (% slope) for the mapping unit

k) – , Protected Cell no entry required (% slope)

l) % symbol, Protected Cell no entry required (% slope)

m) Maximum percent slope (% slope) for the mapping unit

n) HEL designation for the mapping unit from your originally developed HEL legend.  (Enter the following designations HEL, nhel, and Phel.) 

o) Hydric designation for the mapping unit from your Farm Bill Legend.  Enter the following designations (Hydric=Hydric, P Hydric= Potential Hydric, 0 = Not hydric).

p) Rooting Depth

q) Drainage Classification—i.e. excessively drained, well drained 

r) Land Capability Class, protected cell no entry required.  Program automatically brings over value from column G.

s) Corn yields from the soil survey or the technical guide.  Note: List the highest yield in bushels per acre for the best soil in the county in cell S2.

t) Calculated and protected column.  This column mathematically adjusts all yields to present day yields.  Enter in cell T2 the highest yield produced today in bushels per acre for the best soil in the county.  If present day yields are not different from the soil survey or the technical guide then enter the yield figure from cell S2 in column T2. 

u) Soybean yields from the soil survey or the technical guide.  Note: list the highest yield in bushels for soil mapping units in cell U2.

v) Calculated protected column.  This column mathematically adjusts all yields to present day yields.  Enter in cell V2 the highest yield produced today in bushels per acre for the best soil in the county.  If present day yields are not different from the soil survey or the technical guide then enter the yield figure from cell U2 in column V2. 

w) Fescue yields from the soil survey or the technical guide (Section II Pasture and Hay.  Note: list the highest yield in tons per acre for soil mapping units in cell W2.

x) Calculated protected column.  This column mathematically adjusts all yields to present day yields.  Enter in cell X2 the highest yield produced today in tons per acre for the best soil in the county.  The yields will be automatically adjusted to present yields after this entry is made. If present day yields are not different from the soil survey or the technical guide then enter the yield figure from cell W2 in column X2. 

y) Alfalfa yields from the soil survey or the technical guide.  Note: list the highest yield in tons per acre for soil mapping units in cell Y2.

z) Calculated protected column.  This column mathematically adjusts all yields to present day yields.  Enter in cell Z2 the highest yield produced today in tons per acre for the best soil in the county.  If present day yields are not different from the soil survey or the technical guide then enter the yield figure from cell Y2 in column Z2. 

aa) Tobacco yields from the soil survey or the technical guide.  Note: list the highest yield in pounds per acre for soil mapping units in cell AA2.

ab) Calculated protected column.  This column mathematically adjusts all yields to present day yields.  Enter in cell AB2 the highest yield produced today in pounds per acre for the best soil in the county.  If present day yields are not different from the soil survey or the technical guide then enter the yield figure from cell AA2 in column AB2. 

ac)  Blank  

ad)  Potential Risk for Pesticide Loss from Leaching (very low, low, intermediate, high)

ae)  Potential Risk for Pesticide Loss from Runoff (very low, low, intermediate, high)

af)   Potential Risk for Pesticide Loss from Adsorption (very low, low, intermediate, high)

ag)  Hydrologic Group found in the technical guide, Engineering Inter., Water Features, Hydrologic group.

ah)  Flooding Frequency / Duration found in the technical guide Section II Engineering Inter. Water Features

ai)  Wheat yields from the soil survey or the technical guide.  Note: list the highest yield in pounds per acre for soil mapping units in cell AI2.

aj)   Calculated protected column.  This column mathematically adjusts all yields to present day yields.  Enter in cell AI2 the highest yield produced today in bushels per acre for the best soil in the county.  If present day yields are not different from the soil survey or the technical guide then enter the yield figure from cell AI2 in column AJ2. 

 ak) High Water Table Depth in Feet and Kind (Section II Engineering Interpretations Water Features).

al)   Bedrock Depth (Section II Engineering Inter. Soil Features)

am) Permeability of Surface Soil (in/hr) (Section II Engineering Interpretations Physical and Chemical Properties, surface layer)  

an) Available Water Holding Capacity (in/in) (Section II Engineering Interpretations Physical and Chemical Properties, surface layer) 

ao) Woodland Ordination Class (Section II Forest Land Interpretations) 

ap)  Site Index for Selected Pine Species (Section II Forest Land Interpretations) 

aq)  Site index for Selected Hardwood Species  (Section II Forest Land Interpretations) 

 ar)  Prime Farmland (Section II Cropland Interpretations) 

as)  Limitations for Dwelling w/o Basement (Section II Nonagricultural Interpretations Building Site Development Report)

at)  Limitation for Dwelling with Basement (Section II Nonagricultural Interpretations Building Site Development Report)

au)  Limitations for Local Roads and Streets (Section II Nonagricultural Interpretations Building Site Development Report)

av)  Limitations for Septic Tank Adsorption Fields (Section II Waste Disposal Interpretations) 

aw)  Limitations for Lawns, Landscaping, and Golf Fairways (Section II Nonagricultural Interpretations Building Site Development Report)

ax)  Limitations for Shallow Excavations (Section II Nonagricultural Interpretations Building Site Development Report)

ay)  Shrink Swell Potential at 24” (Section II Engineering Interpretations Physical and Chemical Properties) 

az)  Moist Bulk Density (g/cm3) of the Surface Soil  (Section II Engineering Interpretations Physical and Chemical Properties)

After all of the soils for your county have been entered put a z in column a in the remaining rows down to row 200, doing this will cause the drop down boxes containing the soils for the county to display all the mapping units in alphabetical order, beginning with completed cells instead of the blank cells first.   


2. Cropping Sequence along with C factors (Range BB2:BI41 for 40 c factors and range BB68:BI128 for 60 c factors)  Go to button available.
This data is automatically linked to the FIELDa.xls file.  These C Factors are used by the RUSLE Before and After Spreadsheet located in the FIELDa.xls Workbook.  It consists of two different kinds of information a description of a cropping sequence and the actual 3 digit C factor.  

Column labels are indicated in on the left.  A description of what is found in them follows.  The rows entries are to be made in are designated in the description. 

Col.  Information by column (row is indicated in description)

 bb) Enter a description of the typical cropping sequences in the county.  One hundred cropping sequences may be entered.  Forty cropping sequences may be entered in row 2 through row 41 these are labeled c1 to c40.  The next fifty-nine may be entered in row 68 through row 128.  They are labeled c41 through c100 in column ba. 

bi) The c factors for the 100 cropping sequences described in column

      bb are entered in this column.  Forty cropping factors are entered 

      in row 2 through row 41 and are labeled c1 to c40.  The next fifty-

      nine are inteered in row 68 through row 128.  They are labeled c41

      through c100 column ba.

3.  & 4. Hydrologic Unit numbers 8 digit numbers along with names (Range BC46:BD56) and Congressional Districts  numbers and names (Range BC60:BD66)  and names. Go to button available.
This information is automatically linked to the working file FIELD.xls.  The working file uses the Hydrologic Data soils data in the Legend, PRMS, and the EQIP Ranking form.

Column labels are indicated in on the left.  A description of what is found in them follows.  The row entries to be made in designated in the description.

Col.  Information by column (row is indicated in description)

bc)  Enter up to nine hydrologic unit numbers (8 digit) in this column row 48 to 56.  Enter up to seven congressional districts in row 60 to 66.  Remember to enter a z in this column for any rows left blank.  

bd) Enter the name of the hydrologic units in this column row 48 to 56.  

This information is automatically linked to the working file (FIELDa.xls).  The working file uses the Congressional District information for the PRMS spreadsheet. 

Col.  Information by column (row is indicated in description)

bc)Enter up to seven numbers for the Congressional Districts in this column. 

bd)Enter the name of the Congressional District. Enter up to seven names for the congressional district in row 60 to 66.

5. County Name (Cell BL1). Go to button available.
Col.  Information by column (row is indicated in description)

bl)    Enter the county name in row 1.

6. R Factor (RUSLE) (Cell BO1). Go to button available.
Col.  Information by column (row is indicated in description)

bo)   Enter the R factor (RUSLE) in row 1. 

7. Emergency names, addresses and phone numbers. (Range BY5:BY11). Go to button available.
Col.  Information by column (row is indicated in description)

by)   Enter the name addresses and phone numbers of local 

        emergency groups in this column as identified from row 5 to 11. 

        This information is used in the Pest Management Plan.

8. Non-Technical Soil Description  (Range E211:E410). Go to button available.
Non-technical soil descriptions are to be entered in row 211 to 410.  

Col.  Information by column (row is indicated in description)

e) Column A is linked to the map unit symbols in row 5 to 200.  Column B is linked to the name, texture and minimum and maximum slope contained in rows 5 to 200 and concatenated (puts together entries from multiple cells) with columns I,J,K,L, and M.  Column e is where the non-technical soil descriptions are entered.  

The information in the CountyData.xls file automatically linked to the FIELDa.xls file and the Fieldb.xls file.  FIELDa.xls uses the information in:  1.) Legend Sheet, 2.) RUSLE Before and After Sheet, 4.) HEL Determination Sheet, PRMS Report, and the 5.) Pest Management Plan.  

Fieldb.xls uses the information in: 1.) Soil Legend, 2.) Non-Technical Soil Description Legend and the 3.) Urban Soil Legend.  

C. Tips for Computers

1. Number Lock:  

A certain percentage of the time when you bring up the Dell Latitude Laptop Computer in the undocked mode the number lock will be on, even though the operator did not engage number lock.  If the zero key types (*) and the (i) types 5 then the number lock is on.  To take off Num Lk tap the Num Lk key.  This particular flaw can drive a user crazy unless they realize what has happened.  

2. Zoom Setting Percent: 

The zoom percentage must be set for the display you are using.  The zoom setting will be different for each spreadsheet within the workbook.   Each sheet has a button labeled Setting Zoom Percentage that tells you the zoom setting for the Dell Latitude Laptop. For other computers the zoom %  is referenced to the column you should be able to see on the right.  After setting the zoom % click on File on the menu line and save.  This will save the zoom settings for the worksheet for your computer so they will not need to be set again each time you use the program.  Zoom setting should be as follows for the Dell Latitude laptops undocked: 
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D. Tips for Excel 

1. Comments:  Cells with a red triangle in the top right hand corner contain comments to assist the user.  To display the comments move the cursor to the cell with the red triangle.  When the cursor is hovering over or within the cell with the red triangle the comment box will automatically display.  When the cursor is moved off of the cell with the red triangle the comment box will disappear (hide itself).  In this program the characters in the comment box always display in blue.   

Comments are located in the upper left most cell (usually A1) of every sheet.  Some comments are located throughout the spreadsheet.  The comment contains important information for that particular worksheet or cell.  

2. Move around the spreadsheet by using the up, down, left or right arrow or the mouse and clicking on a cell to activate it. 

3. Move to the upper left most cell:  To move to the upper left most cell of any worksheet hold down control and hit the home key (Control Home).   Move to the bottom right most cell:  To move to the lower right most cell of any worksheet hold down the control key and hit the home key (Control End). 

4. Moving to the next unprotected cell:  The tab key will always move the active cell to the next unprotected cell in a workbook (if the protection is turned on for the spreadsheet).

5. Entering typed information:  As you type data each character shows in the cell.  Until the entry is completed and entered the program will not perform any task with the typed information.   Make sure the entry is completed after typing by hitting the enter key, the tab key, one of the arrow keys or using the left mouse button click on another cell.  This will cause excel to accept or complete the entry in the cell.  Some of the commands such as control home will not work until the entry is completed.  If the program is not responding when you think it should hit the enter key.   Remember there are three ways to complete an entry: 

· Tab Key -after typing an entry in hit the tab key, the computer will accept the entry and move the user to the next unprotected cell where the next entry may be made.

· Enter Key

· Left click the cursor on any other cell.

6. Repeating an entry from the cell above:  Repeat an entry from the cell above.  Hold down the control key and touch the d key, this copies any entry from the cell directly above the active cell.   

7. Active cell and cursor: The active cell is the cell that is active at the present time.  To see the active cell look to the white space just above the row numbers and the column labeled A.  This area displays the active cell (present cell address).  In word the cursor and the active area of entry are normally the same.  In excel the cursor is displayed on the screen as a white cross and moves with the mouse. The cursor and the mouse are not always in the same cell in the spreadsheet.  However, moving the cursor to any cell and left clicking on that cell activates that cell so the address may be viewed in the address block and the contents may be viewed in the formula bar area (located above column c, d, e, f, g, h, etc. just to the left of the = sign.  

E. TIPS FOR THE FIELD PROGRAM

3. The FIELD Program consists of a number of worksheets (spreadsheets) within one workbook(Excel file).  (For example in the FIELDa.xls workbook are the following spreadsheets: Legend, RUSLE B&A, 21, CRP, Soil Legend, Non-Tech Soil Description, EQIP Ranking, Graze, Pest Mgt.)  There are two ways to move from one worksheet to another:

· To move from one spreadsheet to another point the cursor to the named tabs at the bottom of the page and left click the mouse.

· Hold down the control key and hit page up or page down to move to the next or the previous spreadsheet.  

4. Buttons located on the spreadsheet itself are used to carry out all commands in the program such as print and clear.  Buttons are also used to save or retrieve data and to move around quickly within a spreadsheet. If you click on a button and nothing happens then an entry has been typed into a cell but the entry has not been entered by hitting enter or tab or clicking on another cell.  

5. Note some of the toolbars you normally see when in excel have been turned off.  However new toolbars give the user access to the following commands: the undo command, the redo command, the zoom percent, and print preview.  (Note the zoom percent will need to be customized for each sheet for the computer and monitor that are used.)

6. It is very advantageous to activate the Office Assistant when the Field program is opened.  This is so the help screens will not cover up part of the spreadsheet.  This is accomplished by hitting the F1 key.  This brings up the Office Assistant. Then hit escape to close the question box.  Left click on the Office Assistant's blue bar located at the top and drag it to the extreme upper right hand corner of the screen.  Do not cover up the minimize, restore or exit buttons.  Release the left button to drop the Office Assistant at any location.  By moving the Office Assistant all built in helps (data input screens located under data validation) will appear in the upper right hand corner outside the work area instead of beside of the active cell covering up other cells.

7. Many cells have built in validations, which restrict the entry you may make in a cell.  If you make an improper entry a message will appear.  A message will display retry or cancel.  Hint: The easiest way to correct the entry when the message appears is to hit r for retry and then type the new entry over the old entry.)

8. The Field program is color-coded.  

· Cells with yellow background with red letters -- Required entries.  All of these cells are cleared with the use of the clear button.

· Cells formatted with green background color—Optional entries or overrides for data, which is looked up.  All of these entries are cleared with the use of the clear button 

· Cells with a burnt orange background color—Default entries.  These cells are not cleared with the clear button.  These entries remain until changed.  

· Cells with blue background color—Entries not allowed by the user, calculated cells.

· Cells with white background color—Entries not allowed by the user, this is part of the base or information part of the program.

· Cells formatted with gray background color----No entries allowed.  These cells are part of table headings.

9. A print button and a clear button are contained in each worksheet, which will print and clear that worksheet.  The clear button should not be used until all the information has been entered for a particular tract, printed and saved.  When all the information that will be entered for a particular tract has been entered and the information has been saved use the clear all button to clear all worksheets before going to the next client.  A print button is located in column R on the legend sheet allows the user to print all of the spreadsheets without moving to each individual spreadsheet.  

10. When a button will not respond to clicking or a calculation or lookup is not responding the user has not completed the entry in a cell where an entry has been started.  Once an entry is started in a cell the buttons will not respond to clicking and calculations or lookups will not be completed until the entry is completed.  An entry in a cell may be completed in two ways: (1.) Hit the enter key  (2.) Click on another cell.

F. Detailed Instructions for FIELDa.xls  File

Open FIELDa.xls—To open FIELDa.xls double click the left mouse button while pointing the cursor  (white arrow) on top of the folder labeled Field Tools.  This is a shortcut that should be located on each users desktop.  When the box labeled C:\Field Tools opens double click on the file labeled FIELDa.xls.   

It is suggested that the view for the Field Tools Folder should be set to details.  To set this view click on view on the menu line when the Field Tools box first opens then click on details.  This will cause the box to display the file name the date modified and other attributes.  

As FIELDa.xls opens the user will be offered a choice Disable Macos, Enable Macros, or Do not Open.  To run Field select the "Enable Macros" by clicking on the button Enable Macros or tap the (e) key for enable.  Next the user will be offered the selection of updating linked information or not.  Select "yes" to update all linked information by clicking on the yes button or tapping the (y) key.  At this point the program will cycle through all the worksheets setting each one to the upper left most cell (the screen will flash rapidly as this happens) ending up in cell A1 of the Legend spreadsheet.  

Version number and date released: The cells with a red background contain the version number and the data of release for that version.  

Use The Different Spreadsheets To Produce Different Information:  

The FIELDa.xls file consists of nine spreadsheets within one workbook (See tabs at the bottom of the screen).   The tabs are labeled: 



Spreadsheet
Tabs 


Information Produced
1. Conservation Plan Legend

in the Legend worksheet



2. RUSLE Before and After

in the RUSLE B&A worksheet

3. HEL Determination


in the  21 worksheet

4. CRP Evaluation


in the  CRP worksheet

5. 026 Form



in the 26,27,PRMS worksheet

027 Form



in the 26,27,PRMS worksheet

PRMS optional form


in the 26,27. 

6. EQIP Ranking


in the EQIP R worksheet

7. Graze




in the Graze worksheet



8. Pest Management Plan

in the Pest Mgt. worksheet

9. Cost Estimator


in the Cost Estimator worksheet

This workbook has the capability to produce a number of forms needed to make decisions and document those decisions for a conservation plan. (The spreadsheets in this workbook perform many lookups and calculations, however; it contains no specific county data.  All the specific county data is located in the file labeled CountyData.xls.  The FIELDa.xls file is linked to the CountyData.xls file.  This allows the program to be loaded on computers in any field office and updated without changing the local county data.  The local county data resides in the CountyData.xls file.) 

Field employees may complete only the spreadsheet(s) they need. They may print only the sheets needed.  This increases the efficiency of field employees by allowing them to control both entries and printouts.  The lookups built into the program move all the lookup data from multiple sources into one automated program.  The computer does not make an error in looking up data and the employee does not have to take time in pulling out three or four books to locate data.  In this program the field employee never has to enter the same information twice (i.e. the name, address, field number, field acres, and etc. are transferred from one entry to all spreadsheets).  After working with a client the field employee may save just the data for that client.  Approximately 2,000 tracts may be stored in the space of one floppy disk.  This data is saved in the Saved Tract Folder and may be recalled into the field program if needed. (FIELDa.xls is located in located in the C drive in the Field Tools Folder.)



Spreadsheet Tabs 

May Be Used Stand Alone

1. Conservation Plan Legend

Yes



2. RUSLE Before and After

No

3. HEL Determination


No

4. CRP Evaluation



No

5. 026 Form




Yes

027 Form




Yes

PRMS optional form


Yes 

6. EQIP Ranking



Yes

7. Graze




Yes



8. Pest Management Plan


No

9. Cost Estimator



Yes

Tool Bars: 

A special toolbar is set up for the FIELD Program, while other Excel toolbars are omitted.  With the FIELD toolbar the user has access to the following commands: Undo, Redo, Zoom percent, Print Preview, and Print.

Buttons:  

Buttons are located on each spreadsheet which automate a number of commands.  Print and Clear buttons are located on each worksheets and some have additional buttons to facilitate moving around the spreadsheet. 

Cell Protection:  

Cells that should not to have an entry are protected and locked so that entries may not be made in them.  If you try to make an entry in these cells the program will ding and give the following error message (The cell or chart you are trying to change is protected and therefore read-only.  …… ) You will have to click OK to proceed.  

Workbook Protection: 

The workbooks are all protected. To unprotect and make changes to protected sheets, cells, formulas, or lookups you will need a password.  Contact Paul Fulks at  pfulks@tn.nrcs.usda.gov for the password.  

Cell Formatting:

Every cell in excel holds up to 255 characters.  The formatting controls how that data is displayed.  When the cell is to narrow to show the entered data characters will be truncated in your view or number symbols will show as ####.  The number or the words are actually stored in the cell but not displayed unless the cell is wide enough.

Cell Data Validation:   1. Settings   2.  Input Message     3. Error Alert 

Cells may have one or all three data validation settings enabled as follows:   

1) Validation Settings:  Many cells have data validation settings built in, which restrict the entries that may be made in those particular cells.

2) Validation Input Messages:  Many cells also have validation input messages that are displayed when the particular cell is active.  This helps describe what is to be entered or offers hints on acceptable entries.

3) Error Alert:  Many cells have validation error alert messages that display when an improper entry is made.   When an improper entry is made an error message will appear informing the user to retry or cancel (many times with helpful suggestions or values). When an error message appears hit the r key or left click the mouse on retry before typing a new entry.  

1) LEGEND SPREADSHEET INSTRUCTIONS

What the Legend Spreadsheet Does:  

The legend spreadsheet produces a Conservation Plan Map Legend with map symbols.  The spreadsheet provides a form to input cooperator and field information in order to automate the printing of a Conservation Plan Legend with map symbols.   All of the cooperator and field information is linked to the other eight spreadsheets that can print eleven conservation planning forms.   All of the information on this spreadsheet may be saved by using the button labeled retrieve cooperator tract data.    

Prerequisites:

You must have entered the following information in the appropriate place and format in the CountyData.xls Workbook:

 
1.  County Name

· Set the Auto Complete to off—Setting the auto complete to off will facilitate the use of most spreadsheets including this program.  This setting will remain for all spreadsheets until changed again.  To turn off the AutoComplete --Select Tools from the menu line, then options, then click on the edit tab.  At the bottom of the box a check will be beside the line that reads Enable AutoComplete for cell values.  Click on the check to turn off AutoComplete.  Next click on OK.  If you ever want the AutoComplete to be enabled again go through the same procedure.   

First Time Users 

1. Complete the five default cells (rusty orange background): the default city, the default state, the default zip, the default scale for the plan map, and the default person providing assistance.  Entries in these cells will not be required again unless the defaults require changes or you download an updated field program.   These cells will not be cleared, when the clear button is used. Column a will always show the default entries unless these values are overridden by making an entry in the override cells (cells with a green background cover). 

2. Save your default entries.  After making entries in the burnt orange default cells choose File from the menu line (left click of the mouse button) and then choose (left click of the mouse button) save. This will save the default entries so they will not have to be entered again.

Overview:

1. Entries are required in all the cells with a yellow background.  Read the labels on the screen for information.  Input messages appear automatically for many cells that give further information when a cell is activated.   The easiest way to move to the next unprotected cell (where entries may be made) use the tab key.   Green background cells are optional entries or overrides.  

2. Buttons are located on the spreadsheets that carry out certain commands.  All buttons are labeled and should be self-explanatory.  There are two kinds of buttons located on this spreadsheet 1.) Instruction buttons and 2.) Command buttons. 

The instruction buttons located on this spreadsheet are labeled as follows:  

· Activate Office Assistant--- provides instructions

· Beginning Instructions------ provides instructions

· Setting Zoom %-------------- provides instructions

· Set Default Printer----------- provide instructions

The command buttons located on this spreadsheet are labeled as follows:  

· Print


Prints the Legend

· Clear


Clears the Legend

· Clears All

Clears all nine spreadsheets located in this workbook

· Print All Sheets

Prints all forms located in this workbook

· Print Leg & RUSLE  
Prints the Map Legend and the RUSLE before and after 

soil loss

· Print HEL, 026, 027     
Prints the HEL Determination sheets and the 026 and the 

027 forms

· Print EQIP Cost Est.
Prints the EQIP ranking and the cost estimate

· Print PRMS Sheet
Prints the help sheet for reporting PRMS

· Go To Top of Form 
Moves the user to the top of the legend

· Credits

Moves the user to a sheet listing credits for the program.

· Additional Print Buttons --Moves the user to the location of additional print buttons.

· Jump Back To The Left ---Moves the user back to the left on the legend sheet.

3. For each field there are three required entries  (Field number column A, field acres column B, landuse column E). 

4. For each field there are four optional entries  (description column D, 1026 check or x column f,  use this field in graze in even though it is not pasture or hay column g, and field planned to non-RMS level column F).  

5. There are two information columns in this spreadsheet (column N and O).  Once the HEL Determination has been completed column N will display the HEL designation for each field and column O will display the acres of hydric soil if any in that field.

6. All of the information entered in this spreadsheet may be saved.  Save the cooperator data by clicking the button labeled Save Cooperator Data after all the entries have been made in the first three spreadsheets as all of the information in these spreadsheets may be saved.  When the screen asks for a location to save the data select C drive, Field Tools Folder, Saved Tact Data Folder.   The computer will offer to save the data the data under the tract number name (ie.  12346.xls).  Unless there is a very good reason save the data under that name.  

CELL

OR RANGE OF CELLS
Legend (Plan Map Legend)
DESCRIPTION of Entries & Buttons 

General 
This spreadsheet takes a minimum of 19 entries (many of which are drop down boxes) to produce a conservation plan map legend.  The needed information is entered in 6 columns in rows so the user does not have to move around a legend to enter the information.  The computer then puts the information in the conservation plan map legend. The data entered on this legend is saved when tract data is saved.  All of the basic information used on this spreadsheet is transferred to the 8 other spreadsheets. You are never requested to enter the same information again in this excel workbook.  

This sheet may be used by itself; other spreadsheets do not have to be used with this particular spreadsheet.  

A1
This cell contains a comment:

Comments are displayed when the cursor is hovered over the cell.  Moving the cursor off of the cell hides the comments. 

The comments read as follows: First time users, need to click on the buttons providing information and hints on this first sheet (legend).  A word document is also forwarded with this program.  (For credits click on the credits cell).  

1.  The program is color-coded.  All entries to be made by the user are formatted with a yellow background and red letters.  All entries that are calculated or looked up by the program are formatted with a blue background.  All cells that are formatted in white are part of the base program.  Cells formatted with a green background are optional or override values.  Cells formatted with a rusty orange background are default values.  Some cells that are part of table headings are formatted with a grey background.

2.  Only the yellow cells are unprotected.  The yellow cells are the only areas where the user may make entries. ((Hint: after typing an entry in hit the tab key, the computer will accept the entry and move the user to the next unprotected cell where the next entry may be made.)

A1 continued
A1 continued: 

3.  The FIELD Program consists of a number of worksheets within one workbook.  (i.e.  Legend, RUSLE B&A, 21, CRP, Soil Legend, Non-Tech Soil Description, EQIP Ranking, Graze, Pest Mgt.)  Hint to move from one worksheet to another point to the tabs at the bottom of the page and click or hold down the control key and hit page up or page down.  

4.  Note a special toolbar has been set up for the FIELD Program while other Excel toolbars have been turned off.  Through the toolbar the user has access to the following commands: the undo command, the redo command, the zoom percent, Close the Field Program, Print preview, Print,  Print with a drop down box Clear Worksheets with a drop down box.  (Note the zoom percent will need to be customized for each sheet for the size screen you use.)

5.  Many cells have built in validations, which restrict the entry you may make in a cell.  If you make an improper entry a message will appear.  A message will display retry or cancel. Hint: The easiest way to correct the entry and continue is to hit r for retry and then delete.

A2
This cell contains a comment: 

Comments are displayed when the cursor is hovered over the cell.  Moving the cursor off of the cell hides the comments. 

The comments read as follows: 

Legend Worksheet:  This worksheet gathers basic cooperator data and field data and prints a Conservation Plan Legend.  

1.  The user enters information in from top to bottom beginning in cell A3 and ending in cell A58.  

2.  The legend itself is located in cell AP1 to cell BA46. 



A2 
Continued
6. To repeat an entry from a cell directly above it hold down the control key and hit the d key. 

7. To move to the upper left most cell in any sheet hold down the control key and hit the home key. 

Version Number and Date
The area with a red background color contains the name of the program.  By looking at the number and the date directly below version will indicate which version is loaded.  Both the version number and date indicates the version. 

(Button)  Beginning Instructions
Click this button to display Beginning Instructions, click on the ok button or hit the enter key to close the instruction box. 

The first thing that should be done upon opening this spreadsheet is to make five (5) default entries in the Default Cells.  These cells are colored burnt orange.  In cell G12 enter the Default City, In cell G13 enter the Default State, use two characters to identify the state when possible.  In cell G14 enter the Default Zip Code (the one that will be used the most often).   In cell G18 enter the Default Map Scale.  In cell G19 enter the Default District Conservationist. As soon as these entries are made select file from the menu line and save.  Further Instructions: on each worksheet is located in the upper most left-hand corner of the spreadsheet (usually cell A1).  To display point the cursor into the cell.  Comment cells are identified by a red triangle, that is visible in the upper right hand corner.  Move cursor to the cell to display comments, move cursor away from the cell to hide comments.  Many 

(Button)  Activate Office Assistant
Click this button to display instructions for displaying the office assistant, click on the ok button or hit the enter key to close the instruction box.   Hit the F1 key to display the office assistant.  Hit escape to close the question entry box.  Left click while holding the cursor on the blue bar in the Office Assistant Box and drag the office assistant to the upper right hand corner.  Releasing the button will drop the office assistant.  With the office assistant in the upper right hand corner the dialog entry boxes will display outside the spreadsheet cells.  Click on the ok button or hit the enter key to close the instruction box. 

(Button)  Setting Zoom %
Click this button to display instructions for setting the display zoom %.  Click on the ok button or hit the enter key to close the instruction box. 

Note the program comes set up for Dell Latitude laptops.  There is a button located at cell S9 labeled Setting Screen Size for the Gateway computers which automatically sets the zoom size for all nine spreadsheets in the workbook.  

(Button)  Preview Legend
Click this button to display instructions for viewing the legend before printing.  Click on the ok button or hit the enter key to close the instruction box. 

(Button)  Set Default Printer
Click this button to display instructions setting the default printer.  Click on the ok button or hit the enter key to close the instruction box. 

(Button)  Credits
Click this button to view the credits section.  Click on the button labeled Jump to Main Legend Sheet to return to the Map Legend Sheet where you started.  

(Button) Print
Clicking on this button prints the soil map legend.

(Button) Clear
Clicking on this button clears the soil map legend.  Do not use this button until you finish entering, printing, and saving the data for a tract.  

(Button) Clears All
Clicking on this button clears all the entries on all the spreadsheets. Do not use this button until you finish entering, printing, and saving the data for a tract.  

(Button) Save Cooperator Tract Data
Click this button to save the cooperator tract data after all the entries have been made for an individual tract.  All the information entered on the legend sheet, RUSLE B&A and the HEL Det  form will be saved (3,132 cells).   Note the data entered in the sheets labeled CRP, 2627PRMS, Graze, Pest Mgt, EQIP R, and CostEstimator are not saved as these sheets are built from the information contained in the first 3 spreadsheets. It will take about 15 seconds to copy all the cells.  You will then be offered the option of saving the data.  You must save the data in drive C, Field Tools, Saved Tact Data.  The computer will read the tract number from cell A17 and offer this as the name of the file (ie 962.xls .  You should always accept this naming standard unless there is a very good reason to use something different.  Click on save.  Note if you have already saved this tract before the computer will return with a message file already exists "Do you want to replace it?" with the choices yes, no or cancel.  

Continued from above
Continued from above.

If you want to over write the previous file that would be normal select yes.  If you do not select cancel.  Selecting no will create an error and give you a run-time error. If the runtime error displays click on END, close the file and do not save changes.  This will return the user to the Field Program. 

(Button) Retrieve Cooperator Tract Data
Click this button to retrieve the cooperator tract data.   You will first be asked if you have a blank sheet because retrieving data will first clear the entire workbook so that entries for two cooperators may not be accidentally mixed up together.  Select yes to clear the sheet and continue.   The computer will now take approximately 15 seconds to clear the workbook.  The computer will automatically offer to open a particular tract.  Select C drive, Field Tools, Saved Tact Data Folder, then select the tract number you want to retrieve.  For example tract 931 will be shown as file 931.xls located in the Saved Tract Data folder.  Retrieving the data will take approximately 15 seconds.  

(Button)  Additional Print Buttons
Click this button to move to the right where additional print buttons are visible. 

(Button)  Print All Sheets
Click this button to Print: Soil Map Legend, RUSLE Before and After Soil Loss, HEL Det, CRP, 26, 27, PRMS, Graze, Pest Mgt, EQIP Ranking, and Cost Estimator.

(Button)  Print Leg & RUSLE 
Click this button to Print: Soil Map Legend and  RUSLE Before and After Soil Loss.

(Button)  Print HEL Determination, 26 Form, and 27 Form. 
Click this button to Print: HEL Det, CRP, 26, and 27.

(Button)  Print EQIP Ranking & Cost Est
Click this button to Print: EQIP Ranking and Cost Estimator

(Button)  Print:  Graze & Pest Management
Click this button to Print: Graze Sheets and the Pest Management Sheets.

(Button)  Print:  PRMS Sheet
Click this button to Print: PRMS Sheet.

(Button)  Print:  Jump Back To The Left
Click this button to move to the Left 

(Button) Go To Top of Form
Clicking on this button (located over cells F54 through H56) moves the user to cell A1.   

(Toolbar Icon)  Redo
Icon --an arrow curving upward and then to the right.

Click on this button to redo the last action.  Click multiple times to redo several actions. Click the arrow next to Redo and select from the list for Excel to redo selected action and all actions above it.    Tip:  If you didn't' want to redo an action, click undo (an arrow curving upward and then right).   

(Toolbar Icon)  Zoom 
Icon -- is a box with a % showing 100% with a drop down box on the right.   

Magnify or reduce the display area.  Click on the size you want or enter a number from 10 to 400.  Note: Changing the magnification does not affect printing. 

(Toolbar Icon)  Print Preview
Icon --looks like a page with a magnifying glass on the lower right side. 

Clicking on this button displays the Soil Map Legend just as it will print.  Clicking while in the print preview will magnify (cursor changes to magnifying glass) or un-magnify your view (cursor changes to an arrow). Click on close or hit the escape key to close print preview.  

(Toolbar Icon)  Print  
Icon -- representation of a printer.

Click on this icon to print the area designated as the print area. 

B1 
Displays:

the name of the County (this should be your county).  This cell is linked to the CountyData.xls file where your data should be entered.  

E2 
Displays:

the RUSLE R factor (for your county).  This cell is linked to the CountyData.xls file. 

A2
Displays:

the cooperators first and last name once it is entered in the next to cells. 

A3
Enter Cooperator's Last Name:

Enter cooperators last name, capitalizing as necessary

A4
Enter First Name of Cooperator--

Enter cooperator's first name with or without the middle initial, capitalizing as necessary

A5
Enter Customer Type –

Use the drop down by clicking on the drop down arrow (shortcut: click on the cell and the dropdown box with choices will open).  With the drop down box open use the vertical scroll bar on the right to move up and down to view all possible choices.  Click the desired entry.  You may also just type in any valid entry but it must be typed exactly as it appears in the box. 

A6
Enter Gender & Ethnicity – 

Same as above. Click cell. Click desired entry. 

A7
Enter Hydrologic Unit Code - 

Same as above. Click cell. Click desired entry. The choices for this cell were created when you entered the 8 digit hydrologic unit codes in the CountyData.xls file.  The hydrologic information is linked to this file and is automatically brought over when the program is opened.  Note: As soon as the hydrologic unit code is entered the name of that hydrologic unit is looked up by the computer and entered in cell E7 to the right. 

A8
Enter Congressional District - 

Same as above. Click cell. Click desired entry. Use drop down by clicking on the arrow.  The choices for this cell were created when the Congressional District information was entered in the CountyData.xls file.  The Congressional District information is linked to this file and is automatically brought over when the program is opened.  Note: As soon as the Congressional District is entered the name of that elected official is entered  in cell E8 to the right.   

A9
Enter the telephone number of the cooperator.  

You may utilize area code or leave out as you desire.    000-000-0000 or 000-0000

A10
Enter here only if address is "in care of". 

A11
Enter the street address of the cooperator.

(Enter the address, remember even when the letters do not show here because of cell width the information is still stored and printed.)

A12:A15
Display:

A12 shows the cooperator's city name as indicated in the default cell G12, unless an override entry is made in cell E12.  A13 shows the cooperator's state as indicated in default cell G13, unless an override entry is made in cell E13.  A14 shows the cooperator's zip code as indicted in default cell G14, unless an override entry is made in cell E14.  A15 shows today's date unless an override entry is made in cell E15.

E12
Enter the cooperator's city address only if the default city is incorrect.  

If the default city is correct, leave E12 blank. Entries here will automatically override the default cell.  Pressing the tab key once will take you to G12 or pressing the tab key twice will take you to E13.  

E13
Enter the state here only if the default state is incorrect for this cooperator. 

Entering a state here will automatically override the default entry. Pressing the tab key twice take you to E14.  

E14
Enter the zip code here only if the default zip code is incorrect. 

An entry made here will automatically override the default entry.  The tab key will take you to G14 or hitting the tab key twice will take you to E15. 

E15
Enter the plan date here only when today's date is not the correct date to use. 

Leaving this cell blank causes the plan map legend to use today's date, which is the default. 

An entry here will override the current date.  The tab key will take you to E16. 

A16
Enter the farm number.

Hitting the tab key after data entry will take you to A17.

A17
Enter the tract number.

Hitting the tab key after data entry will take you to E18.

A18:A19
Display:

A18 shows the default scale for the farm plan, unless an override entry is made in E18.  A19 shows the default person as indicated in default cell G19, unless an override entry is made in cell E19. 

E18
Enter the district name.

Enter the district name here only if it is different from the county name (i.e.  Roaring River Soil Conservation District instead of the White County Soil Conservation District). 

E19
Enter the date only when a 1026 request received, for this tract. 

D23
This cell contains a hyperlink.  

Clicking anywhere in this cell moves the user instantly to cell A55. Make an entry in cell A55 only if you want a title in addition to the *.  Entries are limited to 13 characters.  A55 may be left blank.  Clicking in cell B55 (which is another hyperlink cell) will move you instantly to cell D22 where you may view the title.    For each field in this column the pre-entered dropdown choices are as follows: CRP HEL, EQIP, HEL, hydric, nhel,  TDA, WHIP, WRP.  Sever other entries that may be added to this list or the present list changed as shown in C66 to C82. These cells (C66 to C82) unprotected and the individual user may make changes to this list as needed.  Note after using any entry in a saved plan do not remove it from this list.     

A24 
Enter the first field number here. 

Field Numbers may be any number, letter or combination thereof (i.e. 1, 1a, UN, UNa, or UN1). Pressing the tab key takes you to the acres column. 

B24
Enter field acres here.  

Enter the acres for the first field here. Acres must be any number between (.1  and  9,999.9).  The computer will display all acres to the nearest tenth even if you enter only to the nearest acre(ie 1 as 1.0).  Pressing the tab key twice takes you to the * column.

C24
This is a blank cell not entry is needed.  Leave blank.  

D24
Enter a description of the column heading. 

Click cell. Click desired entry from choices displayed. (The choices may be added to or changed by the user in cell C66:C82 below.  Do not  remove a choice from this list once it is used with one saved cooperator.)  Note: If the HEL determination section is completed the program will display the HEL designation in column N to the right and the acres of hydric soils will be displayed in column O to the right.  

E24
Enter Landuse here. 

Click cell. Click desired entry from choices displayed. Select the appropriate landuse. Landuse choices here are from the National Conservation Planning Manual.  

F24
Enter "x" or "y" only if a 1026 has been completed on this tract otherwise leave blank.  

If a 1026 is received, enter a "y" if the 1026 map shows a √ (check) on this field or enter an "x" if the 1026 map shows x.  Leave blank if a 1026 is not received.

G24
Enter "y" here only when landuse is not Pasture or Hay and the field is used for forage production.

Fields with a landuse of Pasture or Hay are automatically taken into the graze program.  For all other landuses it is assumed they are not being used for forage production.  If a cooperator is using a cropland field for forage production enter "y" to force the program to move this field number and acres to "Graze", leave blank otherwise.

H24
Enter an "n" here only when field is not planned to an RMS level.  

It is assumed that all fields entered on the legend are planned at the RMS level.  For fields not planned to a RMS level put an "n" in this column.  Otherwise, leave blank.  Valid entries are either n or blank. 

Row 25- Row 53
Up to 30 fields may be entered for a tract.   To enter additional fields (the 2nd field through the 30th field) make entries in row 25 through row 53 in columns a through h as described in the previous.   

A55
Make an entry here only when you desire to have a title displayed in column D above.  

An entry here will give a title to column D in the field section when the map legend prints out. If no entry is made here then an * will show as the title of that column.  Entries here are limited to 13 characters.  A hyperlink is contained in cell B55, clicking in this cell moves the user to cell D23.  

Cell B55 
This cell contains a hyperlink.  Clicking anywhere in this cell moves the user instantly to cell D23. 

A57
Enter here only when an additional footer it desired at the bottom of the plan map legend. 

This entry will appear as an additional footer just below the standard footer which always prints.  The default footer that always prints reads "*HEL  = Highly Erodible Land, nhel = not highly erodible land, hydric = field contains hydric soils".  Entries for this line are limited to 100 characters or spaces. 

C66 -C82 
The user may make any entries they desire in the cells that will be offered as choices in the drop down box located in the * column.  Warning --once an entry from this list has been used for a saved cooperator do not delete it from this list.  See cells C66 to C82.  Note the z entries are available to be used. 

Tab Indexes 
Tab Indexes at the bottom of the spreadsheet are labeled. 

There are 9 spreadsheets in this workbook.  Move from one to the other by clicking on the tab of the spreadsheet or hold down the control key and hit the page up or page down key to cycle through the spreadsheets.

2) RUSLE B & A SPREADSHEET INSTRUCTIONS

What the RUSLE B & A  Spreadsheet Does:

The legend spreadsheet calculates the before and after soil loss using the RUSLE and summarizes that information by after C factor.   It speeds the calculations by automatically looking up R,K,T,LS, C, and P factors for the predominate soil mapping unit for each field.   All fields with the same after C factors are summarized together by Cropping Sequence Number (1 – 8).  The summary calculates the total acres by Cropping Sequence Number along with the average T, average before soil loss and the average after soil loss.  This information facilitates PRMS reporting.   

Prerequisites: You must have entered the following information in the appropriate place and format.
1. In the CountyData.xls Workbook:

Rainfall Factor (R Factor)

Soils information:

· Soil mapping unit symbol

· Erodibility Factor (K Factor)

· Length and Steepness of Slope (LS Factor)

· Cropping Factor (C Factor)

· Soil Loss Tolerance (T Factor)

· USLE EI

2. In FIELDa.xls Workbook

· Legend spreadsheet

Overview:

1) Entries are required in all the cells with a yellow background.  All of the basic information is brought over from the legend spreadsheet such as cooperator name, district name, county name, farm number, tract number, field acres and number.  

2) The table (beginning at cell E4) at the top provides for the entry of eight different Before or After C factors.  On tracts where the total number of before and after C factors used greater than eight, a maximum of 30 before C factors may be entered in column W with the table providing a space to enter 8 after C factors.  

Details: 

Enter the “C Factor Look Up # “ in the table beginning at G5.  One hundred C factors that were entered in the CountyData.xls file will be listed in a blue table to the right of the RUSLE Spreadsheet.  You may enter as many as 7 C Factor Look Up #’s on the spreadsheet.  The C Factor for the 8th Cropping Sequence must be entered manually and is for C Factors that are unique and haven’t been entered in the CountyData Workbook.  There is no need to enter any more C Factor Look Up #’s than you will be using for the farm (for example enter c1, c2 … etc).  The cropping sequence table is not cleared with the clear button as many cropping sequences will repeat from farm to farm. 

3) For each field there are three required entries:  

· Soil mapping unit column D (drop down box contains all the mapping units entered in CountyData.xls file).

Populate the “Mapping Unit” column with the predominate HEL soil  for the field.  Enter the mapping unit exactly as it appears in the County Data spreadsheet.  There is a pull down menu to assist you.

· Before C factor column E (Cropping Sequence Number)

· After C factor column F (Cropping Sequence Number)

4) For each field there are two default entries. The before practice factor (column L) and the after practice factor (column M) which is defaulted to 1. 

5) For each field there are two optional entries LS determined by a field visit (Column U) if different from office designation and the before C Factor (Column W) if more than 8 before and after cropping factor are used on a tract. 

If a field visit indicates an LS factor that is different than you entered on the County Data Worksheet you may enter the correct LS in the column labeled “Enter LS here if field visit shows change.”

5) The remarks section at the bottom of the spreadsheet provides an area where two optional text entries may be made.  

6) All of the information on this spreadsheet may be saved.    

CELL

OR RANGE OF CELLS
RUSLE Before & After Soil Loss

DESCRIPTION of Entries & Buttons 

General
This worksheet consists of  two sheets laid out in landscape format located one above the other.   This spreadsheet requires only 5 entries.  

1.  Enter a c factor lookup which indicates the before C factor.

2.  Enter a c factor lookup that indicates the after C factor. 

3.  Enter the predominate Mapping Unit for each field.

4.  Enter the Before Cropping Sequence for each field.

5.  Enter the After Cropping Sequence for each field. 

B1
Displays: 

The RUSLE R factor entered in the CountyData.xls file.  

Comment Cell:

 RUSLE Worksheet-- Calculates the before and after soil loss.  

This worksheet consists of two pages laid out in landscape format located along the left side of the worksheet up and down. 

The first sheet shows the cropping sequence numbers and the soil loss for the first 18 fields.

The second sheet shows the before and after soil loss for the next 12 fields along with a summary chart that shows the landuse and field numbers for each after cropping sequence.  The summary chart groups all the similar cropping sequences together and gives the total tons of soil saved on the farm. 

The county name, R factor, T factor, K factor, LS factor, the mapping unit, and c factors you use are automatically brought into this spread sheet from the CountyData.xls file. The CountyData.xls file is linked to this file.   Before using this sheet to calculate soil loss in your county you must enter your county data into the CountyData.xls file. 



B1 Continued
5. The default practice factor is 1.  Change the before and after practice factors in column K and F by overtyping the 1. 

6.  If a field visit shows the LS for a particular mapping unit to be different than average, enter the new LS in column T and enter the length and steepness for that particular field in the remarks section at the bottom.   

7.  The summary chart summarizes up to 8 after cropping sequences and gives the average before soil loss, after soil loss and average T.  

8.  The summary chart also summarizes the total tons of soil saved on the farm and the savings per year if each ton of soil is worth $10.00/ton.

B2
Display Cell

Displays the RUSLE R factor entered for the county in the CountyData.xls file.  

Comment Cell: 

Enter the R factor for your county once.  This is entered on the file CountyData.xls. 

B4
Display Cell:

Displays the name of the cooperator from the entry on the Legend sheet.

B6
Display Cell:

Displays the farm number from the entry on the Legend sheet.

B7
Display Cell:

Displays the Tract number from the entry on the Legend sheet.

B11
Display Cell:

Displays the name of the person providing assistance to the cooperator from the entry on the Legend sheet.

E4: O12 
Chart Containing Cropping Sequences. 

1.  No entry allowed, number 1 through 8. This number is used to identify the appropriate before and after C factor for each field. .

2.  Entry required,  C factor lookup value  (c1 through c100), is the number used lookup the Description of the Cropping Sequences and the C  factors entered for your county in the County Data File.  That information is linked to this spreadsheet, range X6 through AF106. 

3.  No entry required.  Description of the Cropping Sequence is entered in the county data file.  

4.  No entry required.  C factor is looked up for each C factor lookup value.  This information is entered once in the CountyData.xls file.   

G5
Enter:

Enter the C factor lookup  (ie c1 through c100) in this column to indicate the cropping factors used before and after on this tract.  A list of the factors that may be used are contained in cells X6 through AF106 to the right. Use the arrow keys to move right and left. As soon as an entry is made in this cell the program looks up the Description of the Cropping Sequence to the right and the C factor that relates to it in column N to the right.   Valid entries are c1 to c100. 

H5 
Display Cell:

This cell looks up the Description of the Cropping Sequence for the C factor lookup number entered cell F5.  

O5
Display Cell:

Displays the C factor for the c factor lookup number entered in cell F5.

G6:G

11
Repeat the process followed in cell F5 described above the first 7 c factors are entered and looked up from entries made in these cells.

H12
For the cropping sequence number 8 you must make two entries.  1. Enter the Description of the Cropping Sequence in this cell. Use this cell to indicate cropping sequences that are unique or not entered in the CountyData.xls

O12
For the cropping sequence number 8 you must make two entries.  2.  Enter the c factor in this cell that matches the cropping sequence described in cell G12.  Use this cell to indicate cropping sequences that are unique or not entered in the CountyData.xls

B17
Display 

Displays the 1st field number  entered on the Legend sheet. 

C17
Display 

Displays the acres of the 1st field entered on the Legend sheet. 

D17
Enter

Enter the predominate HEL soil for the field number displayed to the right.  All the soil mapping units are displayed in the drop down box.  Double click on the cell to jump into the choices, click on the drop down arrow to open the box, or type in the soil mapping unit. 

As soon as the Soil Mapping Unit is entered in this cell the computer looks up its T factor, K factor (RUSLE), LS factor (RUSLE), USLE EI, and calculates the maximum c that will meet T  from the data entered for that mapping unit entered in the CountyData.xls. One entry gives 5 values. 

E17
Enter

Enter the Before Cropping Sequence number from the table above that indicates the Before C factor for this field.  Usually you will want enter the c factors in the table above as you enter each fields before and after sequence numbers.  Note if you need more than 8 before and after c factors use column V to the right (in this case cell V17 to override the before c factor entry).  As soon as this entry is made the computer calculates the before soil loss.    

F17
Enter

Enter the After Cropping Sequence number from the table above that indicates the After C factor for this field.  Usually you will want enter the c factors in the table above as you enter each field's after sequence numbers.  Note if you need more than 8 before and after c factors use column V to the right (in this case cell V17 to override the before c factor entry).   This chart has a limitation of using a maximum of 8 after C factors.  As soon as this entry is made the computer calculates the after soil loss. 

H17
Displays:

Looks up  T factor for soil in cell C17.

I17
Displays:

Looks up  K factor for soil in cell C17.

J17
Displays:

Looks up  LS  factor for soil in cell C17.  If a field visit shows the LS factor to be incorrect override this value by entering the actual LS in cell T 17.

K17
Displays:

Looks up the before C factor for the  field in cell A17.

L17
Displays:

Looks up the after C factor for soil in cell A17.

K17
Default:

Default is always 1 for the Before Practice factor.  If 1 is not the before practice factor enter the correct factor here. 

L17
Default:

Default is always 1 for the After Practice factor.  If 1 is not the after practice factor enter the correct factor here. 

N17
Display:

Calculates the Before Annual Soil Loss using RUSLE

O17
Display: 

Calculates the After Annual Soil Loss using RUSLE 

P17
Display: 

Calculates the maximum C factor that will meet T this is especially useful in providing producers a number of alternative very quickly that will meet T.  The C factor that needs to be obtained is provided. 

Q17
Display:

Looks up the USLE EI for the soil entered in cell C17 to the left.  This value is needed when this is a Farm Bill Plan and the EI is needed to determine the cropping sequences that will meet farm bill requirements (less than 8, 8 to 15, etc).

R17
Override:

Enter the LS here if a field visit shows that the lookup or average for the county is incorrect.  If an entry is made here then document the readings taken in the field in the remarks cell C52. 

W17
Override:

Use this column to enter a before C factor when more the total number of C factors needed on a tract for both the before and after are more than 8.  By using this column for 30 fields the user has the option of using  a maximum of 30 before C factors and 8 after.  

Rows 17 through 46 
Repeat the process followed in Cell A17 through V127 to indicate up to 29 more fields.  

B51
Optional::

Use this cell to record field measurements or notes specific to calculating the RUSLE B & A.  

F56
Displays

This cell displays all field numbers with an after cropping sequence of 1 (the same after cropping sequence).  It sums the total acres for this cropping sequence and calculates the average before soil loss, the average after soil loss, and the average T. With these figures progress reporting in PRMS is grouped for greater efficiency.   

J56
Displays

This cell displays the landuse for all fields with an after cropping sequence of 1 (note the landuse is only looked up for the first field number with this land use, all other fields with this after cropping sequence  are assumed to also  be the same landuse. )

L56
Constant:

Displays  an after cropping sequence number of 1. 

M56
Displays the total acres for all fields with an after cropping sequence of 1. 

N56
Displays the Total tons of soil saved for all fields with an after cropping sequence of 1.

O56
Displays the Average Soil Loss Before for all fields with an after cropping sequence of 1. 

P56
Displays the Average Soil Loss After for all fields with an after cropping sequence of 1.

U56
Displays the Average T for all fields with an after cropping sequence of 1. 

Rows 57 through 63
Displays the same information as cell E56 though T56 above but does so for After Cropping Sequence Numbers of 2 though 8. 

B60
Displays the Total tons of soil saved for all fields  on this tract. 

B64
Calculates the value of the tons of soil saved.  The total tons of soil saved is multiplied times the value in cell M68

N68
Enter the value of a ton of soil.    The program was developed with $10.00 as the constant. 

Hint 
When assigning after cropping sequence numbers always group after cropping sequences by  fields that have been treated the same before and after.  For example if a tract had 10 pasture fields after and 5 before.  The five fields that had been cropland before with a soil loss of 30 tons per acre  should be grouped together under one after cropping sequence.  The reason for this is to show an average reduction of 29 tons per acre assuming the after cropping sequence was 1 after.  The  other 5 pasture fields would have an average of 1 ton loss before and 1 after.  Unless a different after cropping sequence number is used for after the averages will mask the improvement.    Remember you may use the same after C factor for any number of after cropping sequence numbers .  

3) HEL DETERMINATION SPREADSHEET INSTRUCTIONS

What the HEL Determination Spreadsheet  Does:

This spreadsheet computes the % and acres of HEL soil mapping units by field and then determines if that field is HEL or nhel.  When a field contains 33% or more HEL soils or 50 acres or more HEL soils the spreadsheet analyzes the figures and declares the HEL.  

The program looks up the K, T, USLE EI,  for the soil mapping units entered for each field.   Up to 30 fields may be entered with a maximum of 17 soil mapping units in each field.  When the print button is used to print the results, only those fields with entries are printed and only the lines with soil mapping units entered are printed.  

Prerequisites:

You must have entered the following information in the appropriate place and format.

1. In the CountyData.xls Workbook the following information must have been entered:

Rainfall Factor (R Factor)

Soils information:

Soil mapping unit symbol

· Erodibility Factor (K Factor)

· Length and Steepness of Slope (LS Factor)

· Cropping Factor (C Factor)

· Soil Loss Tolerance (T Factor)

· USLE Erosion Index

2. In the FIELDa.xls worksheet the following information must be entered: 

Legend spreadsheet

· Field number

· Acres for each field

· A “y” or an “x” indicating that a 1026 has been received for specific fields.  Fields without a (y) or an (x) will not be brought over to the HEL determination sheet.  (If you do not indicate that a 1026 has been received for a field then that field will not be brought into the HEL Determination Spreadsheet. 

           RUSLE B&A spreadsheet must be completed.

· The predominate soil is brought over from the RUSLE B&A sheet. 

Overview:

1. Required entries are only in the yellow cells.  All the blue cells are calculated or looked-up

2. For each field there are three required entries:

· Enter the soil mapping units in column K. A drop down box containing the soils entered in the CountyData.xls file are the only ones that will be accepted. As soon as the soil mapping unit is entered the program looks up the HEL designation  for that soil mapping unit.

· Enter the total acres for each soil mapping unit in Column N when the soil is designated HEL.

· Enter the total acres for each soil mapping unit in column O when the soil is designated nhel. 

If the soil is HEL the total acres for that mapping unit should be entered in column N (Highly Erodible Land Yes).  If the soil is nhel the total acres for that soil mapping unit should be entered in column O (Highly Erodible Land No).    All other values are looked up or calculated unless the user changes the HEL designation for a soil or the average EI.  If the acres are entered in the wrong column then an error message of wrong will appear in C, D, E, or F (this is a line by line error check).  Cell Q10 is an error check field by field and will show if there is any error for the field.  Cell C3 and Q8 serve as error checks for the entire spreadsheet and will show “error” if any fields have an error.  

3. For each field there are two optional entries:

· Enter the HEL Designation in column AD when the office designation is found to be in error from a field visit. 

· Enter the new USLE EI calculated from the field visit.  

4. There are two optional text entries that may be made in row 579 and 580 under the remark section.  

CELL

OR RANGE OF CELLS
HEL Determination Sheet

DESCRIPTION of Entries & Buttons 

General
This worksheet consists of  up to 18 sheets laid out in landscape format located one below the other from row 1 to row 580.  This spreadsheet requires only 2 entries.  The form accepts a maximum of 30 fields with a maximum of 17 soils per field. 

1.  The soil mapping unit in column K.

2.  The acres of each soil mapping entered either in the Yes column (N) or the No column (O) of Highly Erodible Land Yes or No. 

C1
Comment:



E3
Error check:

This column shows error if column C,D,E, or F show wrong for any field.  If error shows here the Hel designation and the entry in column N or O conflict. 

Q8
Error check:

This column shows error if column C,D,E, or F show wrong for any field.  If error shows here the Hel designation and the entry in column N or O conflict. The error will print out on the print out indicating to all users that this determination has errors.  Make sure that error does not show in this cell before printing.  

C10
Display: 

Error check, if the soil mapping unit is Nhel and column N is greater than zero then wrong is displayed.  Remove the entry from column N. 

D10
Display: 

Error check, if the soil mapping unit is Nhel and column O is not greater than zero then wrong is displayed.  An entry of acres is required in column O. 

E 10
Display: 

Error check, if the soil mapping unit is HEL and column O is greater than zero then wrong is displayed.  Remove the entry from column N. 

F10
Display: 

Error check, if the soil mapping unit is HEL and column N is not greater than zero then wrong is displayed.  An entry of acres is required in column N. 

J10
Display:

Displays the 1st field listed in the legend where a 1026 has an x or a check for the field.  

K10
Display:

Displays the predominate soil mapping unit for the 1st field listed in the legend where a 1026 has an x or a check for the field. Note for the next 16 soil mapping units for this field must be selected.    

L10
Display:

Looks up the Hydric soils designation for the soil mapping unit listed in column K to the left. 

M10
Display:

Looks up the HEL designation for the soil mapping unit listed in column K to the left.

N10
Enter

Enter the acres of each soil mapping unit where the Erodible Land designation is HEL 

O10
Enter

Enter the acres of each soil mapping unit where the Erodible Land designation is Nhel. 

Column P (P27)
Display:

This cell looks up the total acres for the field number listed in cell J10, which is the 1st field with an x or check on the field map. 

Column Q
Display: 

This column  displays the total acres of HEL soils over the total acres in the field.  The result of the formula displays ac. Wrong until the total acres entered in column N and O  tally to equal the total acres in the field as displayed in column P.  (Note the green number that displays at the bottom of Column Q shows the acres over or under the total acres in the field.  As soon as the acres match the formula calculates the % of HEL soils in the field and the green number disappears.

Note cell Q10 shows error if there are any logical errors made on entries for this field. 

Column R
Display:

This column displays calc. Incorrect until the acres of soil mapping units match the total acres in the field. When the acres match the computer evaluates the results of the formula in column Q.  When the percent of HEL soils is greater than .332999 or there are more than 49.99 acres of HEL soils in the field then the result is "Field is HEL" otherwise the "FIELD is Nhel. 

Column V
Display:

Calculates the Weighted USLE EI for the acres.  The average for the field shows in the total line (row27).   

Column W
Display:

Calculates the Weighted USLE RKLS for the acres.  The average for the field shows in the total line (row27).   

Column X
Display:

Calculates the Weighted RUSLE K for the acres.  The average for the field shows in the total line (row27).   

Column Y
Display:

Calculates the Weighted RUSLE LS for the acres.  The average for the field shows in the total line (row27).   

Column Z
Display:

Calculates the Weighted RUSLE T  for the acres.  The average for the field shows in the total line (row27).   

Column AA 
Display:

Displays the acres of hydric soil for each soil mapping unit. The total acres of hydric for the field shows in the total line (row27).   

Column AB
Display:

Displays the RUSLE Before soil loss.  The average for the field shows in the total column (row 27).  

Column AC
Display:

Displays the RUSLE After soil loss.  The average for the field shows in the total column (row 27).  

Column AD
Override:

Enter the HEL designation here if a field visit proves the in office designation to be incorrect. Enter HEL or nhel

Column AE
Error check:

This column shows error if column CDE or F show wrong.  If error shows here the Hel designation and the entry in column N or O conflict. 

Column AF
Override:

If the HEL designation is changed for a particular soil mapping unit in column AD then enter the calculated EI here.  This should only be changed when actual field visits prove the in office designation to be in error. 

Column AG
Calculated:

Then an entry is made in column AF showing a new EI then the program calculates the new RKLS for USLE for that particular soil mapping unit. 

Row 10 through 26
Repeat the entries made in row 10 for the next 16 soil Mapping Units.  A maximum of 17 soils may be entered for each field.  

Row 29 though row 578 
Repeat the entries made in rows 10 through 26 for the next 29 fields.  A maximum of 30 fields may be entered.  

L579
Enter: 

Enter any field visits made in the remarks section or other pertinent information.

L580
Enter: 

Enter any field visits made in the remarks section or other pertinent information.

4) CRP SPREADSHEET INSTRUCTIONS

What the CRP Spreadsheet  Does:

This spreadsheet calculates the weighted EI, weighted RKLS and weighted T for all fields with a “y” entered beside the field.   

Prerequisites:

You must have entered the following information in the appropriate place and format.

1. In the CountyData.xls Workbook:

Rainfall Factor (R Factor)

Soils information:

Soil mapping unit symbol

· Erodibility Factor (K Factor)

· Length and Steepness of Slope (LS Factor)

· Cropping Factor (C Factor)

· Soil Loss Tolerance (T Factor)

· USLE Erosion Index

2. In the FIELDa.xls worksheet the following information must be entered: 

Legend 

· Field number

· Acres for each field

· A y or an x indicating that a 1026 has been received for specific fields.  Fields without a (y) or an (x) will not be brought over to the HEL determination sheet. 

 RUSLE B&A spreadsheet must be completed.
· The predominate soil is brought over from the RUSLE B&A sheet. 
      HEL Determination

· Soil Mapping Unit

· Acres of the mapping unit, either in the HEL column or the nhel column.

Overview:

Only one entry is required for each field offered for the CRP program.  Enter a “y” in column D for every field offered for CRP and the weighted EI, weighted RKLS and the weighted T is calculated.
CELL

OR RANGE OF CELLS
CRP

DESCRIPTION of Entries & Buttons 

C1 
This worksheet consists of  one page laid out in portrait format.  Once a HEL determination form has been completed enter a y in every row that a client wants to be considered for CRP.  All fields with a y in column D will have their weighted EI, RKLS, and T calculated.  Note: if the last column (Column O) has an error message return to the HEL determination form because there is an incorrect entry in the acres of HEL or nhel or the acres entered in the HEL and nhel column do not match the total acres in the field.  

Column D 

 row 10 through row 39
Enter:

The only entry required for this spreadsheet is a "y" in this column beside each field which a weighted EI, RKLS, and T need to be calculated.

5) CPA026, 027, PRMS SPREADSHEET INSTRUCTIONS

What the 026, 027, and PRMS Spreadsheet  Does:

This spreadsheet fills out the CPA 026  and 027 (automatically completes field numbers and acres along with all the cooperator information and address. The PRMS help sheet completes the cooperators name, HU code, Congressional District, gender ethnicity and customer type.  The planning of different landuses to an RMS level and not to an RMS level are automated in the PRMS help sheet.  The PRMS help sheet is filed in the conservation plan to facilitate reporting. 

Prerequisites:

You must have entered the following information in the appropriate place and format:

1. In the CountyData.xls Workbook:

Rainfall Factor (R Factor)

Soils information:

Soil mapping unit symbol

· Erodibility Factor (K Factor)

· Length and Steepness of Slope (LS Factor)

· Cropping Factor (C Factor)

· Soil Loss Tolerance (T Factor)

· USLE Erosion Index

2. In the Fielda.xls Workbook:

Legend spreadsheet must be completed. 

RUSLE B&A spreadsheet must be completed.

HEL Determination spreadsheet must be completed. 

Overview:

CPA026

For the CPA 026 the only information that must be entered is Question 6,7, 10 and 11 through 27.  Any entries made in 6,7,10,and 27 in the check boxes will not be erased.  Click on the yes box to toggle the “(” on and off and on the no check box to toggle the “(” on and off.  Clearing the spreadsheet will not remove the “(” .  Set the checks for the normal situation in the county.   

The optional entries are identified in green and will only be used when you want to identify fields and acres from older 026 to add to present 026. 

CPA027

Complete only the yellow background cells.  All entries are automatic unless there is a need to override the entries in the blue cells by making entries in the green (override) cells.

PRMS

Complete only the yellow background cells.  Usually after developing a plan a print out of the PRMS sheet will be placed in the folder to use to facilitate PRMS reporting. The computer automatically enters acres planned to or not to an RMS level.   Unless a “n” is entered in column H on the Legend spreadsheet the acres of each landuse planned will be tallied and assumed to be to an RMS level.  For every field with a “n” entered in column H on the Legend spreadsheet the acres of each landuse planned will be tallied and entered not to RMS level.
CELL

OR RANGE OF CELLS
CPA 026, 027 & PRMS Help

DESCRIPTION of Entries & Buttons 


CPA 026

General
This spreadsheet contains a CPA 026, followed diagonally by a CPA 027 form, followed by a PRMS help sheet for reporting PRMS.

CPA 026 Form
Enter:

The only entries required for this spreadsheet are the cells highlighted in yellow. 

E6
Enter the agency or person requesting a determination.

Row 9
Click on the Check Boxes indicating yes or no.   Click on the box to turn on the check.  Click on each individual box to turn off the check. 

Row 10
Click on the Check Boxes indicating yes or no.   Click on the box to turn on the check.  Click on each individual box to turn off the check. 

G10
The field numbers with a check that are HEL, are automatically brought over from HEL Determination Sheet.  Note: To include fields from previous determinations, override entries may be made in Cell i10. 

H10
The acres of  fields with a check that are HEL, are automatically brought over from HEL Determination Sheet.  Note: To include fields from previous determinations, override entries may be made in Cell i10. 

i10
To override the automatic entries (Field Numbers) in cell G10 make entries here.  Note: Use this cell to produce a 026 that include fields from previous determinations. 

J10
To override the automatic entries (total acres) in cell H10 make entries here.  Note: use this cell to produce a 026 that include acres from previous determinations. 

Row 14
Click on the Check Boxes indicating yes or no.   Click on the box to turn on the check.  Click on each individual box to turn off the check. 

Row 17
Click on the Check Boxes indicating yes or no.   Click on the box to turn on the check.  Click on each individual box to turn off the check. 

i14
To override the automatic entries in cell G10 make entries here.  Note: Use this cell to produce a 026 that include fields from previous determinations. 

Row 18 through row 30, Column G and H. 
Make entries in these fields as required.  Note: The cells just to the right of these in Column I display the field numbers and acres of hydric soil mapping units indicated on the HEL Determination Sheets.

Row 31 and  Row 32
Make entries as needed. 

Row 34
Click on the Check Boxes indicating yes or no.   Click on the box to turn on the check.  Click on each individual box to turn off the check. 

H33 
Date:

Automatically enters today's date unless and override entry is made in cell i33.

H37
Date:

Automatically enters today's date unless and override entry is made in cell i37.

Row 34
 The statement is automatically entered in all 26 forms.  To override the first two lines make an entry in the override cell B44.

B44
This is the override cell for Cell B34.


CPA 027

General 
This form is automatically filled out from the information entered on the 026.  To override entries use the green background cells in column G, H, or R.


PRMS Help Sheet

General 
This form is automatically filled out from the information entered on the legend sheet. Entering all the basic data for each cooperator saves much time and then personnel print this information on the PRMS form, which facilitates reporting.  

Row 102 and row 104 
The acres planned to an RMS or not to an RMS are brought over from the legend sheet by landuse.   If no entry is made in column H on the legend sheet then that field is assumed to be planned to an RMS.  An entry only needs to be made when the planning is not to an RMS, in that case enter a (n) in column H on the legend sheet.

All other cells with yellow background
Enter by hand all other cells either on the computer or after printing out. 

Buttons
Use the buttons as labeled to move rapidly around this spreadsheet.  Jump from one page to another. 

6) GRAZE SPREADSHEET INSTRUCTIONS

What the Graze Spreadsheet  Does:

This spreadsheet automates the calculations and the lookups to inventory the livestock on a farm and the forage produced.  The spreadsheet automatically calculates the Livestock Forage Needs and compares it to the Forage Produced.   A grazing schedule is automatically produced along with a forage growth and use curve by month.  A summary sheet that examines the present situation and completes what if analysis.   

Prerequisites:

None, this spreadsheet may be used stand-alone.  Field numbers and acres are brought over from the legend sheet if it is completed, however, this is optional. 

Programmers & State Personnel: The growth curves for forages must be entered by the State Grazing Coordinators.  Enter the growth curves for up to 100 forages in the range  F161 to U262.

Overview:

This spreadsheet originally came from the Missouri GRAZE program version 2.0.  See the Missouri web site for a copy of the program and the user manual (http://www.mo.nrcs.usda.gov/graze4.html). 

Page 1  Livestock Forage Balance Worksheet & Forage Production and Utilization Schedule. 

1. Select existing or planned in the target boxes located in cells D5 through D 10.  

2. There are three required entries for the livestock: 

· Livestock number

· Weight per head

· Daily intake rate as % of body weight

Note: For stockers enter the planned number (cell H13) and the beginning weight (Cell i13).  Then click on the button labeled Go To Stocker Months.  Three additional entries are required for stockers: 1.  Projected daily gain in pounds (from 1 to 3.5 lb cell L73).  2. The month grazing starts in (cell L77).  3.  Enter a y in each month stockers are grazed (range M72:X72).     After making the 3 entries hit the button labeled Go To Stocker Line At Top.

3. There are three required entries for  the forage (field number and acres are brought over from the legend, if not enter in column D and E.

· Kind of forage

· Total lb. of forage production per acre (determine by dividing the total hay production by .70 to convert to 100%)

· Grazing efficiency

4. There is one required entry for additional hay or forage purchased in row 49.  Two kinds of entries should be made here: 

1.  Purchased hay in total pounds 

2.  Total hay production for the fields that are used exclusively for the production of hay.   Entering the production on the this line instead of under the Forage Production and Utilization Schedule will give a more accurate figure because hay may not be harvested for the period of Oct thru March.  The Utilization Schedule will add in that production assuming that the fields are grazed. 

For purchased hay it is easer to make an entry at the beginning of the year instead of entering purchases month by month.   

Page 2  Rotational Grazing Rest Schedule

1. Enter the minimum days of rest in cell AC 5 according to forage type.

2. Enter the maximum days of rest in cell AC6 according to forage type.

3. Default entry for the grazing season is 365 days.  Enter days of grazing in cell AJ7 when 365 is incorrect. 

4. When all fields and or paddocks are being used as one field enter 1 in cell AK9, otherwise the calculated fields and paddocks should be correct.  (ie  FSA maps may show ten pasture fields, that are entered on the legend, however the fences may be down or the gates left open so that the livestock graze the ten fields as one.  When this is the case enter 1 in cell AK9. 

5. When fields are subdivided by temporary fencing into paddocks make entries in Column AA to show the number.  

Page 3  Forage Balance Graph & Summary Table of Graph

No entries required or allowed. 

Page 4  Summary Sheet With Definitions

1. Enter the cost per ton of additional hay purchased if any in cell BN18.

2. Enter the cost or value of hay in $ per ton in cell BO21.

3. Enter the acres of hay not inventoried in the Forage Production and Utilization Schedule in cell BU36. When some fields on the farm are used for hay only and their production is entered on Row 49 page 1 Additional Farm Hay or Forage pounds, the acres should be entered here so the Acres of forage per head on row 11 & 12 on page 4 of the Summary Sheet will calculate correctly.  

Page 5  Simple Summary Sheet Showing Before and After Conditions

Page Five is a summary sheet that allows the user to compare the existing and planned scenario.  To use page five enter the existing condition.  Look at the data presented on page four and when the scenario correctly represents the actual conditions click the button labeled Paste Existing Data to Page 5 (button located on page 4 and page 5).  The user may then go back and run a planned scenario when the user is satisfied with the results click the button labeled Past Planned Data to Page 5.  The information is locked once the Paste Button is used the data is locked and may not be changed for page 5.  To reset and run any new scenarios click the reset button. No entries are allowed on this page.
CELL

OR RANGE OF CELLS
Graze

DESCRIPTION of Entries & Buttons 

Buttons
Use the buttons to move around with in the worksheet.  Buttons are located on the top and bottom of each sheet that are labeled Go To Page 1 through Page 5.  Two buttons are located for moving quickly from the forage entries to the graph. One is labeled Go To Graph Page 3 and the other is labeled Go to Graph Page 4.  The button labeled Go To Growth Curve allows the user to look at the forage species table. The button labeled Print Growth Curve allows the user to print a hard copy of the forage species table.  The button labeled print graph allows the user to print only the graph. 

General
This spreadsheet is the only one in this workbook that limits you to entering a total of 25 fields instead of 30.  It consists of 4 pages laid out in landscape format left to right.  Page one inventories the livestock and calculates livestock forage needs.  It also inventories the forage produced.  Page two the time control graze sheet allows for the entry of minimum and maximum grazing periods, and paddock subdivisions of fields.  Page three is a graph and a table showing livestock forage needs and the forage available.  Page 4 is a summary sheet providing most of the important information developed by the program.   

General
May be used as a stand alone sheet by completing cells D1 through D4 (Client Name, Farm #, Tract #.) or this information will be brought over from the legend sheet if the legend sheet is completed. 

D 7 or D9
Enter

Using the mouse click on the bullet to indicate if this is the Existing Grazing Plan or the Planned Grazing Plan.  The title selected will be entered automatically on each of the four pages. 

M72-X72
Note for stockers use the Go To Stocker Month and enter a y in each month that stockers will be on grazed.   Use the button labeled Go to Stocker Line at top to return to the top of the form. Also for stockers enter the projected daily gain in cell L73 (1 to 3.5 pounds).  In cell L77 enter the month the grazing is to begin.  The program will grow the stockers and show the ending weight in cell G13 and cell BL52. 


First inventory the livestock for this operation by making entries in the Livestock Forage Needs Table on page 1.  

H8-H14
Enter 

Enter the planned number of each type of livestock being grazed.

I8-I14
Enter

Enter average pounds per head of each type of livestock being grazed. 

J8-J14
Enter intake.

Enter the intake rate of daily consumption as percent of body wt.  (The following is a guide:  2% for maintenance, 3% for stockers, 4% for high producers or 2.6% for a year round average cow calf operation.)  Enter 2.6 % as 2.6    As soon as these three entries are made for the livestock being grazed the program calculates the total pounds of forage needed for each day, each month, and the total year.  

Row 15 
Total row.  Shows the total number of livestock, the average pounds per head, the average intake rate and the forage needs by day and year. 


Second inventory the forage production using the Forage Production and Utilization Schedule on page 1. 

Note
FORAGE PRODUCTION AND UTILIZATION SCHEDULE

If the legend was completed all the fields numbers and acres of those fields that have a landuse of pasture or hay are already entered in the Field # (column F), and Acres (column H).  For fields that are going to be used to produce forage but have a landuse other than pasture or hay enter a (y) in column G in the legend sheet and the field number and acres will be brought over.  (Example a crop field will be used to produce wheat for grazing, enter a y in column H on the legend sheet.)

Note
If Graze is being used stand alone or you want to enter field numbers and acres from other tracts that are being grazed with this tract enter the Field numbers in column D row 22 through 46 and the acres in column E row 22 through 46.  The is the only spreadsheet in this program that limits entries to 25 fields maximum.

D22
Override 

Field numbers entered here display in cell F22 to the right, when the program is used stand alone. 

E22
Override 

Field acres entered here display in cell F22 to the right,  when the program is used stand alone. 

F22
Display

Displays the fields with pasture and hay as a landuse or a y in column H on the legend sheet.

G22
Enter

Enter the Kind of Forage present in the field listed in column F.  Double click on the cell or click on the drop down arrow and select a forage from the list.  The growth curves for these forages have been entered below for the program to look up.  Note: If the choices are too small to read increase the zoom setting until the drop down box display is large enough to read.  A maximum of 100 forages may be entered in the forage growth curve tables. 

H22
Displays

Displays the acres for the fields with pasture and hay as a landuse or a y in column H on the legend sheet.  This cell displays Cell E22 if an entry is made in that cell.

I22
Enter

Enter 100% of the forage production on a per acre basis.  To convert hay yields to which gather approximately 70%  of the total production to total yields divide the hay yield by .70.  (3 tons /.70 = 8,571).  See the helps for the cell.

J22
Displays 

Calculates the total pounds of production for the field by multiplying the acres X the total pounds of forage produced per acre. 

K22
Enter

Enter the grazing efficiency for this field.     See help screen for cell. 

Number of Paddocks or Pastures              Days Grazing       Grazing Efficiency

1 or continuous                                            >12                      35-40%

3-6                                                                   9                      35-50%

3-8                                                                   7                      45-50%

5-8                                                                   4                       50-60%

8-24                                                                 2                       60-65%

Hay                                                                   -                      70%

As soon as the entry is made in this cell the program calculates the usable pounds total and the pounds of forage available by month.



Row 22 through 46
Repeat entries as specified above in D22 through K22 for the remaining fields. 

M49 through X49 
Enter

Enter forage in pounds that is purchased or enter hay produced that has not been inventoried by field.  It is more accurate not to inventory fields that have been used for hay because inventoried fields have all the production calculated (even the production from Oct to March, which can only be harvested by grazing. Under Forage Production.  

Note if corn silage is used as an additional forage take 70 percent of the total pounds of corn silage harvested to convert to dry matter. 

M57 through X 57 
These cells analyze the forage available and show that forage must be purchased or stocking rate adjusted when the cumulative total forage produced for the year is less than the forage needed by the livestock.   

G59
Contains management considerations.  


Third indicate the Minimum Rest Periods, Maximum Rest Periods, Days in the Grazing Season, and the number of paddocks per field on page 2 (Time Control Graze Sheet). 

AA17 through AA38
Optional entry, enter the number of paddocks that each field inventoried is divided into.  May be left blank.  

AC5 
Enter

The minimum rest period for the forage used.  See help in the cell.  ( Use 14 days for cool season, 30 days for native warm season, and 24 days for alfalfa  or red clover.)

AC6
Enter Maximum Rest Period

Enter the maximum rest period for the forage used.  See help in the cell (Use 45 days for cool season,  50 days for native warm season, and  32  days for alfalfa or red clover.)

AC8
Default 

Default is always 365.  An entry must be made in AJ8 is the grazing season is less than 365 days. 

AC9
Display

Displays the total number of fields/ paddocks to override this entry, enter  a number in cell ak9.  

Row 15 through 38
Enter the paddocks numbers for each field as outlined in AA14 above. 


Page 3 gives a graph showing the forage produced and needed in tabular and graphical format. Entries are not allowed on this page




Page Four pulls a summary of the most important information from page 1-3.    Only three entries are allowed on this page.  

BN18
Enter the cost of feed or hay purchased on a per ton basis.

BO18
Enter the cost of hay sold or bought on a per ton basis. 

BU36
Optional, only make an entry in the cell when hay fields are not inventoried.   Entering acres here will cause the acres of forage per head to calculate correctly.   


Page Five is a summary sheet that allows the user to compare the existing and planned scenario.  To use page five enter the existing condition.  Look at the data presented on page four and when the scenario correctly represents the actual conditions click the button labeled Paste Existing Data to Page 5 (button located on page 4 and page 5).  The user may then go back and run a planned scenario when the user is satisfied with the results click the button labeled Past Planned Data to Page 5.  The information is locked once the Paste Button is used the data is locked and may not be changed for page 5.  To reset and run any new scenarios click the reset button. No entries are allowed on this page.  

7) PEST MANAGEMENT SPREADSHEET INSTRUCTIONS

What the Pest Management Spreadsheet  Does:

This spreadsheet completes a Pest Management Plan by evaluating potential for leaching, solution and adsorption for the predominate soil entered in each field on the RUSLE B & A spreadsheet.  

Prerequisites:

You must have entered the following information in the appropriate place and format:

1. In the CountyData.xls workbook:

Rainfall Factor (R Factor)

Soils information:

Soil mapping unit symbol

· Potential for Pesticide Loss by Leaching

· Potential for Pesticide Loss by Solution

· Potential for Pesticide Loss by Adsorption

2. You must enter the following worksheets in FIELDa.xls before completing the Pest Management Spreadsheet::

Legend spreadsheet  

· Field number

· Acres for each field

· A y or an x indicating that a 1026 has been received for specific fields.  Fields without a (y) or an (x) will not be brought over to the HEL determination sheet. 

 RUSLE B&A spreadsheet must be completed.
· The predominate soil is brought over from the RUSLE B&A sheet. 
Overview:

This is a 4 page spreadsheet all of the required entries are automated.  The overrides are optional.   

CELL

OR RANGE OF CELLS
Pest Management

DESCRIPTION of Entries & Buttons 

C1 
This worksheet consists of  four pages laid out in portrait format one below the other.   The entries for soils ratings are automated.  The program looks at the predominate soil in each field.  Then for every field where the leaching potential, solution potential, or the adsorption potential is high the program enters the field numbers in the appropriate line on page 3.   If none of the fields on this tract have predominate soils with a high leaching potential, high solution potential, or high adsorption potential, the phrase "None of the fields on this tract have a high potential for leaching” (solution or adsorption).  The predominate soil is identified on the spreadsheet labeled RUSLE B & A.  All entries for page one are brought over from the legend entries. Entries for page two are optional and have a green background.  All entries for page 3 are automated with override cells to the right.  All entries for page 4 are automated (the local phone numbers and addresses are brought over from CountyData.xls file). 

8) EQIP RANKING SPREADSHEET INSTRUCTIONS

This entire sheet has been moved to a stand-alone worksheet.  A copy of the sheet is available on request. 

What the EQIP Ranking Spreadsheet  Does:

This spreadsheet calculates the environmental points for each practice and uses the program cost along with the environmental points to calculate the offer index.   

Prerequisites:

None, this sheet may be used as a stand-alone spreadsheet. 

Overview:

Populate the yellow cells as follows: 

1. Units to be installed in column D

2. Program cost in column H

CELL

OR RANGE OF CELLS
EQIP Ranking

DESCRIPTION of Entries & Buttons 

C1 
This worksheet consists of  one page laid out in portrait format.  This sheet may be used stand alone by filling out the client name, farm #, tract #, and HU code at the top of the sheet or the values will be automatically brought from the legend sheet where the legend has been completed.  This spreadsheet allows a user to rapidly change the practices, extent or program cost.  

Column D
Enter:

Enter the units to be installed for each practice to be installed in this column.

Column G
Display:

Calculates the environmental points by multiplying column D times column F for each practice to be installed.   

Column H
Enter:

Enter the program cost in this column for each practice to be installed. 

Button  Go to AU Calculator below.
When entering the Animal Units in D1 through D11, the AU's can be calculated by going to the AU calculator just below the ranking sheet.   Click on the GO to AU Calculator Below to go to that section.  

Button Go Back to AU Rows at Top
Click this button to move back to the EQIP Ranking. 

Row 58 through 64 
Display:

These  rows automatically calculate the Total Environmental Points, Total Program Cost and Offer Index. 

9) COST ESTIMATOR SPREADSHEET INSTRUCTIONS

What the CostEstimator Spreadsheet  Does:

This spreadsheet calculates the costs for installing conservation practices using the state average cost list for the different components.  This worksheet allows the user to calculate costs on 6 different sheets as follows: 

1. Cropland

2. Pasture Hay

3. Wildlife & Wood

4. Structures

5. Waste Management Systems

6. Summary sheet to summarize all the data. 

Prerequisites:

None, this sheet may be used as a stand-alone sheet.  The cost list must be entered before the calculations work. 

Overview:

Populate the yellow cells.  

1. The first required entry is to select the cost list (cell E6)

2. There are two required entries for most of the lines:

· Enter the components in Column E, use the drop down box.  The units and state cost will be entered automatically.

· Enter the number of units in column H. 

3. There are four optional entries for most lines: 

· Enter practice code in column L.

· Enter program in column M (codes come from cell R3:R25).

· Enter % cost share in column O.

· Enter override cost in column Q, this value overrides the entry in column J.  

4. There are two optional entries for all sheets:

· Summary of conservation practices by landuse.

· Remarks, text remarks. 

5. This sheet also prints out a 1245-e supplemental form used in Tennessee.  It pulls all the needed information from the cost estimator entries. :

CELL

OR RANGE OF CELLS
Cost Estimator

DESCRIPTION of Entries & Buttons 

General
This worksheet consists of  a maximum of eleven pages laid out in landscape format one above the other.  This spreadsheet consists of 6 sections as follows:

1.  Cropland costs

2.  Pasture and Hayland Costs

3.  Forestland and Wildlife Costs

4.  Structure Costs

5.  Waste Management Practice Costs 

6.  Summary Sheet

Each of the sheets have 6 sections for different kinds of cost.  

Use the buttons on the right to move to sections you need.

The pages that will be printed are those that have entries and the only lines on those pages that have entries will be printed.  

The user may enter up to eight different cost lists, which may be used with this worksheet.  The name of the costlists should reflect both the program and the year (i.e. EQIP 2001, EQIP 2002).

 

General
This spreadsheet may be used stand alone by filling out cell P2 Client Name, P4 Farm #,  P 5 Tract #,  and Q 5 Assisted by or that information will be brought over from the legend sheet if the legend has been completed. 



E6
Select the state cost list to use.




C9
Optional:

Enter field # 

D9
Optional:

Enter field acres to be treated 

Note for sections such as Grasses and legumes and certain others this entry is required so the computer will calculate the total lbs of a particular item to be purchased when the pounds per acre is entered. 

E9
Enter Earthmoving Components

Double click the cell to open the drop down box  or click on the drop down arrow.  Select a component.

F9
Display

As soon as the component is entered in cell E9 the program looks up the units designation for that component.

H9
Enter Number of Units:

Enter the number of units to be installed for the component listed  in cell E9.

I9
This cell displays an "X" when the cost per Unit is overridden.  To override the state cost list enter the cost per unit in cell Q9 to the right.  

J9
Display

This cell displays the cost per unit which the program looks up for the State Cost List for each individual component.  If this is not a cost-shared practice and you want to override the state cost list, make an entry in Cell Q9 that will then appear in this cell.

K9
Display 

This cell calculates the Total Estimated Cost by multiplying the # of Units times the cost per unit.

L 9
Optional

Select the practice that this component is tied to.  The drop down list contains all the practices from the national practice standards. 

M9
Optional

Select the PROGRAM from the drop down list.  Programs for the drop down list are entered in cells R3 through R25, add programs as needed.  

N9
Optional

When cost-share is being received enter the % cost share to be received (ie 10% -.10 )  The program then calculates and displays the cost share payment in the total line below. 

O9
Display

EQIP Comp. Code is the code FSA has assigned to each component, the program looks up this value for each component. 

Q9
Override

If this is not a cost-shared practice and you want to override the state cost list entry in cell J9 make an entry in this cell. 

Rows 9 through 67
Repeat the entries as noted above for each row and section for Cropland.

L70 through L73
Optional

Enter the conservation practice numbers here.  These same numbers will be automatically entered on the Summary sheet under the appropriate heading. 

C75 through C77
Optional

Enter remarks if any here.   

Note 
There is a Section for each sheet labeled Additional Components.  The user has total control of this section it not tied to the state cost list. 

G. DETAILED INSTRUCTIONS FOR Fieldb.xls FILE

Open Fieldb.xls—To open Fieldb.xls double click the left mouse button while pointing the cursor  (white arrow) on top of the folder labeled Field Tools.  This is a shortcut, which should be located on each user's desktop.  When the box labeled C:\Field Tools opens double click on the file labeled Fieldb.xls.   

It is suggested that the view for the Field Tools Folder should be set to details.  To set this view click on view on the menu line when the Field Tools box first opens then click on details.  This will cause the box to display the file name, the date modified, and other file attributes.  

As FIELDb.xls opens the user will be offered a choice Disable Macos, Enable Macros, or Do not Open.  To run Fieldb.xls select the "Enable Macros" by clicking on the button Enable Macros or tap the (e) key for enable.  Next the user will be offered the selection of updating linked information or not.  Select "yes" to update all linked information by clicking on the yes button or tapping the (y) key.  At this point the program will cycle through all the worksheets setting each one to the upper left most cell (the screen will flash rapidly as this happens) ending up in cell A1 of the Legend spreadsheet.  

Version number and date released: The cells with a red background contain the version number and the data of release for that version.  

Use The Different Spreadsheets To Produce Different Information:  

The Fieldb.xls file consists of three spreadsheets within one workbook (See tabs at the bottom of the screen).   The tabs are labeled: 



Spreadsheet Tabs 


Information Produced
1. Soil Leg




Soil Legend



2. Non-Tech



 
Non-Technical Soil Description

3. Soil Legend Urban 


Urban Soils Interpretations 

4.   CPA-52




Environmental Effects for Cons Plans
5.   TN-CPA-25




Environmental Effects for Cons. Plans

This workbook has the capability to produce three different soil legends with different kinds of information. (The workbook performs many lookups, however; it contains no specific county data.  All the specific county data is located in the file labeled CountyData.xls.  The FIELDb.xls file is linked to the CountyData.xls file.  This allows the program to be loaded on computers in any field office and updated without changing the local county data.  The local county data resides in the CountyData.xls file.) 

Field employees may use and print only the specific legends needed.  This increases the efficiency of field employees by allowing them to control both entries and printouts.  The lookups built into the program move all the lookup data from multiple sources into this automated workbook.   The computer does not make an error in looking up data and the employee does not have to take time in pulling out three or four books from which information is looked up.  


Spreadsheet Tabs   
       May Be Used                   Information is 

                                                              Stand Alone                            Saved

1. Soil Leg




yes



no

2. Non-Tech
Soil Description

yes 



no

3. Soil Legend Urban 


yes 



no

4.   CPA-52




yes



no

5.   CPA-25




yes



no


1.) SOIL LEGEND SPREADSHEET INSTRUCTIONS

What the Soil Legend Spreadsheet Does:  

Prints a soil legend for the selected soils for any tract of land.  The legend prints out two pages wide and contains the following information:

· Soil Mapping Unit

· Soil Name

· Texture of Surface Soil

· % Slope (minimum and maximum)

· HEL Designation (HEL, nhel, Phel)

· Hydric Designation

· Rooting Depth

· Drainage

· Land Capability Class

· Soil Potential for Pesticide Loss by Leaching

· Soil Potential for Pesticide Loss by Solution

· Soil Potential for Pesticide Loss by Adsorption

· Flooding Frequency Duration

· High Water Table Depth in Feet and Kind

· Hydrologic Group

· Woodland Ordination Class and Subclass

· Site Index for Selected Pine

· Site Index for Selected Hardwood

· Depth to Bedrock and Kind

· Corn Yield

· Soybean Yield

· Wheat Yield

· Fescue Yield

· Alfalfa Yield

· Tobacco Yield

 Prerequisites:

You must have entered all of the information listed above into the CountyData.xls Spreadsheet, before printing the legend.  Additionally you must enter a “y” beside each soil mapping unit found on the tract.  

First Time Users:

There are three override cells, where entries may be made: Client name, Farm number, Tract Number, and Person providing assistance (if the default is not correct).  The Default County comes from the CountyData.xls file and the person providing assistance comes from the default cell completed in Fielda.xls, legend sheet (cell G19). 

Overview: 

Use this spreadsheet to print a soil legend.   The following entries are required:  Enter the client’s name in cell A1, enter the Farm number if any in cell D1 and the tract number in cell H1.  Then in column a in the cells with a yellow background type a “y” beside every soil found on the tract.  After placing a y beside all of the soil mapping units on the tract click on the button labeled Print Soil Legend.  The soil mapping units only need to be indicated on the first spreadsheet as the other spreadsheets are all tied to the first one.  To print the other spreadsheets you may select the print buttons labeled Print Non-Technical Soil Descriptions and Print Soil Legend Urban or move to the other two spreadsheets and select the print buttons on those spreadsheets.  The worksheets only print the soils that have a “y” in column a.  To clear the “y” for all soil mapping units on all the spreadsheets in Fieldb.xls click the button labeled clear.  

2.) NON-TECHNICAL SOIL DESCRIPTION INSTRUCTIONS

What the Non-Technical Soil Description Spreadsheet Does:  

Prints a Non-Technical Soil Description for the selected soils for any tract of land.  The legend prints out one page wide in landscape format and contains the following information:

· Soil Map Unit Symbol

· Soil Name, Surface Texture, and Slope Range

· Non-Technical Descriptions

 Prerequisites:

You must have entered all of the information listed above into the CountyData.xls Spreadsheet, before printing the legend. Additionally you must enter a “y” beside each soil mapping unit found on the tract on the 1st spreadsheet (Soil Leg)  

Overview: 

Use this spreadsheet to print Non-Technical Soil Descriptions for all the soils found on the tract. No entries are required on this spreadsheet all entries are made on the Soil Leg. Spreadsheet.

3.) SOIL LEGEND URBAN INTERPRETATIONS INSTRUCTIONS 

What the Soil Legend Urban Spreadsheet Does:  

Prints a soil legend with urban interpretations for the selected soils for any tract of land.  The soil legend urban prints out two pages wide in landscape format and contains the following information:

· Soil Mapping Unit

· Soil Name

· Texture of Surface Soil

· Slope Range %  (minimum and maximum)

· HEL Designation (HEL, nhel, Phel)

· Hydric Designation

· Rooting Depth

· Drainage

· Land Capability Class

· High Water Table Depth in Feet and Kind

· Bedrock Depth and Kind

· Available Water Holding Capacity (inches/inch)

· Flooding Frequency Duration

· Moist Bulk Density (g/cm3 of the surface soil)

· Shrink-Swell Potential at 24”

· Limitations for Shallow Excavations

· Limitations for Dwelling with Basement

· Limitations for Local Roads and Streets

· Limitations for Septic Tank Adsorption Field

· Limitations for Lawns Landscaping and Gold Fairways 

 Prerequisites:

You must have entered all of the information listed above into the CountyData.xls Spreadsheet, before printing the legend. Additionally you must enter a “y” beside each soil mapping unit found on the tract on the 1st spreadsheet (Soil Leg)

Overview: 

Use this spreadsheet to print a soil legend with urban soil interpretations. No entries are required on this spreadsheet all entries are made on the Soil Leg. Spreadsheet.

4.) SCS-CPA-52 Environmental Effects For Conservation Plans and Areawide Conservation Plans

What the CPA-52 Does:  

Prints a CPA-52 with the client’s name with the farm number and tract number.  This sheet provides a basic check list on which to insure that all effects have been considered and a form on which to document the environmental effects of the conservation plan. 

Prerequisites:

There are no prerequisites present for this sheet.

Overview: 

5.) Use this spreadsheet to print a blank CPA –52 form with the clients name. No entries are required on this spreadsheet all entries are made on the Soil Leg. Spreadsheet. TN-CPA-25 Environmental Effects For Conservation Plans and Areawide Conservation Plans

What the TN-CPA-25 Does:  

Prints a CPA-25 with the client’s name with the farm number and tract number.  This sheet provides a basic check list on which to insure that all effects have been considered and a form on which to document the environmental effects of the conservation plan. 

Prerequisites:

There are no prerequisites present for this sheet.  This sheet may be filled out on line or just printed out and completed in the field.  

Overview: 

This sheet contains hyperlinks to three web sites, which deal with T&E species in Tennessee.  The TDEC site, the TDEC quarter Quad site, and the U.S. Fish and Wildlife Site.  Click on the cells to move directly to the sites. 

Use this spreadsheet to produce a TN-CPA-25.  The spreadsheet can be used in the following three ways:

1. Print out a completely blank form that is completed in the field.

2. Fill in the name, farm number and tract number and print out a form with only the name, farm # and Tract # completed on the print out.  Complete the checklist in the field. 

3. Fill out completely on line( all yellow cells).
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