ENG-210-FORM-UT210-14-2A, ENG-Functional Review Instructions

Form UT-ENG-2A, Functional Review Instructions
[bookmark: _GoBack]Functional Review Instructions     

1. All functional reviews will be performed by an individual with Engineering Job Approval Authority (EJAA) for design that is equal or greater than the required authority for the project.

2. Verify that the TSP is certified in www.techreg.usda.gov for the practices to be applied.

3. [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Do not write on any TSP design.   Do not sign, mark, initial, or alter the design in any way.

4. Determine the job class of the project and make sure that you have the appropriate design job approval authority.  

If the information needed to accurately class a project is not incorporated in the design, you may contact the designer and request it.  If they do not provide the information, you cannot review it and it does not pass a functional review.  Notify the District Conservationist immediately, the cooperator also needs to be notified.

5. The design must meet all of the following.  If it does not, it does not pass the functional review.
a. Has the design been signed by the producer?  

b. Has the design been stamped by a Professional Engineer or Certified Irrigation Designer?  

c. The design must include the following statement verbatim, preferably near the TSP’s signature or Professional Engineer’s stamp:

“To the best of my professional knowledge, judgment and belief, these plans (or this report, etc.) meet applicable NRCS standards”.

d. Does the design meet the objective of the plan?  If a conservation plan does not exist a functional review cannot be performed.

e. Does the design meet the criteria in the applicable NRCS practice standards?  Check to see if the TSP has designed the project according to the appropriate practice standards.

f. Does the design comply with the applicable State and Federal standards?  You need to be familiar with the applicable state and federal standards to know if this is achieved.  

i.e. the NRCS’s water well standard is a bit more lax than the state standard.  If you have a water well design that meets our standards, that doesn’t necessarily mean it will meet the state standard.  You need to check compliance with the state standard also.  If you are not certain of the standard you should follow, discuss with your District Conservationist and contact your Area Engineer.

g. Does the design include computations that are clear and complete?  If these are not included request them from the designer. 

h. Does the design include a Quality Assurance plan and an Operation and Maintenance plan?  If these are not present and included in the design, request them from the designer.  

i. Does the design include drawings, and specifications.  

j. Do the drawings and specifications clearly specify the work to be done?  Pertinent information such as size, dimensions, material, and locations, etc. all need to be included in order to meet this requirement.

k. Are the drawings and specifications consistent and compatible with all other provisions of the contract documents?

l. Does the design not endanger the health and safety of the public?

6. If any of these criteria are not met, then the design did not pass the functional review.  Tell the TSP why it did not pass and allow for an opportunity to correct deficiencies.  Record all correspondence with the TSP and or landowner in the Conservation 6 notes for the agency’s record.  This is checked during field office Quality Area Reviews (QAR).  Minimally, 5% of TSP designs will be reviewed annually by the Area Office Quality Review Team.  If errors are found during the 5% checks, more reviews will be performed.

7. If, for any reason or reasons, you have concerns with the TSP’s submitted package, do not pass it.  Please discuss with your District Conservationist and contact your Area Engineer.  You will need to provide a brief explanation of your concerns. 
 
8. After you have completed the functional review fill out Form UT-ENG-2B.

9. Sign your name to the review document, not the design. 

10. Attach the document to the design and put it in the cooperator file.  The outcome of the review shall be communicated to the District Conservationist.  Please reference step five (5) regarding communication and recording.  All notes MUST be kept in the notes of the conservation plan.  Note - It is prudent to keep a copy of the design that you have reviewed along with the signed document that you wrote.  
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